
GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 

F.No.53/1/2008-SP 	 Islamabad, the 0491  June, 2024 

OFFICE MEMORANDUM  

Subject:- RECRUITMENT POLICY FOR THE FEDERAL SERVICES/ 
AUTONOMOUS BODIES/CORPORATIONS ETC.  

The undersigned is directed to refer to Establishment Division's 0.M of even 
number dated 22-10-2014 and O.M. of even number dated 04.03.2019 on the subject 
captioned above and to state that the Prime Minister has been pleased to approve the 
further amendment in the instructions, contained in para • 1(xiii) of the O.M. dated 
04.03.2019, as under: 

Amended Clause 1(xiii): 

"Ministries / Divisions / Departments / Attached Departments / Sub-
ordinate Offices / Autonomous Bodies / Semi-Autonomous Bodies / 
Corporations / Authorities etc. are required to finalize the 
recruitment process within 120 days from the date of advertisement, 
provided that cases requiring' extension in the deadline of 120 days 
for recruitment shall be dealt as under: 

For posts in BS-01 to BS-19: 

Secretaries of the Ministries/Divisions are authorized to grant 
extension in the deadline of 120 days in respect of recruitment in 
Departments/Subordinate Offices / Autonomous Bodies / Semi-
Autonomous Bodies/ Corporations / Companies / Authorities etc. 
under their administrative control for a period of 120 days. 

Extension cases for recruitment in Ministries and Divisions 
beyond the deadline of 120 days will be referred to Establishment 
Secretary along with strong justification explaining the reason for 
delay, and extension shall be granted after due diligence. 

For posts in BS-20 & above or equivalent: 

Cases requiring extension in the deadline of 120 days for 
recruitment against posts in BS-20 & above or equivalent shall 
require approval of the Prime Minister. 

Further, cases involving extension beyond the extended period of 
120 days in respect of all posts shall require approval of the Prime 

, Minister. In such cases, the Secretary of the concerned 

Contd.,. 
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Ministry/Division shall move • the • case through Establishment 

Division along with supporting documentary proof/justification and a 
fact-finding inquiry report fixing responsibility of the concerned for 
the inordinate delay. 

Cases involving ex-post facto approval may be discouraged. The 
Ministries/Divisions shall accord due .  priority to the stipulated 
deadline for completion of recruitment process, and move the cases 
for extension, if required, well before the expiry of the deadline. 

2. 	 The above instructions are circulated for necessary compliance. 

ePrioc7C-/V 

  (1-laris Bin Tariq) 
Section Officer (SP) 

All Ministries/Divisions 
Rawalpindi/Islamabad  



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 
*** 

No.53/19/2016-SP 	 Islamabad, the 4th  June, 2020 

OFFICE MEMORANDUM  

Subject: 	ISSUES RELATED TO THE TESTING AGENCIES  

The undersigned is directed to refer to this Division's O.M. 

No.53/1/2008-SP dated 6th  May, 2020 on the above subject and to state 

that recruitment process initiated before issuance of above referred O.M. 

can be completed as per procedure in vogue at that time. 

, 

(Aitzaz Ala 	alik) 
Section Officer (SP) 

All Ministries/Divisions  
Islamabad/Rawalpindi  



(Attiq H 
Director Gener 
Tele: 9103482 

GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 

No.53/1 008-SP 	 Islamabad, the 6th  May , 2020 

OFFICE MEMORANDUM 

ISSUES RELATED TO THE TESTING AGENCIES 

The undersigned is directed to refer to this Division's OM of even 

dated 16-1-2015 regarding mechanism to ensure merit based 

nt in the Ministries/ Divisions /Sub-ordinate Offices/Plitonomous/Semi- 

us Bodies/ Corporations/Companies /Authorities and to state that para 

e above referred OM is withdrawn with immediate effect with the 

at the initial screening of the applicants may be conducted by the 

d Ministries/Divisions/Sub-ordinate Offices/ Autonomous/Semi- 
1 
ous Bodies/ Corporations/Companies /Authorities themselves till 

ommittee give its final decision on the subject. 

This issues with the approval of the Competent Authority. 

14 

„ All Mini tries/Divisions 
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GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 
****** 

No. F.53/1/2008-SP 	 Islamabad, the /3t  March, 2020. 

OFFICE MEMORANDUM 

Subject: - RECRUITMENT POLICY FOR THE FEDERAL SERVICES/ 
AUTONOMOUS BODIES/ CORPORATION ETC.  

The undersigned is directed to refer to Establishment Division's OM of 

even number dated 22 October,2014 read with amendments dated 25t1  June, 2019 

regarding Recruitment Policy for the Federal Services/ Autonomous Bodies/ 

Corporations and to state that the Federal Government has decided to make following 

amendments in para-1 (iv) of the above referred OM which may be substituted 

accordingly: 

Para No. Original text of para-1 (iv) of 
OM dated 25-06-2019 

Amended/ substituted para of 
OM dated 25-6-2019 

1 (iv) Vacancies in BPS-1 to BPS-5 Vacancies in BPS-1 to BPS-5 & 
& equivalent shall ordinarily equivalent shall ordinarily be 
be 	filled 	on 	local 	basis filled 	on 	local 	basis 	under 
through 	balloting 	under Rule-16 of the Civil Servants 
Rule-16 of the Civil S (Appointment, 	Promotion 	& 
ervants 	(Appointment, 
Promotion & Transfer) Rules, 
1973. 

Transfer) Rules, 1973. 

2. 	This Division's OM of even number dated 25-06-2019 is modified to the 

above extent. The Ministries/ Divisions are requested to ta 	further action 

accordingly. 

(A ttiq 	 khar) 
Direct 	ene al 
Tele : 051-9103482 

All Ministries/Divisions Islamabad/ Rawalpindi. 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 

No F.53/1/2008-SP 	 Islamabad, the 
	

August, 2019. 

OFFICE MEMORANDUM 

Subject:- RECRUITMENT POLICY FOR THE FEDERAL SERVICES/ 
AUTONOMOUS BODIES/CORPORATIONS ETC.  

The undersigned is directed to refer to this Division's OM of even 

number dated 22-10-2014 on the subject noted above and to state that the Prime 

Minister is pleased to approve substitution of para 1(xvii) of the OM referred to 

above with the following:- 

"The advertisement to be published for recruitment may be 
forwarded by the concerned Ministry/Division directly to Press 
Information Department, Information & Broadcasting Division. 
However, the appointing authority of the concerned Ministry/ 
Division/Department/Organization shall ensure completion of all 
procedural and codal requirements in letter & spirit in line with the 
Recruitment Policy while making recruitment and will be held 
responsible for illegality if any" 

2. 	All Ministries/Divisions are requested to take further action 
accordingly. 

All Ministries/Divisions 
Islamabad/Rawalpindi  

(Aitzaz A 	alik) 
Section Officer 
Ph; 9203200 

Ng/2_0 9 



Labinet Seerti..riat 
F.st:chlishint-rit I )0..iqiun 

No. 3 . 22017-R-11 	 1 si.hu,d,w.l. the :1(.;"' 

OFFICE l\ .11':f11()l:ANI)lii\ 1  

	

FILLING UP 'Fill',  POSTS IN  IIS-1  10 3 ON  1,0( 	BASP.; 
11112()I'GII  

The undersigned is directed to refe:.  to this Divif:i;:n'f, SRC) 

No.634( 1)/2019 dated 17.06.2019 regarding filling up the posts in 13S-I to 5 on local 

basis through balloting and to state that 	 Aundied 

Departments/Subordinate Offices are r•e•cluired to follow the guidelines a,: under: 

There shall be a Scrutiny Committee in each Minisu.y.Division 
which shall scrutinize the eligibility of a candidate in terms of 
Recruitment Rules of the post concerned and prepare a panel of shurt 
listed candidates. 

In ease of technical posts like Drivers.D.Rs;DMOs and likewise. the 
candidate has to pass the skill test before inclusion in the balloting. 

In case where physical fitness of he candidLte is a pie-requi,ite the 
candidate has to meet the laid down pir. sicti standards 'cefore 
inclusion in the balloting. 

The Departmental Selection Committee shall consider the shortlisted 
candidates and ensure that names of all the eli,i2ible candidates have 
been included in the balloting and hailN p.iet.a-  of each clroiiHrt• 
includ....d in di(.: 

Ballotinp, shall be conducted by an authority one step higher than the 
Appointing Authority of the post concerned in the presence of 
Departmental Selection Committee. 

A list shall be piepia cd 	:•equenee of di 	of names of 
the candidate whose name is drawn first shall rank senior to the 
.candidzde.whose Mune is•,;atbSequentlydran._• 

contd....Po 
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Three names shal.1 	dra\\ n az,airv.t each vacancv. Where 	;!re, 
for e,vample, three vactnicies, the first three names drawn shall he the  
principal eandi and in s.:ase We lust pi inL ipal candidate kiils to 
join the ser‘ice, the tirst alternate candidate i e.„ the fourth name 
drawn. shall be offered the po:d from amongst the list of alternate 
candidates. 

A selected candidate has to .uhinit medical litness Lern1,te a!, 
required under Ride 17 of the Ci..\ ii Servants (Appoint ment.  
Promotion 	Transfer) Rules, 1973 Ltn:.1 in case a candidate is 
declared medically unlit the alternate candidate shall he ‘niered the 
post. 

). 	The aho‘e guidelines are being circulated tor strict complianee and for 

takinsz necessary action in the matter. 

/ 27-7" /  Nlasroor Hussain ) 
Section Oiiieer(R-11) 

Ph: 91035S7 

All Secretaries/Additional Secretaries Inch:true 
of IVIinistries/Divisions. Isiamabad/Rawainindi.  



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 
*I:** 

No.F.53 '1• 2008-SP 	 Islamabad, the 25th  June. 2019 

OFFICE MEMORANDUM  

SUBJECT: CABINET DECISION — CASE NO.625/42/20IS DATED 25-10-201S 
(PRESENTATION ON EXISTING POLICY GOVERNING THE 
HIRING OF TESTING AGENCY FOR RECRUITMENT IN  
MINISTRIES/DIVISIONS) 

The undersigned is directed to refer to this Division's OM of even number 

dated "nd  October, 2014 regarding Recruitment Policy for the Federal Services/ 

Autonomous Bodies/Corporations and to state that the Federal Government has decided 

to make following amendments in para 1(iii) and (iv) of the above referred OM which 

may be substituted accordingly:- 

Para No. Original text of para 	1(iii) & (iv) of 
	 OM dated 22-10-2014 

Amended/substituted 	paras 	of OM 
dated 22-10-2014 

1(iii) Initial appointment to posts in BPS-3 
to BPS-15 and equivalent in offices 
which are required to serve only in a 
particular 	Province/Region 	shall 	be 
filled 	by 	appointment 	of 	persons 
domiciled 	in 	the 	Province/Region 
concerned under Rule-15 of the Civil 
Servants (Appointment, Promotion & 

	 Transfer) Rules, 1973. . 

Initial appointment to posts in BPS-6 
to BPS-15 and equivalent in offices 
which are required to serve only in a 
particular Province/ Region shall be 
filled 	by 	appointment 	of 	persons 
domiciled 	in 	the 	Province/Region 
concerned under Rule-15 of the Civil 
Servants (Appointment, Promotion & 
Transfer) Rules. 1973. 

1(iv) Vacancies in posts in BPS-1,to BPS-2 
and equivalent shall ordinarily be filed 
on local basis under Rule-16 of the 
Civil 	Servants 	(Appointment, 
Promotion & Transfer) Rules, 1973. 

Vacancies in the BPS-I to BPS-5 & 
equivalent shall ordinarily be filled on 
local 	basis 	throueh 	balloting 	under 
Rule-16 	of 	the 	Civil 	Servants 
(Appointment, Promotion & Transfer) 
Rules, 1973. 

2. 	 This Division's OM of even number dated 22nd  October, 2014 is modified 

to the above extent. The Ministries/Divisions are requested to take further action • 

accordingly. 

(Attiq 	 ar) 
Director 9eral 

Tele: 05 910348... 
All Ministries/Divisions Islamabad/Rawalpindi  
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GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 

*** 

No.F.53/1/2019-SP(Pt) 
A it 

Islamabad, the di  0 March, 2019 

OFFICE MEMORANDUM  

Subject: RECRUITMENT POLICY FOR THE FEDERAL SERVICES/ 
AUTONOMOUS BODIES/CORPORATIONS  

The undersigned is directed to refer to this Division's OM of even 

number dated 4th  March, 2019 on the subject noted above and to say that 
Incs tAirl rric 03k r, 	 t" "NI 	 t-se.,I I rr;eseg 	 r.;iTh T /I II IL. vvvt 	LI II ; I cui cal 1/4.3v V I I III II II. t.A.AaUl I II 	II I LI I 	pcu a- I ua vivi I CICI I CU 

to above may be read as "the Prime Minister". 

(Attiq Hu sa K (*has) 
Director ''Genal 

Ph: 9103482 
All Ministries/Divisions 
Islamabad/Rawalpindi 



;:\''.11 	r :RN r • 

CABINE SECRETARIAT 
ABLISHMENT DIVISION 

iN1k.D3/ i j 2019-SP(Pt) 
	 ir ft 21)i(-) 

OFFICE MEMORANDUM  

Subject: - RECRUITMENT 	POLICY 	FOR 	THE• FEDERAL 
SERVICES/AUTONOMOUS BODIES/CORPORATIONS.  

. The undersigned is directed to refer to this. Division's OM of 

even number dated 22-10-2014, on the -subject captioned above as amended 

from time to time and to state that the Federal Government is pleased.  to 
amend the instructions contained in Clause 1(vi), Clause 1(xiii) of the'O.M. 
referred to above and Recruitment Mechanism issued by this Division 
vide OM dated 16-01-2015, as under: 

Amended Clause 1(vi): 

"NOC from Surplus Pool of Establishment Division  shall 
continue to be obtained for recruitments in Ministries 
Divisions/Attached Departments/Sub Ordinate Offices 

Provided that if No Objection Certificate (NOC) is not issued 
by the Establishment Division within (07) working days to the 
Ministries/Divisions for fresh recruitment, it will be deemed to 

have been issued." 

All other recruitments including: 
Contract/ Contingent Paid/Project/Specialized (including 

MP Scales) Posts, and 
For Autonomous Bodies/Semi-Autonomous Bodies/ 
Corporations/Companies/ Authorities. 

shall be exempt from seeking NOC from Establishment 

Division." 

ii 

P.T.O. 



Amended t.. laut,e I (xiu). 

p 
N linist ries/ Divisions/ Departments,/ A t taciwd 	

Deartm eith-,  

/Sub-ordinate 	Offices/ Au tuilomous 	Bodies/Semi- 

Autonomous Bodies /corporations/Authorities etc are 
required to finalize the recruitment within 120 days from the 

date of advertisement." 

Recruitment Mechanism: 

The recruitment mechanism issued by this Division vide O.M. 

dated 16-01-2015 shall not be applicable on: 

Autonomous Bodies/ Semi-Autonomous Bodies / 
Corporations / Companies/Authorities which have been 
created by a statute and respective boards thereof are 

competent to frame own service regulations. 

2. 	
The above instructions are circulated for corn iance 

(A ttiq 001 okhar) 

Direct Gen al 
. 

All Ministries Divisions. 
Rawal indi Islamabad. 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 

No. F.53/1/2008-SP 	 Islamabad, 213' May, 2018. 

OFFICE MEMORANDUM  

Subject: - RECRUITMENT POLICY FOR THE FEDERAL SERVICES/AUTONOMOUS  
BODIES/CORPORATIONS ETC. 

The undersigned is directed to refer to this Division's 0.M. of even number 

dated 22-10-2014 on the subject captioned above as amended on 27' December, 2017, 

and to say that the Federal Government is pleased to amend the instructions contained 

in Clause-1 (vi) of the O.M. referred to above as under: 

"NOC from the Surplus Pool of Establishment Division shall continue to 
be obtained for all recruitments except specialized/ contract based posts 
(including Management Position Scales) of and above the rank of BS-20 
and equivalent. 

Provided that if No Objection Certificate (NOC) is not issued, by the 
.Establishment Division within seven (07) working days to the Ministries! 
Divisions for fresh recruitment, in case of non-availability of suitable 
officers/ officials in the surplus pool for absorption, it will be deemed to 
.have been issued' 

All Ministries/ Divisions are requested to take further action acc,ording!y. 

Hu.)syin kl-451The ,-) 

Ph: 910:3432 

All Ministries/ Divisions 
Rawalpindi/ Islamabad.  



(1 GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 

No. F.53/1 /2008-SP 	
Islamabad, the 27th  December, 2017 

OFFICE MEMORANDUM 

RECRUITMENT POLICY FOR THE FEDERAL SERVICES;  
AUTONOMOUS BODIES/CORPORATIONS  

The undersigned is directed to refer to this Division's O.M. of even number 
dated 21

.10.2014 on the subject captioned above and to state that the Federal 'Government is 

pleased to amend the instructions contained in Clause 1(vi) of the O.M. referred to above as 
under: 

-
NOC from the -Surplus Pool of Establishment Division shall continue to be 

.
obtained for all recruitments except specialized/contract based posts 

(including Management Position Scales) of and above the rank of BS-20 
and 

equivalent: 

Provided ,that if NOC is not issued. by the Establishment Division. within a 

period of 15-day's. the Nlinistry. Di vision concerned shall proceed with the 

recruitment process. 

All Nlinistries.:Divisions are requested to take further actions accordingly'. 

(Attiq 	 okhar) 
Director en -al 

. Tee: 051-9103482 

All Ministries/Divisions 
Rawal indi/Islaniabad 

Sub:- 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 
1••.. 

No F.53/1/2006-SP 	 Islamabad, the 21st  September, 2017 

OFFICE MEMORANDUM 

Subject:- 	Recruitment Policy for the Federal Services/Autonomous  
Bodies/Corporations etc 

The undersigned is directed to refer to this Division's 0v1. of even 

number dated 22-10-2014 on the subject captioned above and to state that the 

Federal Government is pleased to amend the instructions contained in para 

of the 0,M referred to above as under:- 

(xiii) 	Ministries! Divisions/ Departments/ Attached Departments/ 
Sub-ordinate Offices! Autonomous Bodies! Semi-
Autonomous Bod;es! Corporations! Authorities etc are 
required to finalize the recruitment w:thin 90 days from the 
date of advertisement . 

The accve insTrctons are c.rculatel for strict compliance 

A„/,/, 

.„A;tic, Hussa:rxliicha' 
arector Generai 
Te: 051-9103462 

All Ministries/Divisions 
Rawalpindi/Islamabad 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 
*•••li 

No F.53/1/2008-SP 

	

	 Islamabad, the 18'n  August, 2017 

OFFICE MEMORANDUM 

Subject:- 	Mechanism to Ensure Merit Based Recruitment in the Ministries/ 
Divisions /Sub-ordinate Offices/Autonomous/Semi-Autonomous  
Bodies/ Corporations/Companies /Authorities  

The undersigned is directed to refer to this Division's 0.Ms of even 

number dateo 16-1-2015, 3-3-2015 and 11-5-2017 on the subject captioned above 

and to state that the Federal Government is pleased to issue the following 

instructions in the matter:- 

(i). 	50% of the fee payable to testing agencies will be paid by 
Ministries/ Divisions/ Sub-Ordinate Offices/ Autonomous/ Semi-
Autonomous Bodies/ Corporations/ Companies/ Authorities out 
of their own budget to save the - unemployed citizens from 

financial burden. 

(ii) 	While hiring services of a testing agency,. PPRA Rules should be 
strictly observed by Ministries/ Divisions/ Sub-Ordinate Offices/ 
Autonomous/ Semi-Autonomous Bodies/ Corporations/ 
Companies/ Authorities to ensure minimum rates of fee throuoh 
open bidding._ . 

The above instructions are circulated for strict compliance.--- _ 

( Attiq us 	khar ) 
Director eneral 
Tel: 051-9103482 

All Ministries/Divisions 
Rawalpindi/Islamabad  



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 

No F.53/1/2008-SP 	 Islamabad, the 11''' May, 2017 

OFFICE MEMORANDUM 

Subject:- 	Amendment in the Recruitment Policy/Mechanism to Ensure 
Merit Based Recruitment in the Ministries/Divisions/Sub-ordinate 
Offices/ Autonomous/ Semi-Autonomous Bodies/ Corporations/ 
Companies / Authorities  

The undersigned is directed to state that the Federal Cabinet in its 

meeting held on 12`" April. 2017 6s accorded approval of the subject arneladment 

to be inserted as para 1(e) in the Recruitment Policy/Mechanism issued vide this 

Division's 0.N1.No.531/2008-SP dated 16")  January, 2015 as under:- 

"1(e) Appointment on Regular Basis of ContractiContinlent Paid/Daily 
Wage/Project Employees  

For .  the purpose of appointment on regular basis of Contract/ 
Contingent Paid/Daily Wage/Project employees the following criteria 
shall be observed - 

Ali Contract/Contingent FaidiDaily `v',/age/Project employees 
who have rendered a minimum of one year of service, in 
continuity, as on 1-1-2017 (hereinafter referred to as eligible 
employees) may apply for appointment on regular basis in the.  
manner prescribed hereinafter provided that the condition of 
continuity shall not be applicable in case of person(s) employed 
on daily wages vhu have completed at least 365 days servicg.. 

For initial appointment to posts in BS-16 and above, the 
employees shall apply direct to FPSC against relevanUsuitable 
vacancies as and when arising for which they are eligible. 

For initrr,-.11 appointment to posts in BS-1 to BS-15. the eligible 
employees may apply as per criteria given vide this Division's 
0 M No 53/112008-SR dated 16-1-2015 and 3-3-2015 shall be 
adopted. 

e;igible einployet::s 51131 he awarded extra inarks in 

renrk-lei.1 upto a iIAilili1 of five (05) marks, on the 
rec!Dininerid.-,tioris of the reoecUve sek.ction authoriii.s 

(v) 	The period served as contract/contingent paid/daily wane/ 
o! L 	exc.:ludec.4  for the pup 	of of 

determination 01 upp,i..'r age limit in a1dition to relaxation of 
upper aje 'Mil a; per epstina rules. l) 

Cont.  
.42 
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(vi) 	Quahfications prescribed pfoorsapsassttnie  slipai.7..s.:fib„.d ciu3  !1l6estriotlyf01f  1,1olcvareildansIn/  
case. a person does not 	

se 

ot experience for the post he/she is applyirj for he/s he shall n  
be consr.4,e:-ed (..)r the same 

(v:1) 	The employee n1List be in good mental and bod:y health acid 
free from any pnysical defect likely to interfere v.•!th Th.= 
discharge. of. his duties unless appointed .against disability 
Clii0i3 

(viu . The arliantage of para 1e is a one-t.ine dispensation for all 
contract; contingent paid/ daily wage/ project emplo,ia..;  f or  

'their eligibility to regular employment 

This Division's 0 M of even number dated letm  Jani_ary. 2015 ;s  

modified to the above extent All l'..lin;stries:Divisions are requested to lake furth..r 

action accc:.-dingly 

( Att:q ussain Kh khar 
Directw Gene- raj 

Tel 051-9103482 

AHNI,nistriesiDisions 
R a 	 larnabaci 



GOVERNMENT OF PAKISTAN 

CABINET SECRETARIAT 
ESTABLISHMENT DIVISION 

***** 

No F.53/1P008-SP 	 Islamabad. the 3rd  March, 2015. 

OFFICE MEMORANDUM  

Subject:- 	Mechanism to Ensure Merit Based Recruitment in the MinistriesTivisions/ 

Sub-ordinate Offices/ Autonomous/ Semi-Autonomous Bodies/ 

Corporations; Companies !Authorities 

dated 16th  January, 2015 on the subject captioned above and to state that the Ftder.i i 

Government has decided to make followinv. amendments in para 1(a), 1(b) and 1(c) of the 

:bove referred O.M. which may be substituted accordinilly:- 

Para# Original text of Para 1(a), 1(b) and Amended 'substituted paras of 

1(c) of O.M. dated 16-1-2015 	. dated 15-1-2015  

1(a) Initial Screenina!Short Listing 

The initial.screening of the applicants w ould 
be conducted by the 'centralized screening 
test to be carried out by a Teqing .s.gency 
which would be hired 1) the Azht.ini:,.ratise 
Ninistry,Division in consuLa:ien e.ith the 
Establishment Disisian. Top 05 (rive) 
candidates would hr.. short list.(1 for 
interview for each post to he "11..(1 ti: rough 
fresh recruitment. 

Screcnina:Short Listing 

The initial screening of the applicants 
ould he conducted by the centralized 

screening ;est.to he carried ont hy a testing 
agency w hich would be hirol by the  

a dministrativ e 	Mkt: 	kien Ise4ipinii, in 
liew the follow ing:- 

The testim;a21ucvsbouid hc a 
ree,istcred agenQ if established 
brprivate sector. 
It should !lase experience in 
the reles ant held. 
It should 'rase established 
infrastructure for the purpose. 
It should has e not been black . 
listed by any goy eminent 
office. 

Top five (05) candida tes ss mild be short 
listed tor inters iew for each post to he 
!trough fresh recruitment. 

Interview 	 • 	Inters iew  

The short listed applicants, as a reAlt of 
screening test, would hr. inter' w • ! after 

serification of academic: 
credentials 	and 	1..isCatotfr:I. 	1 he 

Departmental Selection Committee (DS(:) 
constituted side P.ule -.2.et of ti:c 	Cis ii 
Servants (Appoititmitt, Prm•mtion. Servants (Appointin.mt, Promotiou. 

Transfer) Rules 1973 would atiju‘lge ihe 	Transfer) 1:ttles. 1973 w ould adjud ge t h e  

applicant on the following eritit ia 1.ir 	applicant on the following criteria for 

selection:- 	 selection:- 

1(b) 

-The short listed applicants. as a result of 
screening test. would lie inters less ed a ll e y 

%critic -Amu of academic' professional 

credentials 	and 	ftstinoatial. 	The 
Departmental Selecii.n; Committee MSC) 
constituted side Rule 2(e) of the Cis i! 



Score in the test would ba.-e 70% 

weightage. 
The rest of 30% weightaue would be 

allocated by the members of the 

DSC as under:- 

Further the DSC would assess the 

applicants as under:- 

Relevant qualification/ 

experience 
Knowledg,eiSkill relevancy 

Personality /Interpersonal 

Communication skills 

30".;0 

40% and 

30 % 

Score in the test may tiave 70% 

weightage whereas the IN.  eightage 

of interview will be upto 30%. 

However, it will be upto the 

concerned linistry/Division etc to 

assign more weightage to the 

written test by reducing the 

eightage 	assigned 	to 	the 

interview. 

The weightage for inters iew s% ("lid 

be allocated by the members of the 

DSC as under:- 

Chairman 	40 '',/0 

Two lembers 	30 u.4s each 

Further the DSC %you'd assess thc 

applicant as under:- 

Relevant qualification! 

eiperience 

Knowledge/Skill relevancy 
Personality link. personal 40% and 

30,0 

30 % 

Communication skills 

Tvoe of Test  

While considering suitability for particular 

jobs. objective type tests svill he organized 

through testing agency with prior permission 

of the Establishment Division. 

Type of Test  

There shall he no screening test for the 

pots in BS-1 to BS-5 whereas the 

candidates shall only have to qualify I 

particular skill test required fur the said 

post. 	• 

However, wbile considcring suitability ft,r 

the posts in BS-6 and :those. an obiectis e 

test shall he designed givinu 20' 

ntightage each to Islamic Studies. Pakistan 

Studies. English. Central Know ledt4e  a ui " 

the subject relevant to job. Further. for 

skilled jobs in ltS-6 and abuse. the 

candidates shall base to qualit particular 

I skill test rcitni.ed for the posts in addition 

I to the screening test stated above. 

2. 	This Division's 0.M. of even number dated loth  January, 2015 is modilkd to 

the above extent. The Ministries Divifions ire r-.N.-itlf2stal to take further action accordinol v. 

ii 
r:tk  

Attitit El ussayNKNI.Iliir 
Director General 

Tel: (151-9(034S' 

All 'Ministries/Division  
Ra ‘s alpindiiislattiohad  



GOVEILNNIENT OF 	fANI 

CABINET SECRETARIAT 
'ESTABLISHMENT DIVISION 

No F.53/1,2008-SP 	
Islamabad, the loth January, 2015. 

OFFICE MENIORANDUN1  

Subject:- 	Mechanism to Ensure Merit Based Recruitment in the Ministries/ 
Divisions /Sub-ordinate Offices/Autonomous/Semi-Autonomous Bodies/ 
Corporations/Comp2nies  /Authorities 

1 he undersigned is directed tu refer to Est:iblishment Division:s 0. M of even 

number chted 22nd October 2014 regarding recruitment policy for the Federal Services, 

Autonomeus Bodies/Corporations and to szy that the Federal Government is pleased to 

de \ ise following mechanism, to ensure transparency and merit based recruitment in the• 

Ministries Divisions/ Attached Departments/ Autonomous/ Semi-Autonomous Bodies.' 

Corporations /Companies/Authorities:- 

a) 	Initial Screening/Short Listing 

Fhe initial screening of the applicants would be conducted by the centr:dized 
screening test to be carried out by a Testing Agency which would he lured by 

the Administrative Ministry .Division in consultation \%ith the Ftilbli.ilnnent. 

Li ispn. Top 05 (fi‘e) candiddles 	ould be .slort 
e,Ich post to he filled through fresh recruitment. 

Inteniew 

The short listed applicants, as a result of screening test, would he interviLnved 
after verification of academic professional credentials nnd testimoninl. The 
Departmental Selection Committee (DSC) constituted vide Rule 2e) of the 
Civil Servants (Appointment. Promotion, Transfer) Rules 1973 would 
adjudge the applicant on the following criteria for selection:- 

Score in the test would have 70% weiehtage. 
The rest of 30',l) weightage would be allocated by the 
memi:lers of the DSC as under:- 

Chairman 	 40% 

Two Members 	 30% each 

Further the DSC would assess the applicants as under:- 

 Relevant qualification/experience 30 

 Knowledge/Skill relevancy 40% and 
 Personality !Interpersonal 

Communication skills 

ln 0,  ...v 	,t) 



c) 	Type of Test 

While considering suitability for particular jobs, objective type tests will bz 
organized through testing agency with prior permission of the Establishment 
Division. 

d) 	Autonomous Bodies /Corpora(ions/Companies/ Authorities  

The present system of recruitment to MP Scales z:nd Management Grades 
M1 to M3 or equivalent will continue. However, for recruitment to other 
Executive as well as non-Executive grades equitable with goverlinicut 1.31-J, 
the selection criteria given above be adopted. 

Iii order to °verse:: ad itionitor th impleinciitalica ci aiu e 

:nechanisin of recruitment in. the Ministries 	Divisions / Departments / Sub Ordinate 

Offices I Autonomous/ Semi-A!itotlor-otis. 	Corporation::,: Companies ; 

the following monitoring committee shall be constituted in tlic Establishment Diviz,ic.m:- 

	

a) 	Additional Secretary t BS-21)c,r equivalent Chairman 

	

. b) 	.1S (BS,20) cr equivalent 	 Meinbcr 
DS (BS...19) or equivalent 	 Meinl..‘er 
SO (BS-17) or equivalent 	 Mernbei;S:,:urct;:: .:.. 

"file iibuve mechanism is circulated for strict compliance. 

('AttiqI Sai1miovnar 
Director General 
Tel: 051-9103482 

All .11inistriesiDix  isions 
RawnlpintlilIsIamahad  



• 
IN1ME1)1ATF, 

GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT IVISION 
***4. 

No.F.53/1/2008-SP 	
Islamabad, the 22'd  October, 2014 

OFFICE MEMORANDUM  

Suhjuct: 	Recruitment Policy 1.1)r-  the Federal Sen. ices/Autonomous Bodies/ 

'Corporations  

The undersigned is directed to refer to this Division's 0.M.No.411/93-R.1 
dated 25-9-2014 regarding lilting of ban on recruitment under the Federal Government and to 
state that Ministries/Divisions/Attached Departments!Subordinate Offices/Autonomous 

Bodies/Semi-Autonomous Bodies/Corporations/Companies/Authorities etc are required to 

follow the recruitment policy as under:- 

Recruitment to posts in BI'S-16 and above shall continue to be made 
through the Federal Public Service Commissjon as hitherto fore.. 

Initial appointment to posts which are required to be made on All-
PakiStan basis shall be made under rule-14 of the Civil Servants 

(Appointment, Promotion 8: Transfer) Rules, 1973. 

Initial appointment to posts in BPS-3 to BPS-15 and equivalent in 
offices which are required to sl'Ve only in a particular 
Province/Regi, a shall he filled by appointment of persons domiciled 
in the Province/Region concerned under rule-I5 of the Civil Servants 
(Appointment, Promotion &. Transfer) Rules, 1973. 

Vacancies in posts in BPS-1 and BPS-2 and equivalent shall ordinarily 
he filled on local basis under rule-16 of the Civil Servants 
(Appointment, Promotion & Transfer) Rules, 1973. 

Initial appointment shall be made strictly in accordance with the 
provisions contained in the Recruitment Rules of the post concerned. 

In . the absence of Recruitment Rules, Ministries/Divisions/Attached 

Departments/Subordinate 	Offices/Autonomous 	Bodies/Semi- 
Autonomous Bodies'Corporations/Companies/Authorities etc are first 

required to frame.  the ReCruitment Rules and lay down the eligibility 
conditions for such appointments. No recruitment shall be made in the 
absence oloppro% ed Recruitment Rules. 

NOC from the Surplus Pool of Establishment Division shall continue 

to be obtained fin-  all recruitment. 

The vacancies in each Ministry/Division/Department/Autonomous 
Dody'Corporation, as per the Provincial/Regional quota etc, shall be 
advertised through widely published National/Provineial/Re.gional 

newspapers. 	 \ 

I. 



• (viii) Minimum of 15-days' time limit may be given for receipt of 

applications. 

(ix) 	
Applicants may be required to apply on a prescribed format without 
being asked for copies of educational qualification etc. However, at the 
time of written test/interview, the candidates may be asked to bring 
with them original certiticates/documents for satisfaction of the 

authority. 

Reeional/Provincial quota, Women quota, Minorities (Non-Muslim) 
quota zind Disabled Persons quota, or any other quota prescribed from 
time to time, should expressly and clearly be indicated against the 

vacant post(s) advertised. • 

Required qualification and age limit as provided in the Recruitment 
Rules, including general age relaxation, should also be cleady laid 

down in the advertisement. 	• 

• Vacancies in posts should be filled only against the approved 

sanctioned strength of the said category. 

( xi i i) Ministries/Di visions/Departments/Attached Departments/Sub-ordinate 
Offices/Autonomous Bodies/Semi-Autonomous Bodies/Corporations/ 
Authorities etc are required to finalize the recruitment within 60 days 

from the date of advertiement. 

(xi ,.•) 	Deficiency in the existing ProvinciallRegiOnal representation if any. 
in the Federal Services including Autonomous!Semi-Autonomous 

Bodies may be adjusted. 

Administrative Nlinistries/Divisions shall ensure merit and 

transparency in the recruitment proces.s at all levels. 

The candidates using or attempting to use any extraneous influence at 

any level shall be liable to be disqualified. 

Draft advertisements to be published for recruitment may be submitted 
to Establishment Division for routing of same to Ministry of 
Information, Broadcasting and National heritage. • No direct 

advertisements would be placed by any organization. 

The above decisions are being circulated for-  strict comp 	cc and for taking 

necessary action in the matter. 

( Att 	 ) 

Director cfera -V 

Nlanagemet 	ervices Whit! 

Tel: 051-9103432 

(x) 

All iNlinistries/Dil 
RaNyaktindUlslamahal 
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