GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

*hdkk

F.No.53/1/2008-SP Islamabad, the 04" June, 2024
QOFFICE MEMORANDUM

Subject:- RECRUITMENT POLICY FOR THE FEDERAL SERVICES/
AUTONOMOUS BODIES/CORPORATIONS ETC.

The undersigned is directed to refer to Establishment Division’s O.M of even
number dated 22-10-2014 and O.M. of even number dated 04.03.2019 on the subject
captioned above and to state that the Prime Minister has been pleased to approve the

further amendment in the instructions. contained in para - 1(xiii) of the O.M. dated
04.03.2019, as under:

Amended Clause 1(xiii):

"Ministries / Divisions / Departments / Attached Departments / Sub-
ordinate Offices / Autonomous Bodies / Semi-Autonomous Bodies /
Corporations / Authorities etc. are required “to finalize the
recruitment process within 120 days from the date of advertisement,
provided that cases requiring extension in the deadline of 120 days
for recruitment shall be dealt as under:

For posts in BS-01 to BS-19:

(a) Secretaries of the Ministries/Divisions are authorized to grant
extension in the deadline of 120 days in respect of recruitment in
Departments/Subordinate Offices / Autonomous Bodies / Semi-
Autonomous Bodies/ Corporations / Companies / Authorities etc.
under their administrative control for a period of 120 days.

(b) Extension cases for recruitment in Ministries and Divisions
beyond the deadline of 120 days will be referred to Establishment
Secretary along with strong justification explaining the reason for
delay, and extension shall be granted after due diligence.

For posts in BS-20 & above or equivalent:

(c) Cases requiring extension in the deadline of 120 days for
recruitment against posts in BS-20 & above or equivalent shall
require approval of the Prime Minister .

Further, cases involving extension beyond the extended period of
120 days in respect of all posts shall require approval of the Prime
., Minister. In such cases, the Secretary of the concerned
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2.

Ministry/Division shall move the -case through Establishment
Division along with supporting documentary proof/justification and a
fact-finding inquiry report fixing responsibility of the concerned for
the inordinate delay.

Cases involving ex-post facto approval may be discouraged. The
Ministries/Divisions shall accord due priority to the stipulated
deadline for completion of recruitment process, and move the cases
for extension, if required, well before the expiry of the deadline.

2. The above instructions are circulated for necessary compliance.
\J
QY\”(?{:K/\/
(Haris Bin Tariq)
Section Officer (SP)

All Ministries/Divisions
Rawalpindifislamabad




GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

e ek

No.53/19/2016-SP Islamabad, the 4" June, 2020

OFFICE MEMORANDUM

Subject: ISSUES RELATED TO THE TESTING AGENCIES

The undersigned is directed to refer to this Division’s O.M.
No.53/1/2008-SP dated 6" May, 2020 on the above subject and to state
that recruitment process initiated before issuance of above referred O.M.

can be completed as per procedure in vogue at that time.

4

(Aitzaz Alarﬂ‘M?Iik)

Section Officer (SP)
All Ministries/Divisions

Islamabad/Rawalpindi L(/é/ 2D
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GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

Lt g

No.53/1/2008-SP . Islamabad, the 6" May , 2020

OFFICE MEMORANDUM

ISSUES RELATED TO THE TESTING AGENCIES

1(a) of g
request at the initial screening of the applicants may be conducted by the
84 Ministries/Divisions/Sub-ordinate Offices/ Autonomous]Se_mi—
) us Bodies/ Corporations/Companies /Authorities themselves till

Committee give its final decision on the subject.

This issues with the approval of the Competent Authority. |

Tele: 9103482

it
TR TR

e




GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

bk o b ok b

No. F.53/1/2008-SP Islamabad, the /3 March, 2020.

OFFICE MEMORANDUM

RECRUITMENT POLICY FOR THE FEDERAL SERVICES/
AUTONOMOUS BODIES/ CORPORATION ETC.

Subject: -

The undersigned is directed to refer to Establishment Division’s OM of
even number dated 22 October,2014 read with amendments dated 25t June, 2019
regarding Recruitment Policy for the Federal Services/ Autonomous Bodies/
Corporations and to state that the Federal Government has decided to make following
amendments in para-1 (iv) of the above referred OM which may be substituted

accordingly:

Para No.

Original text of para-1 (iv) of
OM dated 25-06-2019

Amended/ substituted para of
OM dated 25-6-2019

1(iv)

Vacancies in BPS-1 to BPS-5
& equivalent shall ordinarily
be filled on local basis
through balloting under
Rule-16 of the Civil S

ervants (Appointment,

Vacancies in BPS-1 to BPS-5 &
| equivalent shall ordinarily be
filled on local basis under
Rule-16 of the Civil Servants
(Appointment, Promotion &
Transfer) Rules, 1973.

Promotion & Transfer) Rules,‘

1973.

2.

above extent. The Ministries/ Divisions are requested to ta

accordingly.

This Division’s OM of even number dated 25-06-2019 is modified to the

further action

Tele : 051-9103482

All Ministries/Divisions Islamabad/ Rawalpindi.




GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

o

No F.53/1/2008-SP islamabad, the " August, 2619.

Subject:-

OFFICE MEMORANDUM

RECRUITMENT POLICY FOR THE FEDERAL SERVICES/
AUTONOMOUS BODIES/CORPORATIONS ETC.

The undersigned is directed to refer to this Division's O.M of even

number dated 22-10-2014 on the subject noted above and to state that the Prime

Minister is pleased to approve substitution of para 1(xvii) of the OM referred to

above with the following:-

2.
accordingly.

“The advertisement to bes published for recruitment may be
forwarded by the concerned Ministry/Division directly to Press
Information Department, Information & Broadcasting Division.
However, the appointing authority of the concerned Ministry/
Division/Department/Organization shall ensure completion of g
procedural and codal requirements in letter & spirit in line with the
Recruitment Policy while making recruitment and will be held
responsible for illegality if any”

All Ministries/Divisions are requested to take further action

(24
(Aitmalik)

Section Officer
Ph; 9203200

?“/8/9,@/9

All Ministries/Divisions

Islamabad/Rawalpindi
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Cubinet Secranriit
Famblichment Diviston

adothe 207 Taly 20

OFFICE MEMORANDUNI

FILLING UP THE POSTS IN BS-1 103 ON LOCAL BANi
THROUGH BALLOTING.

A DRI
Sibdedi-

vy ey Y

The undersioned  ds cdirected o reivr 1o this Divizion’s SRO

No.634(1)/2019 dated 17.06.2019 recarding filling up the posts in BS-1 to S on logal

basis  through  balloting  and w0 staie at NMindstrics Divisions Attached

Departments/Subordinate Oftices are required to follow the cuidelines as under;

(1) There shall be a Scrutiny Committee in each Ministy. Division
which shail scrutinize the eligibility of a candidate in wrms of
Lol short

i

Recruitment Rules of the post concerned and prepare a pane

listed candidates.

(1) In casz of technical posts like Drivers' D Rs/DMOs and likewise, the
candidate has to pass the skill test before inclusion in the balloting.

(i) Incase where physical {itness of the candidate is a pic-requisite tie
candidate has w mect the Laid dewn phasical standards belore

inclusion in the balloting.

(iv)  The Departmental Selection Commitiee shall consider the shortlisted
candidates and ensure that names of all the eligible candidites have
been included in the balioting and bailot papor of each e dade s

mcluded in the Rallor oy,

(v)  Balloting shall be conducted by an authority one step higher than the
Appointing Authority of the post concerned in the presence of
Departimental Selection Committee.

(vi) A st shall be prepared i sequence of dras o nanes of candidates,
the candidate whese nune is draven Brat shall rank semor o the
candidate whaose name is subscequently drawn.

Contd... 142



(viny - Thice nanies shall be driven et cachy vicane vy, Where there e,
for example, three vacancies. the first three names dravn shall be the
princpal candidates and i case the Gist prindipal candidate fails (o
Join the service, ithe tist alternate condidate i e the fourth name
drawn. shall be oftered the post Trom amongst the list of alicrnate
candidates.

(vin) A selected candidite b o sebmit snedical fimess cortificate s
required under Rule 17 o the Civil Servaits  (Appointinent,
Promotion & Transfer) Rules, 1973 and in case a candidate is
declored medically untit the alternate candidute shall be ollered the

post.
2 The above guidelines are beme circulated tor strict compliznee and for

taline necessary action in the matter.
S / . _ .-'\__/ _
TN -
. /2 7.7.75
i Masroor Hussam )
Secnon Ofticer(R-1

1
Ph: 9103587

All Secretaries/Additional Secretaries Incharee
of Ministries/Divisions. Islamabad/Rawalpindi.




GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

ST

No.F.35 T Z008-8P

=t :
Islamabad. the 23" June. 2019

S\

OFFICE MEMORANDUM

CABINET DECISION — CASE NO.625/42/2018 DATED 25-10-2018

(PRESENTATION ON EXISTING POLICY GOVERNING THE

HIRING OF TESTING

AGENCY FOR

RECRUITMENT 1IN

MINISTRIES/DIVISIONS)

The undersigned is directed to refer to this Division's OM of even number

dated 22™ October, 2014 regarding Recruitment Policy for the Federal Services/

Autonomous Bodies/Corporations and to state that the Federal Government has decided

to make fellowing amendments in para 1(iii) and (iv) of the above referred OM which

may be subs

tituted accordinglv:-

f Para No. | Original text of para 1(iii) & (iv) of | Amended substituted paras of OM
OM dated 22-10-2014 dated 22-10-2014
1(iii) Initial appeintment to posts in BPS-3 | Initial appointment to posts in BPS-6
to BPS-15 and equivalent in offices | to BPS-15 and equivalent in offices
which are required to serve only in a | which are required to serve only in a
particular  Province/Region shall be | particular Province/ Region shall be
filled by appointment of persons | filled by appointment of persons
domiciled in the Province/Region | domiciled in the Province/Region
concerned under Rule-15 of the Civil | concerned under Rule-15 of the Civil
Servants (Appointment, Promotion & | Servants (Appointment, Promotion &
Transfer) Rules, 1973. . Transfer) Rules. 1973.
Liv Vacancies i ts i - S-2 | «s o "
Hiv) FelE8 L posis BPS !,to G Vacancies in the BPS-1 to BPS-5 &
and equivalent shall ordinarily be filed Y N
o i equivalent shall ordinarily be filled on
on local basis under Rule-16 of the A . ) .
- . local basis through balloting under
Civil Servants (Appointment, .
Promotion & Transfer) Rules, 1973 Rule-16  of the Civil Servants
romo : Transfer) Rules, . . :
TREE 21 ‘ (Appointment, Promotion & Transfer)
‘ Rules, 1973. '
2. This Division’s OM of even number dated 22" October, 2014 is modified

to the above extent. The Ministries/Divisions are requested to take further action -

accordingly.

All Ministries/Divisions [slamabad/Rawalpindi

Tele: 059103482
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GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

% e de

No.F.53/1/2019-SP(Pt) Islamabad, the 0 March, 2019

OFFICE MEMORANDUM

Subject: RECRUITMENT POLICY FOR THE FEDERAL SERVICES/
AUTONOMOUS BODIES/CORPORATIONS

The undersigned is directed to.refer to this Division’'s OM of even

number dated 4™ March, 2019 on the éubject noted above and to say that

the wnrAe Y4 Ff'\ﬁﬁ""\ M AviArmmAant” ¥
(YA VVUIU\J tllb cucial OuUvVTILiciiL UU\Julllllu l 8

to above may be read as “the Prime Minister”. 2

(Attig H'u\s{a\m/unkhar\

Dnrector Gen ral
Ph: 9103482

All Ministries/Divisions
Islamabad/Rawalpindi
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CABINET SLCRETARIAT
ESTABLISHMENT DIVISION

e

Ih

L

No.i-a3, 1/ 20i9-57(t) Noarch 2004

OFFICE MEMORANDUM

RECRUITMENT POLICY FOR THE  FEDERAL
SERVICES/AUTONOMOUS BODIES/CORPORATIONS.

Su ijcl: -

- The undersigned is directed to refer to this Division’s OM of
even number dated 22-10-2014, on the subject captioned above as amended
from time to time and to state that the Federal Government is pleased to

amend the instructions contained in Clause 1(vi), Clause 1(xiii) of the O.M.

referred to above and Recruitment Mechanism issued by this Division

vide OM dated 16-01-2015, as under:

Amended Clause 1(vi):
“NOC from Surplus Pool of Establishment Division shall
continue to be obtained for recruitments in Ministries

Divisions/ Attached Departments/Sub Ordinate Offices

Provided that if No Objection Certificate (NOC) is not issued
by the Establishment Division within (07) working days to the
Ministries/ Divisions for fresh recruitment, it will be deemed to

have been issued.”

All other recruitments including;:

(i). Contract/ Contingent Paid/ Project/Specialized (including
MP Scales) Posts, and

(i). For Autonomous

Corporations/Companies/ Authorities.
shall be exempt from seeking NOC from Establishment

Bodies/Semi-Autonomous  Bodies/

Division.”

P.T.O.
~

~



Amended Clause s

“NMinistries/Divisions/ Departments/ Attached Departments
/Sub-ordinate Offices/ Autonumous Bodies/Semi-
Autonomous  Bodies /'corpuralinne/Authoritics otc are
required to finalize the recruitment within 120 days from the

date of advertisement.”

Recruitment Mechanism:

The recruitment mechanism issued by this Division vide O.M.

dated 16—01—2015 shall not be applicable on:

Autonomous Bodies/ Semi-Autonomous Bodies /
Corporations /Companies/Authorities which have been
created by a statute and respective boards thereof are

competent to frame own service regulations.

The above instructions are circulated for com

RS

(Attig okhar)

Direct
o

All Ministries/ Divisions.
Rawallgindi[ Islamabad.



GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

No F.53/1/2008-SF Isiamabad, 21% May, 2018.

OFFICE MEMORANDUM

RECRUITMENT POLICY FOR THE FEDERAL SERVICES/AUTONOMOUS
BODIES/CORPORATIONS ETC.

Subject: -

The undersigned is directed to refer to this Division's O.M. of even number

dated 22-10-2014 on the subject captioned above as amended on 27" December, 2017,

and to say that the Federal Government is pleased to amend the instructions contained

in Clause-1 (vi) of the O.M. referred to above as under:

“NOC from the Surplus Pool of Establishment Division shall continue to
be obtained for all recruitments except specialized/ centract based posts
(including Management Position Scales) of and above the rank of BS-20

and equivalent. -

Provided that if No Objection Certificate (NOC) is not issued, by the

_ Establishment Division within seven (07) working days tc the Ministries/
‘Divisions for fresh recruitment, in case of non-availability of suitable
officers/ officials in the surplus pcol for absorption, it will be deemed to
have been issued”

2 Ali Ministries/ Divisicns are requested tc take further actiong accerdingly. '
f | ]
i
(“.‘.

All Ministries/ Divisions
Rawalpindi/ Islamabad.




GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

* Kk ok ok *

No. F.53/1/2008-SP Islamabad, the 27" December, 2017

OFFICE MEMORANDUM

Sub:- RECRUITMENT _ POLICY FOR  THE  FEDERA]L SERVICES.
AUTONOMOUS BODIES/CORPORATIONS

The undersigned is directed to refer to this Division’s O.M. of even number
dated 22.10.2014 on the subject captioned above and 1o state that the Federal Government js

pleased to amend the instructions contained in Clayse [(vi) of the O.M. referred 1o above as

under:
"NOC from the -Surplus Pool of Establishment Division shal] continue to be
obtained for all recruitments except  specialized/contract  based posts
(including Management Position Scales) of and above the rank of BS-20 and
equivalent;
me\idcd that if NOC is not issued. by the Establishment Division. within
period of 13-days. the Ministry Division concerned shall proceed with the
recruitment process.”

. Al Ministries/Divisions are requested to take further actions accordingly.

(Attiq His okhar)
Director al
o Tele: 031-9103482

All Ministries/Divisions

Raw alpindi/Islamabad




GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

hmey

No F.53/1/2C06-S# Islemabad, the 21% Septemter, 2017

OFFICE MEMORANDUM

Subject:- Recrultment Policy for the Federal Services/Autonomous
Bedies/Corporations etc

The undersigned is directed to refer to this Division's OM. of even
number dated 22-10-2014 on the subject captioned above and to state that the
Feaeral Government is pleased to amend the instructions contained In para 1(xui)

ofthe O.M referred to above as under -

(xuij  Ministries/ Divisions/ Dspariments/ Attached Departments/
Sut-crdinate  Offices!  Autocnomous  Bodies/  Semi-
Autonomous Bodies/ Corporations/ Authorities etce are
required to finalize the recruitment within 90 cays from the
date of advertisement

The abcve instruchions are circulated for sirict compliance
/ ‘ - r/ —
AN
v
{ Altig Hussainkhckna- ) ¢

Director General
Tel 051-5103482

rO

All Ministries/Divisions
Rawalpindi/lslarnabad




GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

2 WENtd

No F 53/1/2008-SP Islamabad, the 18" August, 2017

OFFICE MEMORANDUM

Mechanism to Ensure Merit Based Recruitment in the Ministries/
Divisions /Sub-ordinate Offices/Autonomous/Semi-Autonomous

Bodies/ Corporations/Companies JAuthorities

Subject:-

The undérsigned is directed to refer to this Division's O.Ms of even
number datea 16-1-2015, 3-3-2015 and 11-5-2017 on the subject captioned above

and lo state that the Federal Government is pleased to issue the following

instructions in the matter:-

(i)  50% of the fee payable to testing agencies will be paid by
Ministries/ Divisions/ Sub-Ordinate Offices/ Autonemous/ Semi-
Autonomous Bodies/ Corporations/ Companies/ Authorities out
of their own budget to save the ‘unemployed citizens from

financial burden.

(i)  While hiring services of a testing agency, PPRA Rules should be
strictly observed by Ministries/ Divisions/ Sub-Ordinate Offices/
Autonomous/ Semi-Autonomous Bodies/  Corporations’
Companies/ Authorities to ensure minimum raies of fee through

open bidding. .

2. _The above instructions are circulated for strict compliance:—--

( Attiq Hus
Director General
Tel: 051-8103482

All Ministries/Divisions
Rawalpindi/lslamabad




Subject:-

meeting held on _12”‘ April. 2017 Ihas accorded approval of the subjezt amen

-~

GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

Aaaan

Islamabad, the 11 May, 2047

OFFICE MEMORANDUM

Amendment in the Recruitment Policy/Mechanism to Ensure
Merit Based Recruitment in the Ministries/Divisions/Sub-ordinate

Offices/ Autonomous/ Semi-Autonomous Bodies/ Co_rm

Companies / Authorities ;
|

The undersigned isl direcled to stale that the Federal Cabinet in its

~d -~
ament

to be inserted as para 1(g) in thé Recruitment Policy/Mechanism issued vida this

Division's O.M.N0.531/2008-SP daied 16" January, 2015 as under:-

“1{z}] Appointment on Reqular

Basis of Contract/Contingent Paid/Daily

Wagqge/Project Emplcyees

For the purpose of appointment on regular basis of Contracy
Contingent Paid/Daily Wage/Project employees lhe following criteriz

shali be cbserved -

w)

(1) Ail Contract/Contingent Paid/Daily VWagsiProject Employese
who have rendered a nunimum of one ysar of service, in
continuity, as on 1-1-2017 (hereinaftar referred to as eligible
employees) may apply for appeintment on regular basis in the
mannar prescribed heresinafter provided thal the condition of
continuity shall not be applicable in case of person(s) employed
cn daily wagzs whio have completed al least 365 days Sarvice.

For initial appointment to posts in BS-16 and above, the
employees shall apply direct to FPSC agains! relevant/suitable
vacancies as and when arising for which they are eligible

For iniral appointment to posts in BS-1 to BS-15, the eligible
employees may apply as per criteria given vids this Division's
O M No 53/1/2008-SP dated 16-1-2015 and 3-3-2015 sha| be

(iii)

adopted.

2 extia Imarks in
bmdvmimunsy b blyvon emilblie =8 sisss BN asussols oz w o= sla ~ r .
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tion authoritisg

The engible einployees shall Le awarded
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[. 35
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iendcied widto a maxanun of

recommeandations of tha raspactive
i

(v) The peried served as contracl/contingent paid/daily wanes
20l enplope?, chall be excluded for the purpose of
Tage hnut i addiion 1o relaxation of

i
deteiminabon of upgpsr age

SN
& )
o
N
-

aga lmit as per existing rules

Uhpe



(Vi) Qualifications prascrbed for a past shall be stnctly followe -
5235 the pizsinbed qualificationgy

cas=2. apsarson dessn
e fei the post he/sh2 s applying for he/she shall noy
S -

experenc
{
.

(o1 The employe2 miest be in gcod mental and bod iy health andg
free from any pnysical defect likely to mterdfere vuith (ha
chscharge of his duties unless appointed agamnst disability

quola

(vin The advantage of para liep s a ore-tme dispensatcn for 3l
‘contract/ conuingznt paid! daly wage! project employzas fof

ither eligitility to regular employment ™

l

i
2 This Division's O M of evzn number daled 16" Janiary 2015 s

nodified 1o the abcve sxtant All Ministries Divisions ara request2d to taks funrnss

gonsn accoodingty.




GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

Lttt

No F.33/1/2008-SP [slamabad. the 3 March, 20153,
OFFICE MEMORANDUM
Subject:- Mechanism to Ensure Merit Based Recruitment in the Ministries’Divisions/

Sub-ordinate Offices’  Autonomous/ Semi-Autonomous Bodies/
Corporations/ Companies /Authoritics

ooy ol Dypdsian” OND of even ntaher

The whdeistenad L. dimegiad T BT L B
dated 16" January, 2015 on the subject captioned above and to sate that the Federal

Government has decided to make following amendments in para 1(a). 1(b) and l(c) of the

Para# | Original text of Para I{a), 1(b) and ! Amended substituted paras of O.). ‘

1(c) of O.M. dated 16-1-2015 1 dated 15-1-2015
1{a) | Initial Screening /Short Listing Initial Serecning Short Listing

The initial screening of the applicants would | The initial screening ol the applicants
be conducted by the centralized seveening | would be conducied by the centralized |
test to be carried out by a Tesiing Suency screcning tost to be carried ouwt by a testing |

which would be hired by the Adminisirative | agency which would b hired by the

Ministry, Division in comsultaten vith the addministrative Vinisiey Divisient Keepine in
Establishinent  Division.  Tuop 03 {live) i view the following:- i
candidates  would b short listed for \

interview for each post to by Aled tizrough (H The testine azeney should Le g

fresh recruiiment. ; reistered agencey i established

I
i irrprivate sector. ‘
(i) It should have experience in ‘
the relevant ticld. i
(i) Pt siould huse established i
infrastructure for the purposc. l
' ’ (iv) It should Lave not been black .

listed by any  government

office.

Top five (03) candidates would be short
listed tor interview for cach postto be fillad

hroueh freh recruitinent.

1}
= i

1 -
i

L(b) | Interview

Fhe short listed applicants. s a result of

The short listed applicants, as a resull of
screening test. would Lie interviewed alter

screening test, would be interviow ! oatter
verification  of  acadenmics  proscsional
credentials and test moni:l ‘i he l
Departmental Selection Commities (DsC)
eonstituted vide PRule Ziey of tic Civil constitutest vide Rule 2(e) of the Cinvi!
Servants (Appointniziit, Ulayaction. |oServants (Appointment, Fromotion.
Transfer) Rules 1973 would adjudge the Fransrer) Rules. 1973 would adjudee the

verilicaiion of academic’  professional
credeantials and costiminial. The
Departmental Seleciion Committee (DSC)

applicant  on the following critctia for applicant on the following criteria for
selection:- ‘ selectinn:-




weightage.

- The rest of 30% weightage would be
allocated by the members of the

DSC asunder:-

Further the DSC would assess the
applicants as under:-

Relevant qualification/

experience 30 %
Knowledge/Skill relevancy  40% and
Personality /Interpersonal 30 %
Communication skills

- Score in (hc h.st \\ouhl hl\e 70%

‘umc i the test mn e ave T0%
weiglhtage whereus the weightage |
of interview will be upto 30%.
However, it will be upto the
concerned Ministry/Division cte to
assign  more weightage  to the
written test by reducing the
weightage  assigaed o the
interview.

The weightage for interview wouid
be allocated by the members of the
DSC as under:-

- Chairman 40 %%
- Two Members 30 Yo each

Further the DSC  would assess the

applicants as under:-

Relevant qualification/

c\perience 30 %o
Koowledge/Skill relevancy 40% and
Personality /fnte. personal 30 %
Communication skills

This Division's
axtant. The Ministries Divisions ard raguasts 2d

Type of Test

While considering suitability fer particular
jubs. objective type tests svill be organized
through testing agency with prior permission
of the Establishment Divisica.

Tupe of Test

There shall be un screening test for

in BS-1 to BS-3 whereas  the
candidates  shall only have o qualily
particular skill test required for the suid

However, w hile oonsidering suitabilicn tor

the pests in BE-6 and above. an obicctive !
|

tvpe test shall he designed giving

weightave e ach to hlamic Studies. Pakistan
Studies. Enalish. General Knowledoe and !
the subject relevant to job. Further, for

skilied  jobs in BS-6 and  above,

candidates shall have to qualiny particulur
skill test recqueed for the posts in addition i

to the sereening test stated above.

O of even numoer dd[Cd 16™ January, 2015 is modificd o

take furthar action according!y

AN DMinistries/Divisions

Rawalpindi/Islamabad

e '
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( .\llil‘!Hlem 1\\}\!‘01 har )
Directi 1r(mn\ml
Tel: 031-9103482



No F 523/12008-SP

Subject:-

GOVERNMENT OF PAKIS AN
CABINET SECRETARIAT
'ESTABLISHMENT DIVISION

*kkk*k

[slamabad, the 16th Januvary, 2015,

OFFICE MEMORANDUM

Mechanism to Ensure Merit Based Recruitment in _the Ministries/
Divisions /Sub-ordinate Offices/Autonomous/Semi-Autonomous Bodies/

Corporations/Companics /Authorities

The undersigned is directed to refer to Establishiment t Divisions ON of ever

number dacd 22nd October 2014 regarding recruitiment policy ior the Federal Services,

Autonomous Bodies/Comporations and to say that the Federal Governmen is plcased to

devise foilowing mcchanisin, to easure

Ninistries Divisions/ Attached Departments/ Autonomous/ Semi-Autonomous Bodies’

Corporatiens /Companies/Authorities:-

a)

Initial Screening /Short Listing

The initial screening of the applicants would be conducted byvthe centrulized
(o be cammied out by Tn!m«: Agency which would pe h: ud b
¢ ti\'r: MH‘.ISU_\ D.\mon in consultation with the Fstablishuent

(five) candidates would be shoit listed for miters o o
e

/1

SCrecing tcs'.
the Adnun

Division,
fed through fresh recruitment.

Interview

The short listed applicants, as a result of screening lest, culd be interviewed
after verification of academic professional credentials and testimonial The
Departmental Selection Committee (DSC) constituted vide Rule 2te) of the
Civil Servants (Appointment. Promotion, Transfer) Rules 1973 would

adjudge the applicant on the following criteria for selection:-

- Score in the test would have 70% weightage.
- Therestof 30% weightage wonld be allocated by the
membhers of the DSC as under:-
1. Chairman 40%
2. Twoe Members 30 % each

Further the DSC would assess the applicants as under:-

1) Relevant qualification/expericnce 307
2) Knowledge/Skill relevancy 4% and
X Personality /Interpersenal 30°%%

Communication skills

transparency and merit  based reciuitment 1n the-

U\



¢) Type of Test
While considering suitability for particular jobs, objective type tests will bz
organized through testing agency with prior permission of the Establishmcnt

Division.

d) Autonomous Bodies /Corporations/Companies/ Authorities

The present system of recruitiment to MP Scales and Managemciil Grades
M1 to M3 or cquivalent will continuve. However, for racruitment to other
Exccutive as well as non-Execulive grades cquitabie with government BPS
the selection critena given above be adopted.

h) _— . . S . e
- Incorder to overses wad menitor the implementatica el sbove micntionied
meckanism of recruntment in- the Ministrics / Divisions / Departiments / Sub Ordinate
Oifices ! Autonomous! Semi-Asitanoi.ous Bodics! Corporations” Coinpaiiics . Auihoritics,

tie {ollowing monitoring commitice shail be constituted in the Establishinent Division -

a) Additional Secretary (BS-21jcr equivalent  Chairman
“b) IS (BS-20) cr cquivalent Member
<) DS (BS-19) or cyuivalent Member .
d) SO (BS-17) or equivalent Membei Sueratary
. . The ubove mechanism is errculated for strict compliance. - \\
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(-Attg Hussany Rfiogha )
- Director General
Tel: 051-9102482

Adi Ministries/Divisions
Rawalpindi/Islamabad



INMEDIATE

GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

* ok ok

No.[.53/1/2008-SP [slamabad, the 22" October, 2014

OFFICE MEMORANDUM

Suhjccl: Recruitment Policy  for the Federal Services/Autonomous Bodies/

"Corporations

The undersigned is directed to refer to this Division's O.M.No.4/1/93-R 1
dated 25-9-2014 regarding lifting of ban on recruitment under the Federal Government and to
state that Ministries/Divisions/Attached Departments'Subordinate Offices/ Autonomous
Bodies/Semi-Autonomous Bodies/Corporations/Companics//\ulhorilics etc are required to

follow the recruitment policy as under:-

(1) Recruitment to posts in BI’S-16 and above shall continue to be made
through the Federal Public Service Commission as hitherto fore.

(11) [nitial appointment o posts which are required to be made on All-
Pakistan basis shall be made under rule-14 of the Civil Servants
(Appointment, Promotion & Transfer) Rules, 1973.

(i) Initial appointment o posts in BPS-3 to BPS-15 and equivalent in
offices which are required to sane onlv in a particular
Province/Regic n shall be filled by appointment ot persons domiciled
in the Province/Region concernad under rule-13 of the Civil Servants
(Appointment, Promotion & Transfer) Rules, 1973,

(1v) Vacancies in posts in BPS-1 and BPS-2 and equivalent shall ordinarily
be filied on focal basis under rule-16 of the Civil Servants

(Appointment, Promotion & Transfer) Rules, 1973,

(V) Initiul appointment shall be made strictly in accordance with the
provisions contained i the Recruitment Rules ol the post concerned.
In the absence of Recruitment Rules, Ministries/Divisions/Attached
Departments/Subordinate Offices/Autonomous Bodies/Semi-
Autonomous [Sodics"Corporutions.’Companies/.»\uthorilics etc are first
required to frame the Recruitment Rules and lay down the eligibility
conditions for such appointments. No recruitment shalt be made in the
absence ol approved Recruitment Rules.

(vi)  NOC fiom the Surplus Pool of Fstablishiment Division shall continue
‘ (o be obtained for all recruitment.

(vii)  The vacancies in each Ministry/Division/Department/Autonomous
Body/Corporation, as per the Provincial/Regional quota ete, shall be
advertised  through widely  published National/Provincial/Regional
NCWSpapers.

contd...p/2
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2.
(viii) Minimum of 15-days’ time limit may be given for receipt of

applications.

(ix)  Applicants may be required to apply on a prescribed format without
being asked for copics © [ educational qualification etc. However, at the
time ol written test/interview, the candidates may be asked to bring
with them original certificates/documents for satisfaction of the

authority.

(x) Regional/Provincial quota, Women quota, Minoritics (Non-Muslim)
quota and Disabled Persons quota, or any other quota prescribed from
lime 1o time, should expressly and clearly be indicated against the

vacant post(s) advertised.

(xi) Required qualitication and age limit as provided in the Recruitment
 Rules, including general age relaxation, should also be clearly laid
down in the advertisement. '

(xii) ~ Vacancies in posts should be filled only against the approved
sanctioned strength of the said category.

(xiil) Ministrics/Divisions/Dcpzmments/Attached Departments/Sub-ordinate
Offices/Autonomous Bodies/Semi-Autonomous Rodies/Corporations/
Authorities etc are required to finalize the recruitment within 60 days
from the date of advertisement. ' -

(xiv) Deficiency in the existing Provincial/Regional representation. if any.
in the Federal Services including Autonomous/Semi-Autonomous

Bodies may be adjusted.

(xv)  Administrative Ministries/Divisions  shall  ensure merit  and
transparency in the recruitment process at all levels.

(xvi) The candidates using or attcmpting to usc¢ any extrancous influence at
any level shall be liable to be disqualified.

(xvii) Draft advertisements to be published for recruitment nay be submitted
to Establishment Division for routing of same 1o Ministry of
Information, DBroadcasting and National [lHeritage. No direct
advertisements would be placed by any organization.
2 The above decisions are being circulated for strict compliagce and for taking

necessary action in the matter.

( Attfe

Managemetl
Tel: 051-9103482
All DMinistries/Divisions,
Ravyalpindi/Islamabad
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