
Government of Pakistan 
Cabinet. Secretariat 

Establishment Division 
******** 

Islamabad, the 12'" November, 20 1 5 

OFFICE MEMORANDUM 

Subject:- RlAINTENANCE OF ROSTER FOR APPLICATION OF 
. .  PROMOTION/INITIAL APPOINTMENT OUOTA. . . .  . . . . .  

I . .  , 
. . . . . .  . . ,  ._ . . . . . . . . . . . .  .,. . . . . . . .  . . . . . . . . . . . . .  

, . . '  

In continuation of this ~iviiion's o.M.';~ even number dated 3oi" September, 20 15 

on the subject cited above; in order to avoid diversity in maintaining of roster for ., post required to 

be filled through (a) Promotio~~ (b) initial appointment, or /'(c) transfer in accordance with the 

Recruitment Rules; it has been desired that roster should be maintained, under the signature of 

Joint Secretary (Admn.) or equivalent, in a single way i.e. by sharing/distribution of sanctioned 

strength of a post, in whole numbers. to promotion quota and transfer quota or / direct appointlnent 
. . . . .  quota, according to the following format :- 
. . . - 

. - . . ,  . Roster . . 
_ .  . - . . . . As on 00.00.0000 (date) . . . .  . . .  . . .  . . .  :. . . . . . . . . . . . . . .  . . .  . .  , 

. . . .  . ' .  For t h e  post of -------&-------------?-- BS-------under notified Recruitment Rules vide SRO -------;- . . . .  . . . . . . .  . . . . . . .  . . 
. . . . - . . .  - .. ..'..A. ~ o t a l  Sanctio~ied Strength: . 00 . . .  . - .  

. . 
. . 

L -- .---,. , . . . 
. . 

. . .  - ., ' B. :Quota/ Share for Promotion: 00% = 00Posts . . 
. . . .L . , . . .c.: Quota/ Share for Transfer: 00% = 00 Posts 

.. . . .  
.. , . :  . . . . D. . Quota/ Share for Direct Appointment: 00% = 00 Posts 

2 .  It is further clarified that a circle of roster may be started/completed by filling the 
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strrrcfio)lcci 

slrq7Jr/ 
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vacancies in the first instance through pro~notion then by transfer / or direct appoil~tinellt (as per 

the requirement of the n~les  frailled for the post), before another circle for promotion(s) be started. 

No: 111 ctlsc c l f  rrty chtlt~ge it1 111~' . ~ ~ l l c / i u n e d  s l t ~ ~ g r  h qf I ~ L .  posl/ot. . Y / I ~ I I . ~  in /k pr~ur~~oficl~l/ '  rr.o/l.yfir / c/ilvcr 

crppoi11rt1rc~r1l c/lrorrr.li)r* r~~c~r~rrirtrre~~t i r r  /lie tvlevont /<ecraifn~enl Rrrles, the nhovc. roster ~ ~ i l f  he I - c ' I ) ~ , s c ~  

Post allocated 
a (to prornotihir/. 

.. f , - O l l ~ f i , -  1 
direcf 

' UYT~oinf~ll~nf 
QIIOILI} 

Besides, if any violation has been made in maintaining raster it ~iiust be rectified in the first 

instalice, accordingly. 

. 

. .  

. Name of officers 

Ph: 9202b15 
All Ministries/Divisions, 
Gover~iment of Pakistan 
Islat~~al~ad/Rawr~Inindi. 

Present status of the 
post (jillrd/voc*~i~~r) 

Remarks: 
r.g. ho,v tltrposr hemrue 

vocunr/fillc.d 
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GOVERNMENT OF PAKISTAN 
I CABINET SECRETARIAT. 

ESTABLISHMENT DIVlSION 
* * * S  

Islamabad, the 30'~ ' ~ e ~ t e m b e r ,  20 1 5 

OFFICE MEMORANDUM 

Subject: - MAINTENANCE OF ROSTER FOR - APPLICATION OF 
PROM O'I'IOH/INITIAL APPOINTMENT OUOTA. 

The undersigned is directed to refer to the above cited subject and to say that in 

terms of Civil Servants (Appointment, Promotion and Transfer) Rules 1973, appoin~lnents arc 

made by (a) pron~otion (b) transfer (c) initial appointme~~t in accordance with the said rules..lt 

has come to the notice of this Division that Ministries / Divisions / Departments are maintaining 

roster in different ways as under:- 

(j) In  percentage wise. ', 

(ii) By distribution of posts in whole number as prornotion/initial appointmen( 
quota showing 1 recruitrnellt up till now. 

(iii) By distribution of posts in a whole number as pro~notion /initial 
appointment quota showing only sanctiol~ed strength of the posts. 

2. , Following clarifications for maintenance of a roster for promot ion/initial 

appointment quota were issued vide this Division's O.M. No.2 1 /1/90-R-5 dated 3 1'' July, 1991 :- 

(a) ' At the initial stage of recruitment in a newly created organization, the 
method of appointme~lt (as prescribed in the relevant recruitment rules) 
should be applied to total posts in a cadre and thereafter the vacancies 
occurring in the said cadre to be allocated to promotion and initial 
appointment quota by maintaining a roster by the organization concerned. 
Where a cadre also has a specific quota reserved for appointment by 
transfer, appointments against the said qLota should also be made by 
maintaining a roster. ' 

(b) The above instructions will not apply in cases where the posts, according 
to the recruitment rules are required to be filled either by initial 
appointment or by promotion only but will apply in cases where the posts 
ili a cadre are to be filled by promotion with a sub reservation of 
promotion quota for different posts in the feeding cadres. 

* 
3 .  Attention is invited t o  thisDivision's above me~~tioned instructions once again 
with the request that unifornlity may be adopted ibr maintaining roster of vacancies. 

\ \ 

~ e ~ u t ~  sedetary ' 
' Ph: 920291 5 

ALL MINlSTRIESl DIVISIONSIDEPARTMENTS 



.. -,--.:+ax 

Islamabad, the  31kt ~ u l y ,  1991.;j! 
. .* 

OFFICE m C R ~ M C I ~ .  sp 
9 . r-. 

TAS OF PROMOTION ,$PD I m I A L  7 -- 
IS/ VACANCIES . r 

- - 
The u W e S i g n e d  is dirccted t o  refer t o  t h e  subject 

c i ted  above and t o  Say that r e femnc&con t iwe  t o  be receivett 

In the  Btablirhment Division from various h f i d s ~ i e s / ~ i ~ i ~ i o w  

seeking c l a r i f i c a t i o n  on the  point whether t h e  quotas of 

promotion and i n i t i a l  agpointmefi as prescribed i n  the  

remui tment  ~ l e s  should be worked o u t  on t o t a l  sanctioned 

Posts O r  On vacancies occurr ing  i n  cadre, ~ h .  matter has 

beeo examimd i n  ~ O t ' S ~ l i a t f o n  w i t h  t h e  Federal & b l i c  semice 

cO-ssi~n and it has been helcl t h a t  a t  t h e  i ~ t i ~ !  stsee of 

recruitment In a newly created Organization; the oethod of 

@pointrnent(as WescT'i bed In the r e l e v a t  recruitment N185) 

Should be aPplied t o  t o t a l  posts in a cadre and, .thereafter, 

the vacancies OccUri nl3 10 t h e  Said ca&-s are t o  be *allocated 

to Pmmotfon and l l d t l a l  aBPOintment quota by ;msintilMng a 

roster by o r g a d ~ a t i o n  concerned. f i e r e  a sadre 
'Ias a quota reserved fop nppointment by am f er, 
amointments 

ag* ns the 'aid quota  should  a l so  be made by . 
maintai nine roster. 

2 .  The imt ruc t iom w i l l  apply C B ~  es where 

the p a t s .  a c c o ~ i ~  t o  t h e  recruitment ru les ,  ae m q ~ i ~ d  

be e i ther  by i n i t i a l  appointment by momotion 

Orily bUt will apply i n  case8 ?,here the posts 
i n  a ~ a & e  are 

be 'filled by P ~ m o ~ ~ o n  Vith a Sub-re. e ~ ~ r t ~ o n  p o m o ~ ~ m  

quota f o r  different P O S t S  1. the feedine ca&,sa . 
Z 
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4 .  The above instructiom supersede all the existing 'Y. 

imt ruc t io rz ;  on  the subject. 

ALL I~IMs~RIES/  DIV'LSIOrE. 
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