
F.61212024-E-VII 
GOVERNMENT OF PAKISTAN 

CABINET SECRETARIAT 
ESTABLISHMENTj DIVISION 

******** 

Subject:- OFFER OF APPOINTMENT TO THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON 
THE BASIS OF THE COMPETITIVE EXAMINATION. 2023. 

The offer letters for appointment in BS-17 in Office Management Group on the 

basis of Competitive Examination-2023 have been issued by UMS to 27 successful candidates 

(Annex-I) on 22nd July, 2024 on their respective postal addresses. The candidates are required to 

convey their acceptance alongwith a copy of Surety Bond to be submitted in CSA (Annex-11) 

within 15 days to: - 

2. 

undersigned. 

1. Section Officer (E-VII Section), Establishment Division, Islamabad. 

2. Section Officer (T-V), Establishment Division, Islamabad 

3. The Director (Programme), Civil Services Academy, Lahore 

For any queries and further information, please feel free to contact the 

Section Officer to the 
Government of Pakistan 

%?: 9202539 



GOVERNMENT O F  PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT D M S I O N  
******** 

No.F.61212024-E-Vll Islamabad, the 22nd July, 2024 

To, 
Ms. Mehwish Ahmed, 
Muhallah Hanif Colony, Sillanwali, District, 
Sargodha. 

Subject: OFFER O F  APPOINTMENT TO THE POST. OF. BS-17 IN OFFICE 
: - ' -'MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON TED? ' 

' BASIS  OF THE COMPETITIVE EXAMINATION, 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 

I. You will be OII orobation for a oeriod of two vears or for such ~er iod  as 
Government [nay extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed you; cornlion c rain in^ at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by %f; 
FPSC after the conclusion of Specialized Training. 

iv. 

v. 

vi. 

vii. 

viii. 
ix. 

You are required to qualify evely examination to the satisfaction of tt,: 
head of Training Institutions where you shall undergo training. 
If on the conclusion of trainingprogramme, your performance or coii~luct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or.:ake 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will. be entertained against the- decision of the 
Government with regard to your allocation to a particular GroupiService. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any qost in any 
servicelGrouplCadre, you shall have the right of reversion to such 
previous post, during the period of your probation in new service1 
PostlCadre. 
Change of Occupational Group/Service will not be allowed in h y  case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with ~ i l e - 7  of the - 
Occupational Groups and Services (Probation, Training and S 
Rules, 1990. 



X. 

xi, 

xiii. 

xiv. 

xv. 

I fyou have changed your occupational group as a result o f  repeating CSS, 
you w i l l  not repeat CTP, continue your posting in your fomier group / 
service on the commencement o f  your respective STP only alongwitli 
yours batch mates o f  the new occupational group I senlice, in terms o f  
this Division's O.M. No.5/6/2017-T-V dated 01.02.201 8. 
You wi l l  be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 
If you are already in service o f  Federal or Provincial Gover~iment, your 

-payshall 6e'fixCd Ktn4eTthe'norma! rules o;:h.- Government. If, however,. _. . ' 

you are in theserv~ce o f  any Autonoyous Body I Corporation, you wi l l  
not get the benefit o f  yora: prev~ous pay on joining the Federal 
Government. 
On joining the Civil Service Academy, Lahore, Traveling allowance wi l l  
not be admissible, except in case o f  those u:l~o are already in Government 
Service. 
This offer o f  appointment is provisional and subject to the fo l lowi~lg 
conditions: 
a. . That your character and antecedents are found suitable. 

. b. That you are found medically fit. 
If you do not fulfi l l  the conditions mentioned at xiv (a & b) above, your 
services shall be terniinated without notice. 

3. Before commencelnent o f  training, you shall execute a Bond (copy enclosed), with a 

surety, to refund in tlie event o f  your failure to complete your t r a i n i q  o r  resigning from service during the 

period oftraining or within three years thereaRer,.all such amounts paid to you or spent in connection with 

your training. If you do not furnish the Bond to the Director General Civi l  Services Academy, Walton 

Campus, Lahore, before joining the Academy, you wil l  not be permitted to jo in the Academy. 

4. If you accept the above terms and conditions o f  appointment, please send a reply tc~ :his 

effect to the undersigned with a copy.tn Section Officer (T-V), Establishment Division, Islamabad, tlie 

Director (Programme), C iv i l  Services Acaciumy, Lahore, and the undersigned wi th in 15 days o f  receipt 

o f  this offer o f  appointment, failing which the-post w i l l  be offered to the next candidate and no 

representation on that account w i l l  be entertained thereafter. Your acceptance should be forwarded through 

Courier service 1 U.M.S / Regiskred Post, to the above-mentioned authorities. 

5. You are also required to send 05 original copies o f  revised proforma (copy enclosed) 

alongwith 10 copies o f  CNIC (06 attested and 04 not attested) to the undersigned for verification o f  your 

character and antecedents from the concerned agencies. 1. 
6. I f the  provisional Offer o f  Appointment is acceptable t o  you, you wi l l  be required to report A 

to the Director General, C iv i l  Senices L~ademy,  Walton, Lahore for training and you are also required to 
r 

contact Deputy Director (Coordin:.iion,'~ivil Services Academy, Lahore (042-99220455), 

for further instructions / commencement o f  training. 



7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

E~iclosed: ione.~uretv Bond). 
. . . , .  . _ . _  ... . 7 :  ~ .. 

. . . . .. . Yours Sincerely, 
> .  

Section Officer to the 
Government of Pakistan 

Copy to: 

I. The Accountant General of Pakistan Revenue, Islamabad. 

2. The Accountant General of ~akistan (Revenues), Sub-office, Lahore. 

3.  The Director General, Civil Services Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5. The Section Officer (~rainin-g-v), Establishmerit^Division, Islamabad. - 
6 .  Personal File / CR Dossier. - . - ., 

Section Officer (E-VII) 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION ******** 
Islamabad, the 22"d July, 2024 

To, 
Sved Kumail Haider, 
House No. 408, street No. 56,I-813, 
Islamabad. 

Subject: OFFER O F  APPOINTMENT TO THE POST O F  BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERRTMENT ON THE. 
BASIS O F  THE COMPETITIVE EXAMINATION. 2023 

On the basis of the Co~npetitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 

I. You will be on probation for a period of two years or for such period as 
Government may extend for the successful co~npletion of your training. 
The probationary period, however, shall not be terminated until you liave 
completed your Common Training at tlie Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and liave passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. 

iv. 

v. 

vi. 

vii. 

viii. . d 

IX. 

r 

You are required to qualify every examination to the satisfaction of tlie 
head of Training Institutions where you shall undergo training. 
If on the conclusion of training your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or teke 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Service. 
While appearing in the Final Passing Out Examination, you would. be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thercby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to such 
previous post, during the period of your probation in new service1 
PosWCadre. 
Change of Occupational Group/Service will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the - 
Occupational Groups and Services (Probation, Training and 
Rules, 1990. 



x. I fyou have changed your occupational group as aresult o f  repeating CSS, 
You wi l l  not repeat CTF, cont i~~ue ycur posting in  your former group I 
service on the commencement o f  your respective STP only alongwith 
yours batch mates o f  the new occupatio~ial group I service, in terms o f  
this Division's O.M. No.S/6/2017-T-V dated 01.02.2018. 

xi. You wi l l  be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up o r  established by any such 
Government. 

, . 
xii. If you are already in service o f  Federal or Provincial Government, your 

- . r e -  - .. ---.-. 
. .- . . . . . - -?payshall be fixed,under the normal rules o f  the Government. If, however, 

-. - ... - - . : - . 'you are in the ser.:i-:: o f  any Autonomous Body I Corporation, you wil l  
not get the benefit of your previous pay on joining the Federal 
Gover~ime~lt. 

xiii. On jo i~ i ing  the Civi l  Service Academy, Lahore, Traveling allowance wil l  
not be admissible, except in case o f  those who are already in Gover~iment 
Service. 

xiv. This offer o f  appoin:ment is provisio~ial and subject to the following 
conditions: 
a. That your character and antecedents are found suitable. 
6. That you are found medically fit. 

xv. If you do not fulfill the conditions mentioned at x iv (a & b) above, your 
services shall be terminated without notice. 

3.  Before commencement o f  training, you shall execute a Bond (copy ellclosed), with a 

surety, to refund in the event of \four failure to comr;a,e your training o r  resigning from service during the 

period oftraining or within three years thereafter, all such amounts paid to you or spent in connection with 

your training If you do not furnish the B,md to tile Director General Civi l  Services Academy, Walton 

Campus, Lahore, before joining the Academy, you wi l l  not be perinitted to jo in the Academy. 

4. If you accept the above terms and conditions o f  appointment, please send a reply l o  this 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), C iv i l  Services Academy, Lahore, and the undersigned within 15 days of receipt 

o f  this offer of'appointmint, failing which the post w i l l  be oKsred to the next candidate and no 

representation on that account w i l l  be entertained thereafter. Your acceptance should be forwarded through 

Courier service / U.M.S / ~egistered Post, to the above-mentioned authorities. 

5. You are also required to send GI original copies o f  revised proforma (copy enclosed) 

alongwith I 0  copies o f  CNIC (06 attested and 04 not attested) to the undersigned for verification of your 

character and antecedents from the concerned agencies. 1 - 
6 .  I f the provisional Offer o f  Appointment is acceptable to you, you wi l l  be required to report 

" 
to the Director General, C iv i l  Services Academy, Walton, Ln!iore for training and you are also required to 

r 
contact Deputy Director (Coordination) C iv i l  Services Acacieiny, Lahore (042-99220455), imme 

for further instructions I commencement o f  training. 



7. This offer of appointment will be treated as WITHDRAWN if you do not convey your - ~ 

acceptance within 15 days. 
. . 

PLEASE NOTE VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

. Enc!n$ed: (One Surely Bond). 
. .. 

, . . . . . . . . . . /- -_Ti*i.-.- _ 7 - -":-? ..- ?..?. . . . . .. 
.. . .. . . ~ .- . Yours Sincerely, 

%* (Shams-ud-Din) 
Section Officer to the 

Government of Pakistan 

Copy to: 
. . 

I .  The Accou~itant General of Pakistan Revenue, Islamabad. 

2. - The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3. The ... Director General, Civil Services s cad em^, Lahore. 
. . 

4. _The Director (CSS), Federal Public Service Commission, Islamabad. . . 

5 .  ' : The Section'Officer (Training-V), Establishment Division, Islamabad. 

6. Personal File 1 CR Dossier. - 

. -. 

Secti0.n Officer (E-VII) 
B: 051-9202539 



7. This offer of appointment will be treated as WITHDRAW if you do not convey your 
I 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAW IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

c, 

Enclosed: (One Suretv Bond). 
-. 5r , . . . 

. -- 
i' , , . . . . . . , . . 

Yours sincerely, : '. 

.. 

Section Officer to the 
Government of Pakistan 

Copy to: 

I .  The Accountant General of Pakistan Revenue, Islamabad. 

2. The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3. The Director General, Civil Services Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5 .  The Section Officer(Training-V), Establishmetlt Division, Islamabad. 

6 .  Personal File 1 CR Dossier. 

Section Officer (E-VII) 
'B: 05 1-9202539 



GOVERNMENT O F  PAKISTAN - 

CABINET SECRETARIAT 
ESTABLISHMENT DIVISION 

Islamabad, the 22"* July, 2024 

To, 
Ms. Myera Mudassar, 
House No. 664, Road-D, Bahria Town, Phase-3, 
Rawalpindi. 

Subject: OFFER OF APPOINTMENT T O  THE POST O F  BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS O F  THE COMPETITIVE EXAMINATION. 2023 

- On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Orfife Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 

I. You.will be on probation for a period of two years or for such period as 
Government may extend for the successfu\ completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed -you? Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. 

iv. 

vii. 

viii. 
ix. 

You are required to qualify every examination to the satisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion of training programme, ydur performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action@) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well =,the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular GrouplService. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in  any 
service/Group/Cadre, you shall have the right o f  reversion to such 
previous post, during thi period of your probation in new service1 
PostICadre. 
Change of Occupational Grouptservice will not be allowed in any case. - 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and Se 
Rules, 1990. 



x. I fyou have changed youroccupational group as a result ofrepeating CSS, 
you wi l l  not repeat CTP, continue your posting in your former group I 
service on the commencement o f  your respective STP only alongwith 
yours batch [nates of the new occupational group 1 service, in terms o f  
this Division's O.M. No.5/6/2017-T-V dated 01.02.2018. 

xi. You wi l l  be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up o r  established by any such 
Government. 

xii. If you are already in service o f  Federal or Provincial Government, your 
pay sli~all be fixed under the normal rules o f  the Government. If, however, : 

you are in the service of any Autonomous Body / Corporation, you will 
not get the benefit of your previous pay on joining the Federal 
Government. 

xiii. On joining the Civ i l  Service Academy, Laliore, Traveling allowance will 
not be admissiblp., except in case of those who are already in Government 
Service. 

xiv. This offer o f  appointment is provisional and subject to tlie following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That you are found medically fit. 

xv. If you do not fulfill theconditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3. Before commencement of training, you shall exe-ute a Bond (copy enclosed), with a 
. . 

surety, to refund in tlie event o f  your failure to complete your training o r  resigning from service during the 

period oftraining or within three years thereafier, all such amounts paid to you or spent in connection with 

your training. If you do not furnish'the Bond to the Director General Civ i l  Services Academy, Waiton 

Campus, Lahore, befoie joining the Acade,nay, you wi l l  not be permitted to jointl ie Academy. 

4. If you accept the above terms and condiiions of appointment, please send a reply to this 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), C iv i l  Services Academy, Lahore, ane the undersigned wi th in 15 days of receipt 

of this offer o f  appointment, failing which the post w i l l  be offered to the next candidate and no 

representation on that account wi l l  be entertained thereafter. Your acceptance should be forwarded through 

Courier service I U.M.S /.Registered Post, to the above-mentioned authorities. 

5. You are also required to send 05 original copies o f  revised proforma (copy enclosed) 

alongwith 10 copies o f  CNIC (06 attested and 04 not attested) to the undersigned for verification of your 

character and antecedents from the concerned agencies. 1 .- 

6 .  I f the provisional Offer of Appointment is acceptable t o  you, you wi l l  be required to report - 
10 the Director General, C iv i l  Services Academy, Walton,'Cahore for training and you are also required to 

contact Deputy Director (Coordination) C iv i l  Services kcademy, Lahore (042-99220455), 

for further instructions 1 commencement o f  training. 



I 7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. ' 

PLEASE NOTE 'VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Sureh, ~ o n d ) .  . . ~. 

,..-. .. . . . . . .  , . 
. . - ..- youis SinLerely, 

Copy to: 

Section Officer to the 
Government of Pakistan 

1 .  . The Accountant General of Pakistan Revenue, Islamabad. 

2. The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3. The Director General, Civil Services Academy, Lahore. . , 
4. The Director (CSS), Federal Public Service Commission, Islamabad. 

. . .  
5. . The Section Officer (Training-V), ~stablishment Division, Islamabad. 

6. Personal File 1 CR Dossier. 

, a  

(Shams-ud-Din) 
Section Officer (E-VII) 

B: 051-9202539 



GOVERNMENT O F  PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT D M S I O N  

Islamabad, the 22" July, 2024 

To, 
Ms. Mavra Chouhdary, 
Room No. 15, Fatima Hall, A-Block, 
Univgrsity of Agriculture, 
Faisalabad. 

Subject: OFFER OF APPOINTMENT T O  THE POST OF BS17 I 3  OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS O F  THE COMPETITIVE EXAMINATION. 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 

You will be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
.The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. 

iv. 

v. 

vi. 

vii. I. 

4 

viii. 
r ix. 

- 
You are required to qualify every examination to the satisfaction of the 
head of Traininglnstitutions where you shall undergo training. 
If on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational. 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servantspct, 1973 and silall be governed by rules and 
regulations applicable to a civil servant. 
No representation will b e  entertained against the decision of the 
Government with regard to your allocation to a particular.Group/Service. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules 1 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
service/GrouplCadre, you shall have the right of reversion to such 
previous post, during the period of your probation in new service1 
Post/Cadre. 
Change of Occupational GroupIService will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and Se 
Rules, 1990. 



x. Ifyou have changed your occupational group as a result o f  repeating CSS, 
you wil l  not repeat CTP, continu; your posting in your former group I 
service on the commencement o f  your respective STP only alongwith 
yours batch mates o f  the new occupational group I service, in terms o f  
this Division's O.M. No.5/6/2017-T-V dated 01.02.2018. 

xi. You wi l l  be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government ora local 
authority or a Corpp~ation or body set up or established by any such 
Government. 

xii. If you are already in service o f  Federal or Proviricial Government, your 
- .  , pay shall be fixed under t:?e.normal rules o f  the Government. If, however, 

you are in the service o f  any Autonomous Body / Corporation, you wi l l  
not get the benerit o f  your previous pay on joining the Federal 
Governme~lt. , 

xiii. On joining the C ~ v i l  Service Academy, Lahore, Traveling allowance wi l l  
not be admissible, except i n  case ofthose who are already in Government 
Service. 

xiv. This offer o f  appointment is provisional and subject to the following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That you are found medically fit. . 

xv. If you do not fulfi l l  the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3 .  Before commencement o f  training, you shall execute a Bond (copy eoclosed), with a 

surety, to refund in the event ofyour failure to c o ~ ~ p l e t e  your '~..al~ning o r  resigning from senlice during the 

period oftraining or within three years thereafter, al l  such amounts paid to you or spent in connection wit11 

your training. If you do not furnish the Bondto tlre Director denera1 Civil ~ e k i c e s  Academy, 'walton - 
Campus, Lahore, before joining the Academy, you w i l l  not be permitted to join the Academy. 

4. If you accept the above terms and conditions of appointment, please send a reply to,this 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), Civi l  Service, Academy, Lahore, and the undersigned wi th in  15 days of receipt 

o f  this offer o f  appointment, failing which the post wi l l  be offered to the next candidate and no 

representation on that account w i l l  be entertained thereafter. Your acceptance should be forwarded througli 

Courier service / U.M.S I Registered Post, to the above-mentioned authorities. 

5 .  You are also required to send 05 original copies o f  revised proforma (copy enclosed) 

alongwith 10 copies o f  CNIC (06 attested and 04 not attested) to the undersigned for verification of your 
I character and antecedents from the concerned agencies. 

- 
6. If the provisional Offer o f  Appointment is acceptable to you, you w i l l  be required to report 

to the Director General, Civi l  Services Academy, Walton, Lahore for training and you are also required to 

contact Deputy Director'(Coordination) Civil Services Academy, Lahore (042-99220455), 
.( 

for further instructions / commencement o f  training. 
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7. This offer of appointment will be treated as WITHDRAW if you do not convey your 

i acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAW IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bondl 

(Shams-ud-Din) 
Section Officer to the 

Government of Pakistan 

Copy to: 

I .  The Accountant General of Pakistan Revenue, Islamabad. 

2. _The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3.  Tlie Director General, Civil Services Academy, Lahore. . 

4. The Director (CSS), Fede~sl Public Service Commission, Islamabad. 

5 .  . . The Section Officer (Training-V), ~stablishment ~ivision,  lslamabad. 
- 0 ,  ,. 

6. Personal File / CR Dossier. : .. 
; r . .  -.,. 

-,. 

Section Officer (E-VII) 
'S: 051-9202539 



GOVERNMENT O F  PAKISTAN 
CABINET SECRETARIAT 

I 
ESTABLISHMENT DIVISION ******** 

N O . F . ~ / ~ ~ ~ O ~ ~ - E - V I I  Islamabad, the 22"d July, 2024 

To, 
Mr. h a d  Alam, 
Gala Goga Pehlwan, Abadi Mehr Wazir Noshehra Road, 
Guiranwala.  

Subject: OFFER O F  APPOINTMENT T O  THE POST O F  BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS O F  THE COMPETITIVE EXAMINATION. 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. ' The terms and conditions of the appointment are briefly as follows: - 

I. You will be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, . 

Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. 

iv. 

v. 

vi. 

vii. 

viii. 
ix. 

You are required to qualify every examinetion to the satisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion oftraining programme, your performance or co~lduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Service. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of \eversion to such 
previous post, during the period of your probation ?n new service/ 
PostICadre. 
Change of Occupational Group/Sewice will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and Sen1 
Rules, 1990. 



x. I fyou have changed your occupational group as a result o f  repeating CSS, 
you wi l l  not repeat CTP, continue your posting in your former group 1 
service on the commencement o f  your respective STP only alongwith 
yours batch mates o f  the new occupational group I service, in terms o f  
this Division's O.M. No.51612017-T-V dated 01.02.2018. 

xi. You wi l l  be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

- . - 
xii. If you are already in service o f  Federal or Provincial Government, your 
- i?iy Shall be fixed under the normal rules o f  the Government. If, however, . . you are in ' t hesk ice  of any Autonomous Body I Corporation, you wil l  

not get the benefit o f  your previous pay on joining the Federal . , 
. Government. 

xiii. On joining the Civi l  Service Academy, Lahore, Traveling allowance will 

not be admissible, except in case o f  those who are already in Government 
Service. 

xiv. This offer o f  appointment is provisional-and subject to the following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That you are found medically fit. 

xv. If you do not fulfill the conditibns mentioned at x iv (a & b) above, your 
services shall be terminated without notice. 

3. Before commencement o f  training, you shall execute a Bond (copy enclosed), with a 

surety, to refund in the event ofyour failure . . to complete your training o r  resigning from service during the 

period o f  training or within three years thereafter, all such amounts paid to you or spent in conliection with 

your training. If you do not furnish the Bond to the Director Gpnpral C iv i l  Services Academy, Walton 

Campus, Lahore, before joining the Academy, you'will not be permitted to jo in the Academy. 

4. If you accept the above terms and conditior.: o f  appointment, please send a reply to this 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), C iv i l  Services Academy, Lahore, and the undersigned wi th in 15 days of receipt 

o f  this offer o f  appointment, failing which ;he post w i l l  be offered to the next candidate and no 

representation on that account w i l l  be entertained thereafter. Your acceptance should be forwarded through 

Courier service I U.M.S 1 Registered Post, to the above-mentioned authorities. 

5. You are also required to send OSZoriginal copies o f  revised proforma (copy enclosed) 

alongwith 10 copies o f  CNIC (06 attested and 04 not attested) to the undersigned for verification of your 
1 

character and antecedents from the concerned agencies. 1 .. 

6 .  If the provisional Offer o f  Appointment is acceptable t o  you, you wi l l  be required to report d 

to the Director General, C iv i l  Services Academy, Walton, Lahore for training and you are also required to 
I 

contact Deputy Director (Coordination) C iv i l  Services Academy, Lahore (041-99220455), 

for further instructions 1 commencement o f  training. 



I 
7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. .. , -. 

PLEASE NOTE VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

~nclosed: (One Sureht Bond). 
. .. , , , . . . 

yours Sincerely, 

Section Officer to the 
Government of Pakistan 

Copy to: 

1 .  , The Accountant General of Pakistan Revenue, Islamabad. 

2 . ,  The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3 . .  The Director General, Civil Senices Academy, Lahore: 

4. . The Director (CSS), Federal Public Service Commission, Islamabad. 

5. The Section Officer  rainin in^-v), Establishment Division, Islamabad, - 
6. Personal Eile 1 CR Dossier. - 

, . . "  
, . 

'. (Shams-ud-Din) G' 
Section Officer (EVII) . , 

B: 05 1-9202539 



GOVERNMENT OF PAKISTAN - - 
CABINET SECRETARIAT 

ESTABLISHMENT D M S I O N  

Islamabad, the 22" July, 2024 

To, 
Syed Zain-ul-Abideen Bukhari, 
House No. 600-B, Johar Town, 
Lahore. 

Subject: OFFER OF APPOINTMENT T O  THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT O N  THE 
BASIS OF THE COMPETITIVE EXAMINATION, 2023 

On the basis of the Cornpetitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 
I. You will be on probation for a period of two years or for such period as . 

Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion o f  Specialized Training. 

iv. 

v. 

vi. 

vii. 

1. 

- viii. 
ix. 

You are required to qualify e v e j  examination to.the satisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion o f  training programme, your performance or conduct 
i s  determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and . 

regulations applicable to a civil servant. 
N o  representation will be entertained against the decision o f  the 
Government with regard to your allocation to a particular Group/Service. 
While appearing in the Final Passing Out Examination, you Would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules I 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have thd right o f  reversion to such 
previous post, during the period o f  your probation in new service1 
PostICadre. 
Change o f  Occupational GroupIService will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and 
Rules, 1990. 



x. I fyou havechanged your occupational group as a resultof repeating CSS, 
you wil l  not repeat CTP, continue your posting in your former group / 
service on the commencement o f  your respective STP only alongwith 
YOUS batch mates o f  the new occupational group / service, in terms o f  
this Division's O.M. No.51612017-T-V dated 01.02.2018. 

xi. You wi l l  be liable to serve anywhere within or outside Pakistan it1 any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporationar body set up or established by any such 
Government. 

xii. If you are already in service o f  Federal or Provincial Government, your . -.--.- -.- -- - - ..- . .  . pay shall be fixed unde; the normal rules o f  the Government. If, however, - -- 
you are in  the service o f  any Autonomous Body I Corporation, you wil l  
not get the benefit o f  your previous pay on joining the Federal 
Government. 

xiii. On joining the Civi l  Service Academy, Lahore, Traveling allowance wil l  

not be admissible, eu.cppt i n  case o f  those who are already in  Government 
Service. 

xiv. This offer o f  appointment is provisional and subject to the following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That you are found medically fit. 

xv. If you do not fulf i l l  the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3. Before commencement o f  training, you shall execute a Bond (copy enclosed), with a 

stlrety, to refund in the event ofyour failure to complete your training or resigning from service during the 

period oftraining or within three years thereafter, all such amounts paid to you or spent in connection with 

your training. If you do not furnislitlle Bond to the Uirector General Civ i l  Services Academy, Walton - 
Campus, Lahore, before joining the Academy, you w i l l  not be permitted to join the Academy. 

4. If you accept the'above terms and conditions o f  appointment, please send a reply to this 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), C iv i l  Services Academy, Lahore, and the undersigned wi th in  IS days of receipt 

of this offer o f  appointment, failing which the post w i l l  be offered to the next candidate and no 

representation on that account wi l l  be entertained thereafter..Your alceptance should be forwarded through 

Courier service I U.M.S /Registered Post, to the above-mentioned authorities. 

5. You are also required to send 05 original copies of revised proforma (copy enclosed) 

alongwith 10 copies o f  CNIC (06 attested and 04 not attested) to the undersigned for verification of your 
I 

character and antecedents from the concerned agencies. 

6 .  If the provisional Offer of Appointment is acceptable to you, you w i l l  be required to report 

to the Director General, Civ i l  Sfrvices Academy, Walton, Lahore for trai'&;g and yo" are also requircJ to 

contact Deputy Director (Coordination) Civi l  Services Academy, Lahore 

for further instructions 1 commencement o f  training. 



I 7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days.: - ~e 

PLEASE NOTE VERY CAREFULLY THAT T H I S ' O F F E R  OF 
APPOMTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Suretv Bondl . ~- .  
.< . . . . - , . > . , . . .  . . .  .... . - . . - .  

Yours Sincerely, .- . . . 

T -%- 
(Shams-ud-Din) 

Section Officer to the 
Government of Pakistan 

Copy to: 

I .  The Accountant General of Pakistan Revenue, Islamabad. 

2. The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3. ; .The Director General, Civil Services Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5. : The Section Officer (Training-V), Establishment Division, lslamabad: 

6. Personal File / CR'Dossier. 

.,% .. 
(Shams-ud-Din) 

Section Officer (E-VII) 
'i3: 051-9202539 



GOVERNMENT O F  PAKISTAN 
CABINET SECRETARIAT 

ESTABLISFIMENT D M S I O N  
I******* 

To, 
Mr. Waqar Ahmed, 
Village and Post Office. Chachar, 
Tehsil Shahpur, District, S a r ~ o d h a .  

.. . 
Islamabad, the 22nd July, 2024 

.> 
Subject OFFER O F  APPOINTMENT TO THE POST O F  BS-17 IN OFFICE 

MANAGEMENTGROUPUNDERTHEFEDERALGOVERNMENT O N T H E  
BASIS OF THE COMPETITIVE EXAMINATION. 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 

I.. You will be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The'probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. 

iv. 

v. 

vi. 

vii. 

viii. 
ix. 

You are required to qualify every examination to the satisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion of training program~ne, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as  it deems fit. 

. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. - 
No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Service. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion fo such 
previous post during the period of your probation in new s2rviceI 
PostlCadre. 
Change of Occupational Group/Service will not be allowed in anycase. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in ac'cordance with Ruler7 of the 
Occupational Groups and Services (Probation, Training and 
Rules, 1990. 



x. If you have changed your occupational group as a result of repeating CSS, 
you will not repeat CTP, continue your posting in your former group I 
service on the commencement of your respective STP only alongwith 
yours batch mates of the new occupational group 1 service, in  terms of 
this Division's O.M. No.5/6/2017-T-V dated 01.02.2018. 

xi. You will be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

xii. Ifyou are already in service of Federal or Provincial Government, your 
pay shall be fixed under the normal rules of the Government. If, however, 
you are in theservic&of any Autonomous Body / Corporation, you will 
not get the benefit of your previous yay &I joining the Federal 
Government. 

xiii. On joining the Civil Service Academy, Lahore, Traveling allowance will 
" - -not be admissible, except in case of those who are already in Government 

Service. 
xiv. This offer of appointment is provisional and subject to the following 

conditions: 
a. That your character and antecedents are found suitable. 
b. That you are foundmedically fit. 

xv. If you do not fulfill the conditions mentioned at xiv (a & b) above, your 
services shall be terminated w'ithout notice. 

3. Before commencement of training, you shall execute a Bond (copy enclosed), with a 

surety, to refund in the event ofyour failure to complete youitraining or resigning from service during tlie 

period oftraining or within three years thereafter, all such amounts paid to you or spent in connection with 

your training. If you do not fur~iish the Bond to the Director General Civil Services Academy, Walt011 

Ca~npus,  Lahore, before joining the Academy, you will not be permitted to join the Academy: 

4. If you accept the above terms and conditions of appointment, please send a reply to this 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 
. . 

Director (Programme), Civil Services Academy, Lahore, and the ~ ~ d e r s i g n e d  within 15 days of receipt 

of this offer of appointment, failing which the post will be offered to the next candidate and no 

representation on that account will be entertained thereafter. Your acceptance should be forwarded through 

Courier service 1 U.M.S / Registered Post, to the above-mentioned authorities. 

5. You are also required to send 05 original copies of revised proforma (copy enclosed) 

alongwith 10 copies of CNIC (06 attested and 04 not attested) to the undersigned for verification of your 

character and antecedents from the concerned agencies. 

6. If the provisional Offer of Appointment is acceptable to you, you will be required to report 

to the Director General, Civil Services Academy, ':'2lton, Lahore for training and you are also required to 

contact Deputy Director (Co\)rdination) Civil Ser~ices  Academy, Lahore 

for further instructions I commencement of training: 



I 7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 
- 

acceptance within 15 days. ~z 

- .  
PLEASE NOTE VERY CAREFULLY THAT TI-~IS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU D o  NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

0 

Enclosed: (0neSuretv Bond). . ,. . . 
, , . . -  . .  . , ...: , . . . . 

. ~ . . .  . . <. . . Yours sincerely, 

.- :-., 

section Officer to the 
Government of Pakistan 

Copy to: 

I .  The Accountant General of Pakistan Revenue, Islamabad. 

2. :The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

The Director General, Civil Services Academy, Lahore. 3. .. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5. The Section Office1 (Training-V), Esiablishment Division, Islamabad. . . 
6 .  Personal File / CR Dossier. 

'. Ss 
(Shams-ud-Din) 

Section Officer (E-VII) 
S: 05 1-9202539 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT D M S I O N  
******** 

Islamabad, the 22"* July, 2024 

To, 
Ms. Afifa Zafar, 
House No. 46, Street No. 1, 
Sector-C, Askari-10, 
Lahore. 

Subject: OFFER O F  APPOINTMENT T O  THE POST O F  BS-17'  IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON 'THE 
BASIS O F  THE COMPETITIVE EXAMINATION. 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 

I. You will be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. . . .  . 

iv. 

v. 

vi. 

d 

viii. 
i ~ . ~  

You are required to qualify every examiniltion to the satisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institution to beunsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
NO representation will be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Service.' - 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Gro'ups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of  reversion to such 
previous post, during the period of your probation in new service1 
PostICadre. 
Change of Occupational Group/Service will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and Seni 
Rules, 1990. 



x. Ifyou have changed your occupational group as a result of repeating CSS, 
you will not repeat CTP, continue vour posting in your fonner group I 
service on the commencement of your respective STP only alongwith 
yours batch mates of the new occupational group / service, in terms of 
this Division's O.M. No.S/6/2017-T-V dated 01.02.201 8. 

xi. You will be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set 12 or established by any such 
Government. 

xii. If you are already in service of Federal or Provincial Government, your 
.-. pay shall be fixed under tire normal rules of the Government: If, however, 

you are in the service of any Auionomous Body / Corporation; you will 
not get the benerit of your previous pay on joining the Federal 
Government.- 

xiii. On joining the Civli Service Academy, Lahore, Traveling allowvance will 
not be admissible, except in case of those who are already in Government 
Service. 

xiv. This offer of appointment is provisional and subject to the following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That you are found medically fit. 

xv. If you do not fulfill the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. . 

3. Before commencement of training, you shall execute a Bond (copy enclosed), with a 

surety, to refitnd in the event of your failure to complete your trdiliing or resigning from service during the 

period oftraining or within three years thereafter, all such amounts paid to you or spent in connection with 

 you^ training. If you do not furnish the Bond to the Director General Civil Services Academy, Walton 

Campus, ~ahore,before joining the Academy, you will not be perniitted to join the Academy. 

4. If you accept the above terms and conditions of appointment, please send a reply to this 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), Civil Services Academy, Lahore, and the undersigned within 15 days of receipt 

of this offer of appointment, failing which the post will be offered to the next candidate and no 

representation on that account will be entertained thereafter. Your acceptance should be forwarded through 

Courier service / U.M.'S / Registered Post, to the above-mentioned authorities. 

5 .  You are also required to send 05 originai copies of revised proforma (copy enclosed) 

alongwith 10 copies of CNIC (06 attested and 04 not attested) to the undersigned for verification of your 

character and antecedents from the concerned agencies. 

6 .  If the provisional Offer ofAppointment is acceptable to you, you will be required to report 

to the Director General, 'Civil Services Academy, Walton, Lahore for training and you are also requked to 
r 

contact Deputy Director.(Coordination) civil Services Academy, Lahore 

for further insbuctions / commencement of training. 



7. 
4 

This offer of appointment will be treated as WITHDRAWN if you do not convey your 
.. - 

, . acceptance within 15 days. 

APPOMTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bond). -. . , 
,-.-,-...~~. : 

. ~ . .  . - ,. .. - . . ,  . . 
, ;Yours Sincerely, . . 

%* 
(Shams-ud-Din) 

Section Officer to the 
~o;krnment of Pakistan 

Copy to: 

The Accountant General of Pakistan Revenue, Islamabad. 1 .  

2. -The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3. The Director General, Civil Services Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5 .  . The ~ection'officer (Training-V), Establishment Division, Islamabad. 
, .:. * 

6 .  Personal File 1 CR Dossiet. ~. . .,.r;-. 

%sh (Shams -Din) 
section Officer (E-VII) 

B: 05 1-9202539 



GOVERNMENT O F  PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT D M S I O N  
******** 

Islamabad, the 22nd July, 2024 

To, 
Mr. Tahir Ali, 
Chak Bahadar P I 0  Lalian, 
Tehsil Lalian, District Chiniot, 

Subject: OFFER O E  APPOINTMENT T O  THE POST OF BS-17 IN OFFICE 
MANAGEMENT G R O W  UNDER THE FEDERAL GOVERNMENT ON T H E  
BASIS O F  TRE COMPETITIVE EXAMINATION. 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17. in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 

I .  You will be on probation for a period of two years or for such period as 
~overnment may extend for the successfu! completion of your training. 
The probationary peiiod, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out .Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. .... 

.. 
' I t .  

... 
1 1 1 .  

iv. 

v. 

vi. 

vii. 

viii. 
ix. 

You are required to qualify every examination to the satisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion of training programme, your peiformance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Service. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to such i, 
previous post, during the period of your probation in new service/ 
Post/Cadre. 
Change of Occupational Group/Service will not be allowed in any case. + 

Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and 
Rules, 1990. 



x. Ifyou have changed your occupational group as  a result of repeating CSS, 
you will not repea! CTP, continue your posting in your former group 
service on the commencement of your respective STP only alongwith 
yours batch mates of the new occupational group I service, in terms of 
this Division's O.M. No.5/6/2017-T-V dated 01.02.2018. 

xi. You will be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up o r  established by any such 

. . Government. 
X I .  If you are already in service of Federal or Provincial Government, your - - A  . - . .  

. . 
-, - - pay shall be fixed under the normal rules of the Goveniment. If, however, 
- ..you are in the service of any ~utonomous Body / Corporation, you will 

not get the benefit of your previous pay on joining the Fedzral 

. . . Government. 
X I I I .  On joining the Civil Service Academy, Lahore, Traveling allowance will 

not be admissible, except in case of those who are already in Government 
Service. 

xiv. This offer of appoiotrnent is provisional and subject to the following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That you are found medicilly fit. 

xv. If you do not fulfill the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3.  Before commencement of training, you shall execute a Bond (copy enclosed), with a 

surety, to refund in the event ofyour iitilure to complete your training or resigning from service during the 
v 

period oftraining or within three years thereafter, ail such amounts paid to you or spent in connection with 

your training. If you do not furnish the Bond to the Director General Civil Services Academy, Walton 

Campus, Lahore, before joining the Academy, you will not be permitted to join the Academy. 

4. If you accept the above terms and conditions of appointment, please send areply to this 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

~ i r e c t o r  (Programme), Civil Services Academy, Lahore, and the undersigned within 15 days of receipt 

of this offer of appointment, failing which tlrr: post will be offered to the next candidate and no 

representation on that account will be entertained thereafter. Your acceptance should be forwarded through 

Courier service I U.M.S / Registered Post, to the above-mentioned authorities, 

' 5. You are also required to send 05 original copies of revised proforma (copy enclosed) 

alongwith 10 copies of CNIC (06 attested and 04 not attested) to the undersigned for verification of your 

character and antecedents from the concerned agencies. 

6. If the provisional Offer of Appointment is acceptable to you, you will be required to report 

to the Director General, Civil Services Academy, Walton, Lahore for training and you are also required to 

contact Deputy Director (Coordination) Civil Services Academy, Lahore 

for further instructions /commencement of training. 



7. This offer of appointment will be treated as WlTHDRAWN if you do not convey your 
.. 

ac-eptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WlTHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One ~ure tv '~ond) .  
, , .- . ' . . . .. .  , -, , . . ~ . . .  - 

. . . . . Yours Sincerely, 

%- 
(Shams-ud-Din) 

Sectibn Officer to the 
Government of Pakistan 

Copy to: 

1 .. The Accountant General of Pakistan Revenue, Islamabad. 

2. The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3. ,The Director General, Civil Services Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5: Thesection Offcer (Training:V), ~stablishment Division, Islamabad. - -. 
6 .  Personal Cp Dossier. 

(Shams-ud-Din) 
Section Officer (E-VII?' " 

B: 051-9202539 



GOVERNMENT O F  PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT D M S I O N  
I******* 

Islamabad, the 22"d July, 2024 

To, 
Mr. Arslan Ameer, 
VPO Chimmon, 
Tehsil and District Mandi Bahauddin. 

Subject: OFFER O F  APPOINTMENT T O  THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS O F  THE COMPETITIVE EXAMMATION, 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-I7 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 

I. You will be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you IiaVe 
completed your Common Training at the Civil Services' Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. 

. . 
II. 

. . . 
111. 

iv. 

v. 

vi. 

vii. 

viii. 
ix. 

You are required to qualify every examination to the satisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion of training programme, your performance or coliduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to under@ such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Sewice. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules I 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
servicelGrouplCadre, you shall have tht  right of reversion to such 
previous post, during the period of your probation in new service1 
PosKadre. 
Change of Occupational GroupIService will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and S 
Rules, 1990. 



x. If you have changed your occupational gro~ip as a result of repeating CSS, 
you will not repeat CT?, continue your posting in your former group 1 
service on the commencement of your respective STP only alongwith 
yours batch mates of the new occupational group 1 service, in terms of 
this Division's O.M. No.51612017-T-V dated 01.02.2018. 

xi. You will be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by. any such 
Government. 

xii. If you are already in se,vice of Federal or Provincial Government, your 
pay shall be fixed under ;hebormal rules of tlie Government. If, however, 
you are in the service of any Autonomous Body 1 Corporation, you will 
not get the benefit of your previous pay on joining the Federal 
Government. 

xiii. On joining the Civil Service Academy, Lahore, Traveling allowance will 
not be admissible, evcept in case of those who are already in Government 
Service. 

xiv. This offer of appointment is provisional and subject to the following 
conditions: 
a. That your character and antecedents are found suitable. . 
b. That you are found medically fit. 

xv. lfyou do not fulfill the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3.  Before commencement of training, you shall execute a Bond (copy enclosed), with a 

surety, to refund i n  the event ofyour failure to complete your training o r  resigning from service during the 

period oftraining or within three years thereafter, all such amounts paid to you or spent in co~inection wit11 

your training. If you do not furnish the Bond to the Dirc,:ror General Civil Services Academy, Waltc!i 

Campus, Lahore, before joining the Academy, you will ilui LG permitted to join the Academy. 

4. If you accept the above terms and conditions of appointment, please send a reply to this 

effect to the undersigned with a copy to Section Ofticer (T-V), Establishment Division, Islamabad, tlie 

Director (Programme), Civil services Academy, Lahore, and the undersigned within 15 days'of receipt 

of this offer of appointment, failing which the post ivill be offered to the next candidate and no 

representation on that account will be entertained thereafter. Your acceptance should be forwarded through 

Courier service 1 U.M.S I Registered Post, to the above-mentioned authorities.. - 

5. You are also required to send 05 original copies of revised proforma (copy enclosed) 

alongwith 10 copies of CNIC (06 attested and 04 not attested) to the undersigned for verification of your 

ckracter and antecedents from the concerned agencies: 

6. + Ifthe provisional Offer of Appointment is acceptable t o  you, you will be required to report 

to the Director General, Civil Services Academy, walton,   ah ore for training and you are also required to 
r 

contact Deputy Director (Coordination) Civil Services Academy, Lahore (042-99220255), 

for further instructions I commencement of training. 



GOVERNMENT OF PAKISTAN 
I CABINET SECRETARIAT 

ESTABLISHMENT DMSION 
I ******** 

NO.F.~~~/~O~~-E-VI I  

To, 
Ms. Fizza Mughal, 
17-E 2 Model  Town, 
Lahore.  

Islamabad, the 22& July, 2024 

Subject: OFFER OF APPOINTMENT TO THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON .THE 
BASIS OF THE COhXPETITrVE EXAMINATION, 2023 

On the basis o f  the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Omce Management Group under the Federal Government. 

2. The terms and conditions o f  the appointment are briefly as follows: - 

I. You wi l l  be on probation for a period o f  two years or for such period as 
Government may extend for the successful completion o f  your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at tile Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion o f  Specialized Training. 

iv. 

v. 

vi. 

vii. 

vii i. 
ix. 

You are required to qualify every examination to the satisfaction of the 
head o f  Training Institutions where you shall undergo training. 
If on ihe conclusion o f  training programme, your performance or conduct 
is determined by the head o f  the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as i t  deems fit. 
As a probationer, you wi l l  be subject to the provisions o f  Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civ i l  Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civi l  servant. 
N o  representation wi l l  be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Service: 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 o f  Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 
If you are already in  BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall hpve the right o f  reversion to such 
previous post, during the period sf your probation in new service/ 
PostICadre. 
Change o f  Occupational G'roup/Service w i l l  not be allowed in  any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in  accordance with Rule-7 o f  the 
Occupational ~ r i u ~ s  and Services (Probation, Training and 
Rules, 1990. 



x. I fyou have changed your occupational group as aresult o f  repeating CSS, 
you wil l  not repeat CTP, continue your posting in your former group I 
service on the comlnencement o f  your respective STP only alongwith 
yours batch mates o f  the new occupational group / service, in terms o f  
this Division's O.M. No.5/6/2017-T-V dated 01.02.201 8. 

xi. You wi l l  be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

xii. If you are already in service o f  Federal or Provincial Government, your 
pay shall be fixed uni:r the normal rules o f  the Government. If, however, . 
you are in  the seyice o f  any. Autonomous Body I Corporation, you wi l l  
not get the benefit o f  your previous pay on joining the Federal 
Government. 

xiii. On joining the Civil Service Academy, Lahore, Traveling allowance wi l l  
not be admissible, except in case o f  those who are already in Govemmelit 
Service. 

xiv. This offer o f  appointment is provisional and subject to the following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That you are found medically fit. 

xv. If you do not fulfi l l  the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3. Before commencelnent o f  training, you shall execute a Bond (copy enclosed), with a 

surety, to refund in the event o f  your failure to -,omplete yr,ur training or resigning from service during the 

period o f  training or within three years thereafter, all such amounts paid to you or spent in co~lnection with 

yoill' training. If you do not furnish the Bond to the Director General Civil Services Academy, Walton 

Campus, Lahore, before joining the Academy, you w i l l  not be permitted to join the A'cade~ny. 

4. If you accept the above terns and conditions o f  appointment, please send a reply to this . 
effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), Civi l  Services Academy, Lahore, and the undersigned within 15 days o f  receipt 

o f  this offer o f  appointment, failing which the post w i l l  be offered to the next candidate and no 

representation on that account w i l l  be entertained thereafter. Your acceptance should be forwarded through 

Courier service I U.M.S I ~egistered'post, to the above-mentioned authorities. 

,... 
5. You are also required to send 05 original coples o f  revised proforma (copy enclosed) 

alongwith 10 copies o f  CNIC (06 attested and 04 not attested) to the undersigned for verification of your 

character and antecedents from the concerned agencies. 1 .. 

6 .  I f t he  provisional OfferofAppointment is acceptable to you, you w i l l  be required to report - 
to the Director General, Civ i l  Services Academy, Walton, Lahore for training and you are also required to 

contact Deputy Diredtor (Coordination) Civi l  Services Academy, Lahore (042-99220455), 

for further instructions I commencement o f  training. 



7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 
1 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THAT' THIS OFFER OF 
APPOrNTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Suretv Bond). - .  
. ,. . . .. . . ,". , 

. . Yours Sincerely, 

Copy to: 

(Shams-ud-Din) 
Section Officer to tlie 

Government of Pakistan 

I .  The Accountant General of Pakistan Revenue, Islamabad 

2.  The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3. The Director General, Civil Services Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5. The Section Officer (Training-V), Establishment Division, Islamabad. '. 
6 .  Personal File 1 CR Dossier. - ,- 

section Officer (E-VII) 
B: 05 1-9202539 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT D M S I O N  
******** 

Islamabad, the 22"d July, 2024 

To, 
Mr. Muhammad Umair Khan, 
House No. 1 1, Officers Colony, 
Mianwali. , 

- .  ... Subject: . .  ... - .  OFFER O F  APPOINTMENT TO T H E  POST O F  BS-17 IN OFFICE .-- . . 
C 1  MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 

BASIS OF THE COMPETITIVE EXAMINATION. 2023 

On the basis of the Conipetitive Examination CSS-2023, held by the Federal 'Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Governtnent. 

2. The terms and conditions ofthe appointment are briefly as follows: - 

I. You will be on probation for a period of  two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at tlie Civil Services Academy, 
Lahore as well as Specialized'Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including tlie 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. 

iv. 

v. 

vi. 

vii. 

s viii. 
ix. 

You are required to qualify every examination to the satisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion of training programme, your performance or conduct 
is determined by the head ofthe training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and . 
regulations applicable to a civil servant. 
No representation will be entertained against the decision of the 
Government with regard, to your allocation to a particular GrouplSe~ice. 
While appearing in the Final Passing Oui Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules I 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to such 
previous post, during the period of your probation in new service1 
PosWadre. 
Change of Occupational GroupIService will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and Se 
Rules, 1990. 



xi. 

xii. 

.. . 

xiii. 

xiv. 

xv. 

I f you  have changed your occupational group as a result o f  repeating CSS, 
you wi l l  not re?eat CTP, continue your posting in your former group I 
service on the commencement o f  your respective STP only alongwith 
yours batch mates o f  the new occupational group I service, in terms o f  
this Division's O.M. No.5/6/2017-T-V dated 01.02.201 8. 
You wi l l  be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body ~t up or established by any such 
Government. 
If you are already in service o f  Federal or Provincial Government; your , . - pay shall be fixed under the normal rules ofthe Government. If, however, 
you are in the service o f  any Autononious Body I Corporation, you wi l l  
not get the benefit o f  your previous pay on joining the Federal 
Government. 
On joining the Civi l  Service Academy, Lahore, Traveling allowance wi l l  
not be admissible, except in case o f  those who are already in Government 
Service. 
This offer o f  appointment i s  provisional and subject to tlie following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That you are found medically fit. 
If you do not fulfi l l  the conditions mentioned at x iv (a & b) above,your 
services sliall be terminated without notice. 

3. Before commenc'ement o f  training, you shall esecute a Bond (copy enclosed), with a 

surety, to refund in the event o f  your faiivre to complete your training or resigning from service during the -. 
period oftraining or within three years thereafter, all such amounts paid to you or spent i n  connection with 

your training. If you do not furnish the Bond to tlie Director General Civil Services Academy, Walton 

Campus, Lahdie, before joining the Academy, you'will not be permitted to join the Academy. 

4. If you accept the above ternis and conditinns o f  appointment, please send a reply to this 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), Civ i l  Services Academy, Lahore, and the undersigned wi th in 15 days o f  receipt 

o f  this offer o f  appointment, failing which the post w i l l  be offered to the next candidate and no 

representation on that account w i l l  be entertained thereafter. Your acceptance should be forwarded through 

Courier service I U.M.S 1 Registered Post, to the above-mentioned authorities. 

5. You are also required to send 05.original copies o f  revised proforma (copy enclosed) 

alongwith 10 copies o f  CNIC (06 attested and 04 not attested) to the undersigned for verification ofyour 

character and antecedents from the concernedagencies. 

6 .  If the provisional OfferofAppointment is acceptable to you, you wi l l  be required to report 

to the Director General, Civ i l  Services Academy, Walton, Lahore for training and you are also required to 
r 

contact Deputy Director (Coordination) C iv i l  Services Academy, Lahore (042-99220455), 

for further instructions I commencement o f  training. 



7. This offer of appointment will be treated as WITHDRAWN if you do not convey yoLll. 
I 

-.. .. ~ . .  
acceptance within 15 days. . .. .. . "  

PLEASE NOTE VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bond). 
. . .  . . . . . -  +.~.- ... ~ . . . - .  - , *  . 

- .  
-:.- 

Yours Sincerely, 

+' (Shams- -Din) 
section Officer to tlie 

Government of Pakistan 

Copy to: 

I .  The Accountant General of Pakistan Revenue, Islamabad. 

2. ,The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3.  The Director..General, Civil Services Academy, Lahore. . , . 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5 .  The Section .. Officer (Training-V), Establishment Division, lslamabad. 

6. Perso~aJ.Eil,e,/ C R  Dossier. 

'sz;. 
(Shams-ud-Din) 

Section officer @:ViI) .. -, 
a: 05 1-9202539 
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GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

E S T A B L I S ~ N T  DI%SION 

To, 7 
Islamabad, the 22"d July, 2024 

Mr. Muhammad Yaqshan Amin, 
146 Meadow Homes Pak Arab Society, 
Lahore. m, 

Subject: OFFER O F  APPOINTMENT TO THE POST O F  BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS OF THE COMPETITIVE EXAMINATTON, 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 

I. You will be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. 

iv. 

v. 

vi. 

vii. 

viii. 
ix. 

You are required to qualify every examination to the satisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 

'' 

No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Service. 
While appearing in the Final Passing Out Examination, you would be 

. 

governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
ervice/Group/Cadre, you shall have the right of reversion to such 3. . prev~ous post, during the period of your probation in new service/ 

PostICadre. 
Change of Occupational GroupiService will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
,the Final Passing Out Examination in accordance with Rule-7 of the - 
Occupational Groups and Services (Probation, Training and Seniority) 
Rules, 1990. 



x. If you have changed your occupational group as a result o f  repeating CSS, 
you w i l l  not repeat CTP, continuc your posting in your former group 1 
service on the conlyencement of your respective STP only alongwith 
yours batch mates o t  the new occupational group I service, in terms of 
this Division's O.M. No.S/6/2017-T-V dated 0 1.02.201 8. 

xi. You w i l l  be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set~up or established by any such 
Governinent. 

xii. If you are already in service of Federal or Provincial Government, your --- --. -- > -  .. 
* p a y  shall be fi.:ed under the normal rules o f  the Government. If, however, - you are in  the service of any Autonomous Body / Corpoetidn, you w i l l  

not get the benefit o f  your previous pay on joining the Federal 
Government. 

xii i. On joining the Civil Service Academy, Lahore, Traveling allowatice wi l l  
not be admissible, except in case of those who are already in Government 
Service. 

xiv. This offer o f  appointment i s  provisional and subject to the following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That you are found medically fit. 

xv. If you do not fulfi l l  the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3. Before commencement o f  training, you shall execute a Bond (copy enclosed), with a 

surety, to refund in  the event ofyour failure to complete your training or resigning from service during the 

period oftraining or within three years thereafter, all such amounts paid to you or spent in connection with 

your training. If you do not furnish the Bonc :a the Director General Civil Services Academy, Walton 

Campus, ~al iore,  before joining the Academy, you will not be permitted to join the Academy. 

4. If you accept the above tenis ~ n d  conditions of appointment, please send a reply to this 

effect to the undersigned with a copy to Section Officer (T-V). Establishment Division, Islamabad, the 

Director (Programme), Civi l  Services Academy, Lahore, and the undersigned wi th in 15 days o f  receipt 

of this offer o f  appointment, failing which :he post w i l l  be offered to the next candidate and no 

representation on that account w i l l  be entertained thereafter. Your acceptance should be forwarded through 

Courier service 1 U.M.S 1 Registered Post, to the above-mentioned authorities. 

5. You  are.also required to send 05 original copies o f  revised proforma (copy enclosed) 

alongwith 10 copies o f  CNIC (06 attested and 04 not attested) to the undersigned for verification o f  your 
I character and antecedents from the concerned.agencies. 

6 .  If the provisional Offer o f  Appointment is acceptabte t o  you, you wi l l  be required to report 

to the Director General, C iv i l  Services Academy, Walton, ~ a h o r 2 ~ i r  training and you are also required to 
r 

contact Deputy Director (Coordination) C iv i l  Services Academ:,; Lahore (042-99220455), immediately 

for further instructions I commencement o f  training. 



7. This offer of appointment will be treated as WITHDRAW if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAW IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bond). 
. , 

- . . . ,.. .. . . . .- 
-. .% 

. . . . . .  . . . .  

Yours Sincerely, 

, . 

Section Officer to the 
Government of Pakistan 

Copy to: 

I. The Accountant General of Pakistan Revenue, Islamabad. 

2. The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

' 3. .. The . Director General, Civil Services Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5 .  The Section Officer (Training-V), Establishment ~ivision,  lslamabad 

6 .  Personal File / CR Dossier. 

section Officer (E-VII) 
'iS: 051-9202539 

-. 



GOVERNMENT O F  PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 
******** 

~o.~.6/2/2024-E-VII Islamabad, the 22nd July, 2024 

To, 
Ms. Mahnoor Fatima, 
G.T.Road, Mohmand Town, Kamoke, 
Guiranwala.  

Subject: OFFER O F  APPOINTMENT T O  THE POST O F  BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER T H E  FEDERAL GOVERNMENT ON THE 
BASIS O F  THE COMPETITIVE EXAMm'ATION. 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 

I. You will be on probation for a period of two years or for such period as 
~ o v h n m e n t  may extend for the successful completion of your training. 
The probationam period, however, shall not be terminated until you have 
complet'ed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passingout Examination (FPOE) which will be conducted by tl..e 
FPSC after the conclusion of Specialized Training. 

iv. 

v. 

vi. 

vii. 

viii. 
ix. 

You are required to qualify every examinztion to the satisfaction of the 
head ofTraining lnstitutionswhere you shall undergo training. 
If on the conclusion of training programme, yo& performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take . -. 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will be entertained against the decision of the 
Government. with regard to your allocation to a particular Group/Service. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services 'Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to such 1 _ 
previous post, during the period of your probation in new service/ 
PostICadre. 
Change of Occupational GroupIService will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passine Out Examination in accordance with Rule-7 of the i .. 
Occupational Groups and Services (Probation, Training and Seniority) 
Rules, 1990. 



xi. 

xii. 
---a- - - - .- -. .- - 

xiii. 
-. . 

xiv. 

xv. 

I f you  havechanged your occupational group as a result ofrepeating CSS, 
you wi l l  not repeat C.TP, continue your pcsting ill your former group I 
service on the commenceme~lt of your respective STP only alongwith 
yours batch mates o f  the new occupational group / service, in terms of 
this Division's O.M. No.5/6/20 17-T-V dated 0 1.02.201 8. 
You wi l l  be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 
If you are already in service o f  F~dera i  or Provincial Government, your 
pay shall be fixed under the norm:' rdes o f  the Government. If, however, 
you are in the service of an- Autonoa,,..,.r Body / Corporation, you wil l  
not get the benefit otyo;r previous Fay on joining the Federal 
Government. 
On joining the Civi l  Serv~ce Academy, Lahore, Traveling allowance will 
not be admissible, except in case o f  those who are already in Governme~lt 
Service. 
This offer o f  appointment is provisionil and subject to the following 
conditions: 
a. . That your character and antecedents are found suitable. 
b. That you are found medically fit. 
If you do not fulf i l l  the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3.  Before commencenlent o f  training, you shall execute a Bond (copy enclosed), with a 

hurety, to refund in the event o f  your failure to complete yc ur training o r  resigning from service during the 

period oftraining or within three years thereafter, all such amounts paid to you or spent in connection with 

your training. If you do not furnish the Bond to the Direcr-: General Civi l  Services Academy, Walton 

Campus, Lahore, before joining the Academy, you w i l l  not be permitted to join the Academy.' 

4. If you accept tlie above terms and co~:ditions o f  appointment, please send a reply to this 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), c i v i l  Serviczs Acaden~~ ,  Lahore, and the undersigned wi th in  15 days o f  receipt 

o f  this offer o f  appointment, failing which the post. w i l l  be offered to the next candidate and no 

representation on that account wi l l  be entertained thereafter. Your acceptance should be forwarded through 

Courier service I U.M.S 1 Registered Post, to the above-mentioned authorities. 

5. You are also required to send 05 original copies o f  revised proforma (copy enclosed) 

alongwith 10 copies o f  CN lC  (06 attested and 04 not attested) to the undersigned for verification of your 

character and antecedents from the concerned agencies. 

6. If the provisional Offer o f  Appointment is acceptable t o  you, you w i l l  be required to report 

to the Director General, C iv i l  ~;r:ices Academy, Walton, Lahore for training and you are also required to 

contact Deputy Director (Coordination) C iv i l  Services Academy, Lahore (042-99220455), immediately 

for further instructions / commencement o f  training. 



7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance witbin 15 days. 

PLEASE NOTE VERY CAREFULLY' THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Sureh, BonA . 
, . - ?  .: . .  . .. . . ., .., ... . .  .~ . -, - . - - .. - \. . . . .. :Yours Sincerely, 

%- 
(Shams-ud-Din) 

Section Officer to the 
Government of Pakistan 

Copy to: 

1.. The Accountant General of Pakistan Revenue, Islamabad. 

2 .  ,The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3. .The Director General, Civil Services Academy, Lahore. - 
4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5. . The Sectjon officer ( ~ r a i n i n g ~ ) ,  ~stablishment Division, lslamabad. . ." 
6 .  Personal File 1 CR Dossier. A -- ,, .. 

section Officer (E-VII) 
B: 051-9202539 



GOVERNMENT O F  PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT D M S I O N  
* * * * * * a *  

No.F.61212024-E-VII Islamabad, the 22"d July, 2024 

To, 
- 

Mr. Naumao Siddique, 
House No. 42, Mumtaz Park University Road, 
Sarpodha.  L 

Subject OFFER OF APPOINTMENT T O  THE POST O F  BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS O F  THE COMPETITNE EXAMINATION, 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 
I. You will be on probation for a period of two years or for such period as 

Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your .Common Training at tlie Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by tlie 
FPSC after the conclusion of Specialized Training. 

.. 
11. You are required to qualify every examination to the satisfaction of the 

head of Training Institutions where you shall undergo training. . . . 
111. If on the conclusion oftraining programme, your performance or conduct 

is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 

iv. As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 

v. No representation will be entertained against the decision of tlie 
Government with regard to your allocation to a particular GrouplService. 

vi. While appearing in the Final Passing Out Examination, you would be - 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 

vii. If you are already in BS-17 and hold lien against any post ill any 
service/GrouplCadre, you shall have the right of reversion to such 

" previous post, during the period of your probation in new service, 
PostICadre. 

viii. -. Change of Occupational GrouplService will not be allowed in any case. 
ix. Your seniority in the Group shall be determined by the Government after 

' 

r the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and Seniority) 
Rules, 1990. 



x. If you have changed your occupational group as a result o f  repeating CSS, 
you wi l l  not r,:ocat CTP, continue your posting in your former group 1 
service on the commencement o f  your respective STP only alongwith 
yours batch mates of the new occupational group 1 service, in terms of 
this Division's O.M. No.SI612017-T-V dated 01.02.2018. 

xi. You wi l l  be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set u a  or established by any such 
Government. 

xii. If you,are already in service o f  Federal or Provincial Governme!lt, your - -- - pay shalt be fixed under the normal rules of the Govemment: If, however, 
you are in tl;.: service'of any Autonomous Body I Corporation, you wi l l  
~ i o t  get the benefit o f  your previous pay on joining the Federal 
Govemment. 

xii i. On joining the Civil Service Academy, Lahore, Traveling allowance wi l l  
not be admissible, except i n  case ofthose who are already in  Go\~ernment 
Service. 

xiv. This offer o f  appointment is provisional and subject to the following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That S;bu are found medically fit. *. -. 

XV. If you do not fulf i l l  the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. . 

3 .  Before commencement o f  training, you shall execute a Bond (copy enclosed), wit11 a 

surety, to refund in tlie event o f  your failutr LU c~mplete your training or resigning from service during the 

period oftraining or within three years thereafter, all such amounts paid to you or spent in connection with 

your training. If you do not furnish the Bond to tlie Director General Civil'Services Academy, Walton 

Campus, Lahore, 6efore joining the Academy, you wi l l  not be permitted to join the Academy. 

4.  If you accept the above tenns and conditions of zppointment, please send a reply to this 

effect to the ;ndersigned with a copy to Section Of icer  (T-V), Establishment Division, Islamabad, the 

Director (Programme), Civi l  Services Academy, Lahore, and the undersigned wi th in  15 days of receipt 

o f  tliis offer o f  appointment, fail ing which the post wi i i  be offered to the next candidate and no 

representation on that account w i l l  be entertained thereafter. Your acceptance should be forwarded tlirough 

Courier service 1 U.M.S I Registered Post, to the above-mentioned authorities. 

5. You are also required ;d send 05 original copies o f  revised proforma (copy enclosed) 

alongwith 10 copies o f  CNlC (06 attested and 04 not attested) to the undersigned for verification of your 

character and antecedents from the concerned abencies. 

6. l f t he  provisional Offer o f  Appointment i s  acceptable t o  you, you w i l l  be required to report . . 
to the Director General, Civi l  Services Academy, Walton, Lahore for training and you are also required to 

contact Deputy Director (Coordination) Civi l  Services Academy, L ~ h o r e  (042-99220455), im~nediately 
. I  

for further instructions I commencement o f  training. 



1 7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WlTHM THE SPECIFIED TIME LIMIT. 

Enclosed: [One Surely Bond). - 
. ~ . .~ -.,.,. . ,.-<-- ...~ . , . .  ,: .. . . . , ,. . , . .  . : ,  .. . . . .  - 

. . Yours Sincerely, . . 
~i:.  . 

+* (Shams-ud-Din) 
Section Officer to the 

Government of Pakistan 

Copy to: 

I .  The Accountant General of Pakistan Revenue, Islamabad. 

2. The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3 .  '. The Director General, Civil Services Academy, Lahore. '. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5 .  The Section Officer (Training-V), Establishment Division, Islamabad. 

6 .  Personal File 1 CR Dossier. - 

section Officer (E-VII) 
a: osi-9202539 



GOVERNMENT O F  PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT D M S I O N  
******** 

No.~.612/2024-~-~11 Islamabad, the 22'" July, 2024 

To, 
Mr. Farhan Ijaz, 
Post Office Khas Bahawalpur Sukhan, 
Multan.  

Subject: . . OFFER O F  APPOINTMENT T O  THE POST O F  BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS OF THE COlVPETITIVE EXAMINATION, 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-I 7 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 

You will be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Oitt Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. 

iv. 

v. 

vi. 

vii. 

viii. 
ix. 

You are required to qualify every examination to the satisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 

' 

No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular Grouplservice. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Sentority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to such 1- 
previous post, during the period of your probation in new service1 . 
PostICadre. 
Change of Occupational GrouplService will not be allowed in any case. d 

Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the r 
Occupational ~ r o u ~ s  and Services (Probation, 
Rules, 1990. 



x. I fyou havechanged your occupational group as aresult o f  repeating CSS, 
you wi l l  not repeat C7!.P, continue your posting in your fonner group I 
service on the commencement o f  your respective STP only alongwith 
yours batch mates o f  the new occupational group I service, in terms of 
this Division's O.M. No.5/6/2017-T-V dated 01.02.201 8. 

xi. You wi l l  be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such ., 
Government. 

sii. If you are already in  service o f  Federal or Provincial Government, your 
-----. - -".. .- 

" .  
.-' pay shall be fixed undeithe normai r-les o f  the Government. If, however, - . - ).OU are in the service o f  any .~utononso.m.~'Body I Corporation, you wi l l  

not get the benefit ?f 'your previous psy on joining the Federal 
Government. - .  

xiii. On joining the Civi l  Serv~ce Academy, Lahore, Traveling allowance wi l l  - not be admissible, except i n  case o f  those who are already in Government 
Service. 

xiv. This offer o f  appointment is provisionai and subject to the following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That you are found medically fit. 

. xv. ' If you do not fulfi l l  the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3. Before colnmencernent o f  training, you s l~a l l  execute a Bond (copy enclosed), with a 

surety, to refund inthe event ofyour failure to complete  yo^ : baining or resigning from service during the 

period oftraining or within three years thereafter, all such amounts paid to you or spent in connection with 

your training. If you do not furnish the Bond to the Directcr General Civil Services Academy, Walt011 

Campus, ~a~ lBre ,  before joining the Academy, i o u  will not be permitted to j o in  the Academy 

4. If you accept the above terms and conditions o f  appointment, please send a reply to this 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), Civi l  Servicc; Academy,  aho ore, and the undersigned wi th in  15 days o f  receipt 

of this offer of appointment, failing which the post w i l l  be offered to the next candidate and no 

representation on that account w i l l  be entertained thereafter. Your acceptance should be forwarded through 

Courier service / U.M.S /Registered Post, to the above-mentioned authorities. 

5. You  are also required to send 05 original copies ot revised proforma (copy enclosed) 

alongwith 10 copies o f  CNIC (06 attested and 04 not attested) to the undersigned for verification o f  your 

character and antecedents from the concerned agencies. 1. 

6. I f the provisional Offer o f  Appointment is acceptable to you, you w i l l  be required to report 
i 

to the Director General, Civi l  Services Academy, Walton, Lahore for training an$ you are also required to 

contact Deputy Director (Coordiiation) Civ i l  Services Academy, Lahore (042:99220455), immediately 

for further instructions I commencement o f  training. x7 



I 7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. .-. . . .- 

 PLEAS^ NOTE VERY CAREFULLY' THAT THIS OFFER OF 
APPOlNTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WlTHM THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surehj Bond). . 
. . ~  . . . 

. -- . . , . - , . . -- . . ....... .. 
* .._ _ 

Yourssincerely, - 

%- 
(Shams-ud-Din) 

Section Officer to tlie 
Government of Pakistan 

Copy to: 

I. The Accountant General of Pakistan Revenue, Islamabad. ' 

2. The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3.  The Director General, Civil Services Academy, Lahore. - 
4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5. The Section Officer (Training-V), Establishment Division, Islamabad. . , 
6 .  Personal File 1 CR Dossier. -.. e7_., 

Section Officer (E-VII) 



GOVERNMENT O F  PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 
******** 

No.F.61212024-E-VII Islamabad, the 22"d July, 2024 

To, 
Ms. Aiman Arif, 
Ashraf Kitrab Ghar, Main Bazar Shorkot Cantt, 

* District 

Subject: OFFER O F  APPOINTMENT T O  THE POST O F  BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER T H E  FEDERAL GOVERNMENT ON THE 
BASIS O F  TFJE COMPETITIVE EXAMINATION, 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 

You will be on probation for a period of w o  years or for such period as 
Government may extend for the successful completion of your training. 
.The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which wiil be conducted by the 
FPSC after the conclusion of Specialized Training. 

- 
iv. 

v. 

vi. 

vii. 

viii. 
ix. 

You are required to quhlify every examination to the satisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular Grouplservice. 
While appearing in the Final.Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
se~ice/Group/Cadre, you shall have the right of  reversion to such 
previous post, during the period of your probation in new service/ 
PostICadre. 
Change of Occupational Group/Sewice will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and 
Rules, 1990. 



x. If you have changed your occupational group as a result o f  repeating CSS, 
you wi l l  not rcneat CTP, continue your posting in your former group 1 
service on the cornpencement o f  your respective STP only alongwith 
yours batch mates or the new occupational group 1 service, in terms of 
this Division's O.M. No.51612017-T-V dated 01.02.2018. 

xi. You wil l  be liable to serve anywhere within or outside Pakistan in any 
post under tlie Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or establislied by any such 
Government. 

xii. If you are already in  service o f  Federal or Provi~icial Government, your 
pay shall be fixzd under the normal rules o f  the Government. If, however, 
you are in theservice ofany' Autonomous Body 1 Corporation, you wi l l  
not get the benefit o f  your previous pay on joining t h e  Federal 
Government. ... 

XIII. On joining the Civ i l  Service Academy, Lahore, Traveling allowance wil l  
not be admi-;h!-, except in case o f  those who are already in Government 
Service. 

xiv. This offer o f  appointment is provisional and subject to the following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That you are found medically fit. 

xv. If you do not fulf i l l  the conditionsmentioned at x iv (a & b) above, your 
services shall be terminated without notice. 

3.  Before commencement o f  training, you shall execute a Bond (copy enclosed), with a 

surety, to refund in the event o f  your failure to co~nplete ybur training or resigning from service during tlie 

period oftraining or within three years thereafter, all such amounts paid to you or spent in connection with 

your training. If you do nof furnish the B o n ~  ro the Director General C iv i l  Services Academy, Walton 

Campus, Lahore, before joining the  cade em^, you w ~ l l  not be permitted to jo in the ~ c a d & y .  

4. If you accept the above terns and conjit ions oiappointment, please send a reply to this 

effect to the undersigned with a copy to Section Officer (T-V) Establishment Division, Islamabad, the 

Director (Programme), C iv i l  Services Academy, Lahore, and the undersigned wi th in 15 days o f  receipt 

o f  this offer o f  appointment, failing which the post w i l l  be offered to the next candidate and no * 
representation on that account wi l l  be entertained thereafter. Your acceptance should be forwarded through 

Courier service /. U.M.S 1 Registered Post, to the above-mentioned authorities. 

5. You are also required to send 05 original copies o f  revised proforma (copy enclosed) 

alongwith 10 copies o f  CNIC (06 attested and 04 npt attested) to the undersigned for verification of your 

character and antecedents from the concerned agencies. \ 

6.  If the provisional Offer o f  Appointment is acceptable to you, you w i l l  be required to report 

to the Director General, C iv i l  Services Academy, Walton, Lahorefor training and you are also required to 

contact Deputy Director (Coordination) C iv i l  Services Academy,'~ahore (042-99220455), immediately 

for further instructions I commencement o f  training. .. 



7. This offer of appointment will be treated as m H D R A W N  if you do not convey your 
I . 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

~iiclosed: (One Surety Bond). 
. ..:. , .  . . .. 
. . Yours sincerely, 

section Officer to the 
Government of Pakistan 

Copy to: 

1 .  Tlle Accountant General of Pakistan Revenue, Islamabad. 

2. ,The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3. .The ~ i i c t o r  General, Civil Services Academy, Lahore. " 
~. . 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5 .  ~ h e ~ e c t i o n  officer (rraining-v), Establishment Division, Islamabad. . . 4 .  . . 
6 .  Personal File I CR Dossier. 

(Shams- 'Rka d-Din) 



GOVERNMENT O F  PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 
I******* 

No.F.61212024-E-VII Islamabad, the 22nd July, 2024 

To, 
Syed Wajahat Abbas Kazmi, 
Block-4, Flat-10, Cat-V, 
Pak PWD C o l ~ n y ,  G-814, 
Islamabad. 

. .. - .  Subject. OFFER O F  APPOINTMENT T O  THE POST OF BS17 IN OFKI-C& 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS O F  THE COMPETITIVE EXAMINATION. 2023 . 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions ofthe appointment are briefly as follows: 

I. You will be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized -. Training. 

I I .  

... 
111. 

iv. 

v. 

vi. 

... 
viii. 

r ix. 

You are required to qualify every examination to the satisfaction of the 
head of Training Institutions. where you shall undergo training. 
If on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular GroupISe~ice. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thercby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to Such 
previous post, during the period of your probation in new service1 
PostICadre. 
Change of Occupational GroupIService will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and Seni 
Rules, 1990. 



xii. 
r i  .- - - .  

xiii. 
. - , . 

xiv. 

I fyou have changed your occupatio~ial group as a result o f  repeatingcss, 
you wil l  not repeat CTP, continue your posting in your former group I 
service on the commencement of your respective STP only alongwith 
yours batch mates of the new occupational group 1 service, in terms of 
this Division's O.M. No.51612017-T-V dated 01.02.2018. 
You wi l l  be liable to serve anywhere within o r  outside Pakistan in any 
post under the Federal Governmetit ora Proviticial Government or a local 
authority or a Corporation or bodyset up o r  established by any Such 
Government. 
If you are already in service o f  Federal or Provincial Governmeiit, your 
pay shall be fixed under the normal r u l e  ~ f t h e  Government. If, however, 
you are in the service: o f  any Aut~nomou~-Body I corporation, you wi l l  
not get the benefit of ycur-previous pay on joining the Federal 
Government. 
On joining the Civil Service Academy, Lahore, Traveling allowance wi l l  
not be admissible, except in case ofthose who are already in  Government 
Service. 
This offer o f  appointment is provisional and subject to tlie following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That you are found medically fit. 
If you do not fulf i l l  the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3.  Before commencement o f  training, you shall execute a Bond (copy enclosed), with a 

surety, to refund in  the event o f  your failure to complete your tr.iining or resigning from service during tlie 
' , 

period oftraining or within three years thereafter, all such amounts paid to you or spent in connection with 

your training. If you do not furnish the Bond to the Director C-eneral Civil Services Academy, Walton - 
Campus, Lahore, before joining the Academy, you w i l l  not be permitted to jointhe Academy. 

4. If you accept the above terms and conditims o f  appointment, please send a reply to this 

effect to the undersigned with a coov to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), Civ i l  Services .tcademy, Lailore, and the undersigned wi th in  15 days o f  receipt 

o f  this offer o f  appointment, failing which the post w i l l  be offered to the next candidate and no 

representation on that account w i l l  be entertained thereafter. Your acceptance should be forwarded through 

Courier service I U.M.S I Registered Post, to the above-mentioned authorities. 

5. You are also required to send 05 original copies o f  revised proforma (copy enclosed) 

alongwith I 0  copies o f  CNIC (06 attested and 04 not attested) to tlie undersigned for verification o f  your 
I character and antecedents from the concerned agencies. 

6. If the provisional Offer oPAppointment is acceptable to you, you w i l l  be required to report 
.... to the Director General, Civ i l  Sen,i,,s Academy, Walton, Lahore for training and you are also required to 

contact Deputy Director (Coordin~cihn) Civi l  Services Academy, Lahore (042-99220455), immediately 

for further inshnictions I commenca;;.ent o f  training. 



7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 
.. 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Suretv Bond). , . 
. . . .  . --.. . -. .- . . . . .. , . .  . . .  . 

, . .  ., 
You~s  Sincerely, . . . -1 

L. 
(Shams-ud-Din) 

Section Officer to the 
Government of Pakistan 

Copy to: 

I. The Accountant General of Pakistan Revenue, Islamabad. 

2.  The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3. The Director General, Civil Services Academy, Lahore. - 
4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5 .  The Section Officer (Training-V), Establishment Division, Islamabad. 

6 .  Personal File / CRDossier. 

Section Officer (E-VII) 
a: 051-9202539 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT D M S I O N  
******** 

No.F.61212024-E-VII 

To, 
Mr. Hamza Bin Waqar, 
Waqar Ahmed's House, Opp Azam Mosque, 
Azam Town, Ilyasi Road, 
Abbottabad. 
* 

Islamabad, the 22nd July, 2024 

Subject. OFFER O F  APPOINTMENT TO *THE P ~ S T  O F  BS-17 & OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS OF THE COMPETITIVE EXAMINATION. 2023 . 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Co~nmission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 

I. You will be on probation for a period of two years or for such period as 
Government niay extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. 

iv. 

vi. 

vii. 

. . . 
V l l l ,  

ix. 

You are required to qualify every examination to the satisfaction of the 
head of Training Institutions where you shall ;ndergo training. 
If on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular GrouplService. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules 1 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any \: 
service/Group/Cadre, you shall have the right of  reversion to such 
previous post, during the period of your probation in new service1 
PostICadre. d 

Change of Occupational Group/Service will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after r 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation. Training and Seniority) 



GOVERNMENT O F  PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 
******** 

No.F.61212024-E-VII Islamabad, the 22nd July, 2024 

To, 
Mr. Akhlaq Ahmad Ali, 
House No.72, Street No.1, Sector P-2, 
Phase-4, Hayatabad, 
Peshawar. 

Subject: OFFER OF APPOINTMENT TO THE POST. OF ~ ~ 1 7  IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS O F  THE COMPETITIVE EXAMINATION. 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Oflice Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 

I .  You will be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at' the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. 

iv. 

v. 

vi. 

vii. \ 

viii. 
ix. r 

You are required to qualify every examination to the satisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be'subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will' be entertained against the decision of the 
Government with regard to your allocation to a particular GrouplService. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 

. If you are already in BS-17 and hold lien against any post in any 
servicdGroupICadre, you shall have the right of reversion to such 
previous post, during the period of your probation in new servicd 

-Post/Cadre. 
Change of Occupational GroupIService will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the - 
Occupational Groups and Services (Probation, Training and Seniority) 
Rules, 1990. 



xi. 

xii. 

- - 
xiii. 

&I.,  

xiv. 

xv. 

I fyou have changed your occupational group as a result o f  repeatingCSS, 
you wil l  not repeat CTP, continue your posting in your former group I 
service on the commencement o f  your respective STP only alongwith 
yours batch mates o f  the new occupational group I service, in terms of 
this Division's O.M. No.5/6/2017-T-V dated 01.02.2018. 
You wil l  be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government ora Provincial Government ora local 
authority or a Corporation or body set upzw established by any such 
Government. 
If you are already in service o f  Federal or Provincial Government, you; 
pay shall be fixed under the normal rl~les o f  the Government. If, however, 
you are in  the service o f  any Autonomous Body I Corporation, you wil l  
not get the benefit of your previous pay on joining the Federal 
Government. 
On joining the Civi l  Service Academy, Lahore, Traveling allowance wi l l  
not be admissible, except in cast o f t l -xe  who are already in Government 
Service. 
This offer o f  appointment is provisional and subject to the following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That you are found medically fit. 
If you do not fulfill the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3.  Before commencement o f  training, you shall execute a Bond (copy enclosed), with a 

surety, to refund in the event ofyour failure to complete your training o r  resigning from service during the 

period oftraining or within three years thereafter, all such amounts paid to you or spent in connection with 

your tnining. If you do not furnish the Bond +Q the Director General Civil Services Academy, Walton 
' 

Campus, Lahore, bifore joining the Academy, you wi l l  not be permitted to join the Academy. 

4. If you accept the above terms and conditions o f  appointment, please send a reply to this 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), C iv i l  Services Academy, Lahore, and the undersigned within 15 days o f  receipt 

of this offer o f  appointment, failing which the post w i l l  be offered to the next candidate and no 

representation on that account wi l l  be entertained thereafter. Your acceptance should be forwarded through 

Courier service I U.M.S I Registered Post, to the above-mentioned authorities. 

5 .  You are-also required to send 05 original copies o f  revised proforma (copy enclosed) 

alongwith 10 copies o f  CNIC (06 attested and 04 not attested) to the undersigned for verification of your 

character and antecedents from the concerned agkncies. 

6. l f t he  provisional Offer o f  Appointment is acceptable t o  you, you w i l l  be required to report 

to the Director General, C iv i l  Services Academy, Walton, Lahore for training and you aie also required to 

contact Deputy Director (Coordination) Civi l  Services Academy, Lahore (042-9922045), immediately 

for further inshvctions 1 commencement o f  training. 



7. This offer of appointment will be treated as WITHDRAWN if you do.not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Suretv Bond). - 
-- . . - -.- 

Yours Sincerely, 

section Officer to the 
Government of Pakistan 

C ~ p y  to: 

I. The Accountant General of Pakistan Revenue, Islamabad. 

2. .The Accountant General of Pakistan (Revenues), Sub-Office, Lahore. 

3. ' .The Director General, Civil Services Academy, Lahore. +,, 11 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5. The Section Officer (Training-V), Establishment Division, Islamabad. 

6. Personal File I CR Dossier.- 

(Sham 5. - d-Din) 
seciion Officer (E-VII) 
a: 051-9202539 



GOVERNMENT O F  PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 

Islamabad, the 22nd July, 2024 

To, 
Mr. Sabeer Ahmed, 
Bath Island, Steet No-5, 
House N10, Clifton, 
Karachi. 

Subject OFFER OF APPOINTMENT T O  THE POST O F  BS-17 IN OFFICE 
- MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 

BASIS O F  THE COMPETITIVE EXAMINATION, 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions ofthe appointment are briefly as follows: - 

iv. 

v. 

vi. 

vii. 

viii. 
ix. 

You will be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and havc passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. .- 
You are required to qualify every examination to thgsatisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will be entertained against the decision of the 

'.Government with regard to your allocation to a particular Group/Se~ice. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules I 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any 1, 
service/Group/Cadre, you shall have the right of reversion to such 
previous post, during the period of your probation in new service1 * 
Post/Cadre. 
Change of Occupational Group/Service will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after r 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and Seniorit 
Rules, 1990. 



x. I fyou have changed your occupational group as aresult o f  repeating CSS, 
you wi l l  not repeat CI'P, continue your posting in your former group / 
service on the commencement o f  your respective STP only alongwith 
yours batch mates o f  the new occupational group / service, in terms o f  
this Division's O.M. No.5/6/2017-T-V dated 01.02.2018. 

xi. You wi l l  be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

xii. If you are already in service o f  Federal or Provincial Government, your 
pay shall be fixed under the normal iules of the Government. If, however, 
you are in the service'of any ~"tonomous Body 1 Corporation, you wi l l  
not get the benefit o f  your previous j a y  o n  joining the Federal 
Government. .. . 

xiii. On joining the Civil Service Academy, Lahore, Traveling allowance wi l l  
not be admissible, except i n  case o f  those who are already in Government 
Service. 

xiv. This offer o f  appointment is provisional and subject to the following 
conditions: 
a. That your character andantecedents are found suitable. 
b. That you are found medically fit. 

xv. If you do not fulfi l l  the conditions.mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3. Before commencement o f  training, you shall execute a Bond (copy enclosed), with a 

surety, to refund in the event o f  your failure to colnplete your training or resigningfrom service during the 

period oftraining or within three years thereafter, all such amounts paid to you or spent in connection with 

your training. If you do not fur~iisii the Bond to the Director General Civil Services Academy, Walton 
- 

Campus, Lahore, before joining the Academy, you wi l l  not be permitted to join the Academy. 

4. If you accept the above terms and conditions o f  appointment, please send a reply to this 

effect to the undersigned with a copy to Section Ofiicer (T-V), Establishment Division, Islamabad, the 

Director (Programme), Civi l  Services Academy, Lahore, and the undersigned within 15 days o f  receipt 

o f  this offer o f  appointment, failing which the post wi l l  be offered to the next candidate and no 

. representation on that account w i l l  be entertained thereafter. Your acceptance should be forwarded through 

Courier service 1 U.M.S 1 Registered Post, to the above-mentioned authorities. 

5. You are also required to send 05 original copies o f  revised proforma (copy enclosed) 

alongwith 10 copies o f  CNlC (06 attested and 04 not attested) to the undersigned for verification o f  your 

character and antecedents from the concerned agencies. 

6. Ifthe provisional Offer o f  Appointment is acceptable to you, you w i l l  be required to report 

to the Director General, Civi l  Services Academy, Waiion, Lahore for training and you are also required to 

contact Deputy Director (Coordination) Civil Servicss Academy, Lahore (042-99220455), 

for further instructions / commencement o f  training. 



7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 
. . acceplance within 15 days. ' 

PLEASE N O T E  VERY CAREFULLY THAT 'THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN 1F YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (one Surety Bond). 
. . .  . . ... . . . . . . . 

. .. Yours Sincerely, 

Section Officer to the 
Government of Pakistan 

Copy to: 

I :  Tlie Accountant General of Pakistan Revenue, Islamabad. 

2. , The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3. The Director General, Civil Services Academy, Lahore. 

4. The ~irector  (CSS), Federal Public Service Commission, Islamabad. 

5 .  The Section Officer (Training-V), ~stablishhent Division, lsiamabad. 
. - 

6. Personal File 1 CR Dossier. 

% -  
(Shams-ud-Din) 

Section Officer (E-VII) 
a: 051-9202539 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT D M S I O N  
******** 

Islamabad, the 22nd July, 2024 

To, 
Mr. Yawar Wadood Qureshi, 
Flat No. 30/B, Army Housing Scheme, 
Phase-11, Old Bara Roa& 
Peshawar Cantt .  

Subject: OFFER O F  APPOINTMENT TO THE POST O F  BS17 1N OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS O F  THE COMPETITWE EXAMINATION, 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Oflice Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows:. 

I. You will be on probation for a period of two years or for such period as 
Government may extend for the successfu! completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. . , 

.. - 
11. You are required to qualify every examination to the satisfaction of the 

head of Training Institutions where you shall undergo training. ... 
111. If on the conclusion oftraining programme, your performance or conduct 

is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 

iv. As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 

v. No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Service. 

. 

vi. While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules 1 
instructions issued by the government thereby from time to time. 

vii. \If you are already in BS-17 and hold lien against any post in any 
~ r v i c e / ~ r o u ~ / ~ a d r e ,  you shall have the right of reversion to such 
previous post, during the period of your probation in new service/ 
PostICadre. 

viii. Change of Occupational Group/Service will not be allowed in any case. 
ix. r Your seniority in the Group shall be determined by the Government after 

the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and 
Rules, 1990. - 



x. Ifyou have changed your occupational group as a result of repeating CSS, 
you will not repe;dr CTP, contince your posting in your former group I 
service on the commencement of your respective STP only alongwith 
yours batch mates of the new occupational group I service, in terms of 
this Division's O.M. No.5/6/2017-T-V dated 01.02.2018. 

xi. You will be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporationn:r body set up or established by any sucli 
Government. 

xii. If you are already in service of Federal or Provincial Govemment, your 
pay shall bc fixed under the normal rules of the Goverilment. If, however, - 

you are in the z-rvice of any Autonomous Body I Corporation, you will .~ ~ not: get the benc5t of your previous pay on joining the Federal - Government. 
xiii. On joining the Civil Service Academy, Lahore, Traveling allowance will 

not be admissible. except in case of those who are already in Government 
Service. 

xiv. This offer of appointment is provisional and subject to the following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That you are found medically fit. 

xv. If you do not fulfill the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3. Before commencement of training, you shall execute a Bond (copy enclosed), with a 

surety, to refund in the event of yo% failure tc complete your training or resigning from service during the 

period oftraining or within three years thereafter, all such amounts paid to you or spent in connection with 

your training. If you do not furnish the Bond to the Director General Civil Services Academy, Walton - 
Campus, Lahore, beforejoining the Academy, you will not be per~iiitted to join the Academy. 

4. If you accept the above terms and conditions of appointment, please send a ~.eply to this 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), Civil Services Academy, Lahore, and the undersigned within 15 days of receipt 

of this offer of appointment, failing which the post will be offered to the next candidate and no 

representation on that account will beentertained thereafter. Your acceptance should be forwarded through 

Courier service 1 U.M.S 1 Registered Post, to the above-mentioned authorities. 

5. You are also required to send 05 original copies of revised proforma (copy enclosed) 

alongwith 10 copies of CNIC (06 attested and 04 not attested) to the undersigned for verification of your 
I 

character and antecedents from the concerned agencies. 

6. If the provisional Offer of Appgintment is acceptable to you, you will be required to report 

to the Director General, Civil Services Acaden~y, Walton, Lahore fpr training and you are also required to 

contact Deputy Director (Coordination) Civil Services Academy, Lahore (042-99220455), 1. 

for further instructions 1 commencement of training. 



7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

- acceptance within 15 days. 

.. PLEASE NOTE VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bond). -- - 

%- 
(Shams-ud-Din) 

Section Officer to the 
Government of Pakistan 

Copy to: 

1 .  The Accountant General of Pakistan Revenue, Islamabad. 

2. :The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3.  The Director General, Civil Services Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5. . .The ~ e c i o n  Officer (Training-V), Establishment ~ i v i s i i n ,  ~slamabad. - 
6. Persofial File 1 CR Dossier. 

section. Officer (E-VII) 
'43: 05 1-9202539 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT D M S I O N  
******** . ~0.~.6/2/2024-E-VII 

Islamabad, the 22"d July, 2024 

To, 
Mir Ghulam Murtaza, 
Village Manjar, Taluka Pano Akil, 
District Sukkur. 

Subject: . OFFER O F  APPOINTMENT TO T H E  POST O F  BS-17 IN OFFICE A- 

MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS OF THE COMPETITIVE EXAMINATION. 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions ofthe appointment are briefly as follows: 

I. You will be on probation for a period of two years or for such period as . 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. 

iv. 

v. 

vi. 

vii. 

1 - 
- viii. 

ix. 
r 

You are required to quali@-every examination to the satisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will be entertained against the decision of the 
Government With regard to your allocation to a particular Group/Service. 
While appearing in the Final Passing Out. Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
servicelGrouplCadre, you shall have the right of reversion to such 
previous post, during the period of  your probation in new service/ 
PostICadre. 
Change of Occupational Group/Service will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational ~ r o u ~ s  and Services (Probation, Training and 
Rules, 1990. 



x. I fyou have changed your occupational goup  as a result o f  repeatingcss, 
you w i l l  not repeat CTP, continue your posting in your former group 1 
service on the commencement o f  your respective STP only alongwith 
yours batch mates of the new occupational group / service, in terms of 
this Division's O.M. No.5/6/2017-T-V dated 01.02.201 8. 

xi. You w i l l  be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
a u h r i t y  or a Corporation or body set up or established by any such 
Government. . 

xii. If you are already in  service ot 'Federal or Provincial Government, your 
pay shall be fixed under the nor~nal rules ofthe Government. If, however,. . .. 

you are in the service o f  any Autonomous Body / Corporation, you wi l l  .' 
not get the benefit o f  your previous pay on joining the Federal 
Government. 

xii i. On joining the Civi l  Service Academy, Lahore, Traveling allowance wi l l  
not be admissible, exceb! iz  -2s:: o f  thos: who are already in Government 
Service. 

xiv. This offer o f  appointment i s  provisional and subject to the following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That you are found medically fit. 

xv. If you do not fulfill the conditions mentioned at xiv (a & b) above, your . 
services shall be terminated without notice. 

3 .  Before commencement o f  training, you shall execute a Bond (copy enclosed), with a 

surety, to refund in  the event ofyour failure to complete your training or resigning from service during the . 

period oftraining o r  within three years thereafter, all such amounts paid to you or spent i n  con~iectio~i with 

your training. If you do not furnish the 3ond to the Direct;; General Civil Services Academy, Walton 

Campus, Lahore, before joining the Academy, you wi l l  not Le permitted to jo in t h e ' ~ c a d e m ~ .  

4. If you accept the above terms and conditions o f  appointment, please send a reply to this 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), Civi l  Services  cade em^, Lahore, and the undersigned wi th in  15 days o f  receipt 

o f  this offer o f  appointment, failing which the post w i l l  be offered to the next candidate and no 

representation on that account w i l l  be entertained thereafter. Your acceptance should be forwarded through 

Courier service 1 U.M.S / Registered Post, to the above-mentioned authorities. 

5. You  are also required to send 05 original copies o f  revised proforma (copy enclosed) 

alongwith 10 copies of CNlC (06 attested and 04 not attested) to the undersigned for verification of your 
I character and antecedents from the concerned agencies. 

6. " l f the  provisional Offer o f  Appointment i s  acceptable to you, you w i l l  be required to report 

to the Director General, Civi l  services Academy, Walton, p ah ore for training arkd you are also required to 

contact Deputy Director (Coordination) C iv i l  Services Academy, Lahore (042-99220455), 

for further instructions I commencement o f  training. 



I 
7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. ' . 

PLEASE NOTE VERY CAREFULLY THAT THIS' OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Suretv Bond). . - 
.. . ,  . . .. . . 

. &. 
Yours Sincerely, 

(Shams-ud-Din) 
Section Officer to the 

Government of Pakistan 

Copy to: 

I .  The Accountant General of Pakistan Revenue, Islamabad. 

2. . The Accountant General of Pakistan (Revenues), Sub-office, Lahore 

. 3.  The Director General, Civil Services Academy, Lahore. ., 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5 .  The Section Officer (Training-V), Establishment Division, lslamabad. 

6 .  Personal File 1 CR Dossier. 

section Officer (E-VII) 
S: 051-9202539 



GOVERNMENT O F  PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 
I******* 

No.F.61212024-E-VII 

To, 
Mr. Ihsan Ali, 
Khokhar House Near Murad Wahan Chonki 
Opposite Suhail Colony 
Larkana.  

Islamabad, the 22"d July, 2024 

. .. .- 
.. . Subject: OFFER O F  APPOINTMENT' T O  THE POST O F  - ~ S 1 7  IN OFFICE 

MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS O F  T H E  COMPETITIVE EXAMINATION. 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2.. The terms and conditions of the appointment are briefly as follows: - 

I. You will be on probation for a period of hvo years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. 

iv. 

v. 

vi. 

vii. 

viii. 
ix. 

You are required to qualify every examination to the satisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion of training programme; your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular GrouplService. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules I 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and holQ lien against any post in any 
service/Group/Cadre, you shall have tfie right of  reversion to such 
previous post, during the period of your probation in new service1 
PostICadre. d 

Change of Occupational Group/Service will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and Seniority) 
Rules, 1990. %i 



x. If you have changed your occupational group as a result o f  repeating CSS, 
you wi l l  not repest CTP, continue you: posting in your former group I 
service on the commencement o f  your respective STP only alongwitl~ 
yours batch mates o f  the new occupational group / service, i n  terlns of 
this Division's O.M. No.5/6/2017-T-V dated 01.02.2018. 

xi. You wi l l  be liable to serve anywhere within or outside Pakistan in  any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

xii. If you are already in  service o f  Federal or Provincial Government, your 
~ : @ y  shall be fixed under the normal rules of.the Goveinment. If, however; 
you are in the service o f  any Autonomous Body / Corporation, you wil l  
not get the benefit o f  your previy:; pay on joining the Federal 
Government. 

xiii. On joining the Civ i l  Service Academy, Lahore, Traveling allowance wil l  
not be admissible, except in case ofthose who are already in Gover~iment 
Service. 

xiv. This offer o f  appointment is provisional and subject to the following 
conditions: 

. a. That your character and antecedents are found suitable. 
b. That you are found medically fit. 

xv. . I f  you do not fulf i l l  the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3.  Before commencement o f  training, you shall execute a Bond (copy enclosed), with a 

surety, to refund in the event ofyour failure to complete your training o r  resigning from service during the 

period oftraining or within three years thereafter, all such amounts paid to you or spent i n  connection with 

your training. If you do not furnish the Bond to the Director General Civi l  Services Academy, Walt011 - 
Campus, Lahore, before joining the ~cademy,  you w i l l  not be permitted to join the Academy. 

4. If you accept the above tt;rms arid conditions o f  appointment, please send a reply to this 

effect to the undersigned with a copy to Sectio? nfficer (T-V), Establishment Division, Islamabad, the 

Director (Programme), C iv i l  Services Academy, Lahjre, and the undersigned wi th in 15 days of receipt 

o f  this offer o f  appointment, failing which the post w i l l  be offered to the next candidate and no 

representation on that account wi l l  be entertained thereafter. Your acceptance should be forwarded through 

Courier service / U.M.S 1 Registered Post, to the above-mentioned authorities. 

5. You are also required to send 05 original copies o f  revised proforma (copy enclosed) 

alongwith 10 copies o f  CNIC (06 attested and 04 not attested) to the undersigned for verification of your 
I 

character and antecedents from the concerned agencies. i. 

6 .  If the provisional Offer o f  Appointment is acceptable to you, you w i l l  be required to report 

to the Director General. C iv i l  Services Academy, Walton, Lahore for training and you are iflso required to 

contact Deputy Director (Coordination) C iv i l  services Academy, Lahore (042-99220455), immediately 

for further instructions / commencement o f  trainins. 



I 7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Suretv Bond). . . .  
. ,. - . . . . . . , .. ._-. L .. . . . 

. ,,. 

- .. . . 

Yours Sincerely, 

Section Oficer to the 
Government of Pakistan 

Copy to: 

1 .  The Accountant General of Pakistan Revenue, Islamabad. 

2. .The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3 .  The Director General, Civil services Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5. The Section Officer (Training-V), Establishment Division, Islamabad. - 
6 .  Personal File / CR Dossier. 

(Sh 
Section Oficer (E-VII) 

B: 051-9202539 



GOVERNMENT O F  PAKISTAN 
CABINET SECRETARIAT 

ESTABLISEMENT D M S I O N  
I******* 

No.F.61212024-E-V11 

To, 
Ms. Hina Akbar Dars, 
8612 Main Khayaban-e-Hilal Before 21'' Street, 

L Phase-6, DHA, 
Karachi. 

Islamabad, the 22"d July, 2024 

Subject: OFFER O F  APPOINTMENT T O  THE POST O F  BS-17 lh' OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS O F  THE COMPETITIVE EXAMINATION, 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: - 

iv. 

.v. 

vi. 

vii. 

viii. 
ix. 

You will be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. 

. . .  

You are required to qualify every examination to the satisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As  a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Protiation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular GroupfService. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (ProLdtion, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to such 
previous post, during the period of your probation in new service1 
PostICadre. 
Change of Occupational ~ r o u ~ l ~ e r v i c e  will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational ~ r o u ~ s  and Services (Probation, Training and 
Rules, 1990. 



x. Ifyou have changed youroccupatio~ial group as aresult of repeatingcss, 
you will not repert CTP, wntincz your posting in your former group / 
service on the commencement of you: respective STP only alongwith . . 
yours batch mates of the new occupational group / service, in terms of 
this Division's O.M. No.5/6/2017-T-V dated 01.02.201 8. 

xi. You will be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Co~oration or body set up or established by any such 
Government. 

xii. If you are already in service of Federal or ~ro;incial Government, your . . - .  pay shall be fixed under the norm.~l.r~~les of the Government. If, however; ' 

you are in the service of any Autonomous Body / Corporation, you will 
not get tlie benefit c f  your previous pay 011 joining the Federal 
Government. 

xiii. On joining the Civil Service Academy, Lahore, Traveling allowance will 
not be admissible, except in ~ z : :  ;f :hose who are already in Government 
Service. 

xiv. This offer of appointment is provisional and subject to the following 
conditions: 
a. That your character and antecedents aie found suitable. 
b. That you are found medically fit. 

XV. If you do not fulfill the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3. Before commencement of training, you shall execute a Bond (copy enclosed), with a 
. . surety, to refurid in the event ofyour failure to complete your training or resigning from service during tlie 

period of training or within three years thereafter, all such amounts paid to you or spent i n  connection witli 

your training. If you do not furnish the P:r..!'to the Director G~nara l  Civil Services Academy, Walt011 

Campus, Lahore, before joining the Academy, you will not be perlnined to join the Academy. 

4. If you accept the abcve terms and conditions of appointment, please send a reply to this 
' 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), Civil Services Academy, Lahore, and the undersigned within 15 days of receipt 

of this offer of appointment, failing which the post will be offered to the next candidate and no 

representation on that account will be entertained thereafter. Your acceptance should be forwarded through 

Courier service / U.M.S / Registered Post, to the above-mentioned authorities. 

5. You are also required to send 05 original copies of  revised proforma (copy enclosed) 

alongwith 10 copies of CNIC (06 attested and 04 not attested) to the undersigned for verification of your 
I character and antecedentsfrom the concerned agencies. 

6. Ifthe proVisional Offer of Appoi~itment is acceptable to  you, you will be required to report 

to the Director General, Civil Services Academy, Walton, Lahore for training and you are also required to 

contact Deputy Director (Coordination) Civil Sewices Academy, Lahore (042-992220455), immediately 

for further instructions / commencement of training. 



7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 
1 

acceptance within 15 days. , - .. -. '-. 
PLEASE NOTE VERY' ?AREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bond). .. . 
. . . . . . . , . .  . .  - 

- -Yours Sincerely, 
4.. 

(Sham & - 
section Oficer to the 

Government of Pakistan 

Copy to: 

1 .  The Accountant General of Pakistan Revenue, Islamabad. 

2. :The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3 .  The Director General, Civil Services Academy, Lahore. ,a. . , 
4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5 .  The Section Officer (Training-V), Establishment Division, Islamabad. - 
6 .  - Personal File 1 CR Dossier. 

... 

Section Oficer (E-VII) 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DMSION 
******** 

No.F.6/2/2024-E-VII 

To, 
Ms. Saher Ahmed, 
House No. 933, Bahria Avenue, 
Phase-7, Bahria Town, 
Rawalpindi. 

Islamabad, the 22nd July, 2024 

7 

Subject: OFFER OF APPOINTMENT TO THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS OF THE COMPETITIVE EXAMINATION, 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant i n  
BS-I7 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows: 

I. You will be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 

., Islamabad and have passed the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. 

iv. 

v. 

vi. 

vii. 

viii. 
ix. 

You are required to qualifj every examination to the satisfaction of the 
head of Training Institution3 where you shall undergo training. 
If on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will be entertained kigainst the decision of the 
Government with regard to your allocation to a particular GrouplService. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any post in any 
service/GrouplCadre, you shall have the right of  redefsion to such 
previous post, during the period of your probation in new service1 
Post/Cadre. 
Change of Occupational Group/Service will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and'~ervices (Probation, Training 
Rules, 1990. 



x. If you have changed your occupational group as a result of repeating CSS, 
you will not repeat CTP, continue your posting in your former group 
service on the commencement of your respective STP only alongwith 
yours batch  nates of the new occupational group 1 service, in terms of 
this Division's O.M. No.5/6/2017-T-V dated 01.02.2018. 

xi. You will be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

xii. If you are already in service of Federal or Provincial Government, your 
.pay shall be fixed under the normal rules of the Government. If, however, 
you are in the service of any Autonomous Body / Corporation, you \%,ill 
not get the benefit of your previc,, pay on joining the Federal 
Govern~nent. 

xiii. On joining the Civil Service Academy, Lahore, Traveling allowance will 
not be adniissible, except in case of those who are already in Govern~nent 
Service. 

xiv. This offer of appointment is provisional gnd subject to the following 
conditions: 
a. .That your character and antecedents are found suitable. 
b. That you are found medically fit. 

xv. If you do not fulfill the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3. Before commencement.of training, you shall execute a Bond (copy enclosed), with a 

surety, to refund in the event of your failure to complete your training or resigning from service during the 

period oftraining or within three years thereafter, all such amounts paid to you or spent in connectioii with 

your training. If you do not furnish the Bond to the Director General Civil Services Academy, Walton - 
Campus, Lahore, before joining the Academy, you'will not be permitted to join the Academy 

4. If you accept the above terms and conditions of  appointment, please send a reply to this 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), Civil Services Academy, Lahore, and the undersigned within 15 days of receipt 

of this offer of appointment, failing which the post will be offered to the next candidate and no 

representation on that account will be entertained thereafter. Your acceptance should be forwarded through 

'Courier service I U.M.S / Registered Post, to the above-mentioned authorities. 

5. You are also required to send 05'original copies of revised proforma (copy enclosed) 

alongwith 10 copies of CNIC (06 attested and 04 not attested) to the undersigned for verification of your 

character and antecedents from the concerned agencies. 1 .. 

6. If the provisional Offer ofAppointnent is acceptable to you, you will be required to report 

to the Director General, Civil Services Academy, Walton, Lahore for training and you are also requirtd to 

contact Deputy Director (Coordination) Civil Services Academy, Lahore (042-99220455), 

for further,instructions / commencement of training. 



7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 
... 

acceptance within 15 days. 

PLEASE' NOTE VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Suretv Bond). 
. . .  . . . , .  . .  . .  , . 

" .  . ., ~ . .  

, . Yours Sincerely, 
. . 

Section Officer to the 
Government of Pakistan 

Copy to: 

1. The Accountant General of Pakistan Revenue, Islamabad. 

2. The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3. The Director General, Civil Services Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5. The Section Officer (Training-V), Establishment Division, Islamabad 

6. Personal File I CR Dossier. 

(Shams- G- -Din) 
section Officer (E-VII) 

B: 051-9202539 



GOVERNMENT O F  PAKISTAN 
CABINET SECRETARIAT 

I ESTABLISHMENT D M S I O N  
******** 

No.F.61212024-E-VII Islamabad, the 22d July, 2024 

To, 
Ms. Taqwa Khan, 
CBH-658, Tubewell Road, Sultanpur, 
Havellian Cantt, 
District Abbottabad. 

Subject: OFFER O F  APPOINTMENT T O  THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS O F  THE COMPETITIVE EXAMMATION. 2023 

On the basis of the Competitive Examination CSS-2023, held by the Federal Public 
Service Commission, you have been selected and are hereby offered appointment as a Civil Servant in 
BS-17 in Office Management Group under the Federal Government. 

2. The terms.and conditions of the appointment are briefly as follows: - 

iv. 

v. 

vi. 

vii. 

viii. 
ix. 

You will be on probation for a period of two years or for such period as 
~ovkmment  may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, 
Lahore as well as Specialized Training at Secretariat Training Institute, 
lslamabad and have pass6d the prescribed examinations including the 
Final Passing Out Examination (FPOE) which will be conducted by the 
FPSC after the conclusion of Specialized Training. - 
You are required to qualify every gamination to the satisfaction of the 
head of Training Institutions where you shall undergo training. 
If on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 
As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil ServantsAct, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 
No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular GrouplService. 
While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 
If you are already in BS-17 and hold lien against any any 
serviceIGrouplCadre, you shall have the right of reversion to such 
previous post, during the period of your probation in new service1 

+ 
PostICadre. 
Change of Occupational GroupIService will not be allowed in any case. 
Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational ~ r i u ~ s  and Services (Probation, Training and Seniori 
Rules, 1990. 



x. I fyou have changed your occupational group as a result o f  repeating CSS, 
you wil l  not repeal CTP, continuc- your posting in your former group / 
service on the commencement o f  your respective STP only alongwith 
yours batch mates o f  the new occupational group I service, i n  terms of 
this Division's O.M. No.51612017-T-V dated 01.02.2018. 

xi. You wil l  be liable to serve anywhere within or outside Pakistan in any 
post under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up o r  established by any such 
Government. 

xii. If you are already in service o f  Federal or Provincial Government, your 
. . - pay shall be fixed under the normalrules o f  the Government. If, however, , 

' you arein the seivi& o f  any Autonomous Body 1 Corporation, you wil l  
not get the benefit o f  your previous pay on joining the Federal 
Government. 

xii i. On joining the Civ i l  Service Academy, Lahore, Traveling allowance wil l  
not be admissible, except in case 3f:hse who are already in Government 
Service. 

xiv. This offer o f  appointment is provisional and subject to the following 
conditions: 
a. That your character and antecedents are found suitable. 
b. That you are found medically fit. 

xv. If you do not fulf i l l  the.conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

3. Before commencement o f  training, you shall execute a Bond (copy enclosed), with a 

sure?, to refund in the event ofyour failure to complete your training o r  resigning from service during the ": 

period oftraining or within three thereafter,all such amounts paid to you or spent in connection with 

your twining. If you do not furnish the Bend to the Director General Civi l  Services Academy, Walton 

Campus, Lahore, before joining the Academy, you w i l l  noi  be permitted to join the ~ G d e m y .  

4. If you accept the abovs terms and conditions o f  appointmsnt, please send a reply to this 

effect to the undersigned with a copy to Section Officer (T-V), Establishment Division, Islamabad, the 

Director (Programme), C iv i l  Services Academy; Lahore, and the undersigned wi th in  15 days o f  receipt 

o f  this offer o f  appointment, failing which the post w i l l  be offered to the next candidate and no 

representation on that account wil l  be entertained thereafter. Your acceptance should be forwarded through 

Courier service I U.M.S 1 Registered Post, to the above-mentioned authorities. 

5. You are also required to send 05 original copies o f  revised proforrna (copy enclosed) 

alongwith I 0  copies o f  CNIC (06 attested and 04 not attested) to the undersigned for verification of your 

character and antecedents from the concerned agencies. 1 --. 

6 .  If the provisional Offer o f  Appointment is acceptable to you, you w i l l  be required to report j 

to the Director General, C iv i l  Services Academy, Walton, Lahore for training and yo; i r e  also required to r 
contact Deputy Director (Coordination) C iv i l  Services Academy, Lahore 

for further instructions I commencement o f  training. 



I 7. This offer of appointment will be treated as WITHDRAWN if you do not convey your 
. . 

acceptance within 15 days. ''' 

PLEASE NOTE VERY CAREFULLY THAT THIS OFFER OF 
APPOINTMENT WILL BE TREATED AS WITHDRAWN IF YOU DO NOT 
CONVEY ACCEPTANCE WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Sureh, Bond). . . 
. . , , . . . . . . -  . : .  . - .. . ~. . * Yours Sincerely, 

~eEtion officer to the 
Government of Pakistan 

Copy to: 

1. TheAccountant General of Pakistan Revenue, Islamabad. 

2. ;The Accountant General of Pakistan (Revenues), Sub-office, Lahore. 

3. .The Director General, Civil Services Academy, Lahore. . L 
"> 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5 .  The Section Officer ( ~ r a i n i n g ~ ) ,  Establishment ~ivi?ion,-lslamabad. 

6 .  
- 

Personal File / CR Dossier. 

Section Officer (E-VII) 



BOND TO BE EXECUTED BY THE PROBATIONER ON HIS / HER SELECTION AS A 
CIVIL SERVANT (BPS-17) UNDER THE FEDERAL GOVERNMENT OF PAKISTAN  

Known to the all men by these present that we (1) 	  

S/0 D/O 	 with permanent address as 

a. 

(hereinafter called the probationer) and (2) 	  

S/O D/O 	 .•  Business / Profession 	  

with permanent address as 	  

(hereinafter called the surety) are held and firmly bound unto the President of Pakistan (hereinafter 
called the President) for all moneys, clingea, costs and expenses as may be determined by the President 
as having been incurred on or in respect of the Probationer's training to be paid to the Presitirni, his 
successor-in-office or assignees for which payment will and truly to be made, we bind ourselves, cach of 
our heirs, executors, administrators and representatives jointly and severally. 

Signed and delivered on this 

   

Day of 	 2014 

   

The number, date and place of issue of 
Identity Cared of the Surety 	 

    

    

    

	

Signature 	  
(Probationer) 

	

Signature 	  
(Surety) 

WHEREAS the President has selected the Probationer for appointment as a Civil Servant (BS-17) uncle; 
the Federal Government of Pakistan and for that purpose is to undergo training at public expense. 

Now the condition of the above written bond is that the Probationer: 

Successfully completes his / her training; 
Does not resign his services during the period of his probation and three years thereafter on any 
ground other than ill health certified to the satisfaction of the President; and 
Is not dismissed or removed from service for misconduct during that period. 

Then the above written obligation will be null and of no effect, otherwise the same shall be and rema:!: 
in full force and virtue. 

	

Signature .1, 	  
(Probationer) 



WITNESS: 

I. 	Full Name 	 

S/O D/O 	 

Present Address 

Permanent Address 

Business / Profession 

The number, date and place of issue of 	 
Identity Card of Witness 	- 

Signature 
(Witness) 

2. 	Full Name 	 

S/O D/O 	 

Present Address 

Permanent Address 

Business / Profession 

The number, date and place of issue of 

Identity Card of Witness 

Signature 
(Witness) 

CERTIFICATE 

Certified that I 	  
(Surety) 

have not undertaken similar surety in respect of any other person/probationer. 

Signature 
(Surety) 

Note: 
Names should be legibly written. 

Full names and addresses of Surety and of Witnesses should be legibly written. 
A Government Servant already under a similar bond of service should not be accepted as Surety fr.n 
a Probationer. 
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CONFIDENTIAL 

MVERNMENT OF 	  

Federal Public Service Commission 

Ministry/Division/Off ice. 

PHOTO 

Verification Roll for candidates for appointment under the Government to be filled in by the candidate in 
his own handwriting. 

The name of the post with BS/Grade in which the candidate Is to be appointed 	  

Full name (in block letters) with surname and aliases if any Mr./Miss/Mr 	  

PltveOUS name, if any, and reasons for change 	  

Father's name in full with occupation and income, if any. 	  

Date and place of birth of the candidate with full address. 	  

Description: 

(a) (1) Height 	  

Build i.e. heavy/medium/light 	  

Frame i.e. large/medium/thin 	  

Complexion. 	  

(S) Colour of Hair 	  

Colour of eyes 	  

Visible marks of identification 	  

(b) (1) Religion by birth 	  

(2) PrecPnt RplioiOn 	  2(a) Sect 	  

7 	Residential address (with telephone number if any) 

Present 	  

Permanent 	  

Social Media account details (real and pseudonym): 

Whatsapp 

Instagram 

Facebook 	  

Twitter 	  

YouTube 	  

TikTok 

Linkedln 	  

I. Any other 

a. 



(d) Contact numbers in use of applicant: 

Mobile No. 	  

Landline No. 	  

Satellite mobile/ number 	 

Other No. 

(e) Email addresses: 

	  

	  

C. 	  

d. 

8. Nationality: 

Pakistani national by birth/migration/naturalisation. 

If naturalized/migrated: 

(1) Previous nationality and address 	  

Date of migration 	  

Citizenship/Naturalisation Certificate particulars i.e. No., date and Place of issue etc ........... 

National Identity Card No., date & Place of issue 	  

Dual Nationality details: 

Have you been dual national? Yes / No 	  

If Yes, country of dual nationality 	  

Dual nationality of parents/siblings/children (if any) details— ........... 	 ................. ............... 

9. Local and other addresses during the last 10 years where the candidate has stayed for more than six 

months. 

Address 
	

From 
	

To 

10. Educational qualifications /informal education / Madrassa education (Name of Madrassa and nature 

of curriculum and board) / Online education showing places of education from the age of 10 years: 

Name and place of school and college/ 
Madrassa, its affiliation and Curriculum/Online 

education etc. 
From To 

- 
Major field of 

study 

Certificate/ 

diploma/degree 

obtained 

_ 
o e.- A certilucate of good character from the head of educational institution last attended by the candidate 

to be attached. 	 _ 

11. Knowledge of languages.. 

Can understand 
	

Can Speak 
	

Can write 

1- 



12. Special training, any field 	  

13. Any distinctions obtained in literary sports or miscellaneous fields: 

#.' 
14. (o) Are you capable of sustaining physical and mental activity? 	  

(b) Have you had any serious illness or any operation in the past three years? 	  

15. Has there been any case of mental/nervous illness In your close relatives 	  

16. (o) Do you take alcohol? 	  

Do you gamble? 	  

Do you take narcotics/ drugs (Ice/ heroin/ hash/ cocaine etc.) 	  

17. fo)Giavtroifices-C 

arkl-the+easens-fOf 

     

Offices/FirmsI 	Designation-OM-Pat kern 

  

Reasons-far-leaving 

    

     

     

Govt. offices or firms(Local/Multi-national)/autonomous/semi government/Foreign Missions in 

Pakistan/any other paid employment with full description and addresses where the candidate previously 

worked, and the reasons for leaving. 

Govt. offices/firms/autonomous/semi 
government/Foreign missions in Pakistan/any 

other paid employment 

Designation and 
pay 

From 
leaving  

To 
Reason for 

 

.. 	. 	_ 
.• separate list may be attached in case of paucity of space. 

Present occupation, if any. 

Offices/Firms 	I Designation and pay 
	

From 	 Reasons for leaving 

Note.- Certificate of performance from the Head of the institution last served by the applicant to be attached. 

Internships held by the applicant, if any: 
- 

S St Name of Organlyation Tasks 
assigned 

Duration of >ffiliation 
(with dates) 

... 

18. Offices/firms with full descriptions any addresses where the candidate previously applied without 

success. 

Office/firm When applied for appointment Job for which applied 



Li 
19. Particulars of wife (or husband as the case may be) candidates: 

	 4t- 

Full name (including alias) with father's name 	  
Nationality 	  

Dual nationality, if yes, Country name 	  

Religion 	  

Date of birth 	  

(/) 	Place of birth 	  

Address (home / abroad) 	  

Occupation, if any 	  

(I) 	Income, if any 	  

20. Particulars of children : 

Name 
	

Sex 
	

Date of birth 
	

Recent Current address 

(0) 

 

 

 

21. Particulars-0f children or dependents educated or receiving education: 

 

a 

 

 

Name of child. 
Relationship. 

Name of institution. 
City/country. 
Period or education abroad. 	 er 

(j) How financed. 

 

   

22. Full particulars of the candidate's near relations, who are in Government service in Pakistan and 

elsewhere, specifying the posts held, and where posted: 

Name of relations 
	

Relationship 
	

Post held 
	

Place of duty 

23. Particulars of near relatives/dependents abroad : 

Name with relationship 	Nationality 	Occupation 	Place of iesidence 



Name of county Duration Purpose of Visit Sponsored/ Financed by whom 

24. Assets : 

(o) 	immovable 	 Value 	 Mode of 	 acquiring 

(b) 	Movable of more than Rs. z000 50,000. 

Total Value 

   

    

    

Details about bank accounts maintained including Jazz Cash, Easy Paisa, etc, if any ........ ..... 

Details about social insurance and foreign investment/ bank accounts/ stocks/ real estate and 
crypto currency etc 	.. 

Whether Income Tax Filer, If Yes 
NTN/STN number 

(1) 	Property held as Attorney (home / abroad).......- ............... 

25. Do you have Arms license (prohibited/ non prohibited) (if yes, explain kind and caliber) [This serial 
number has been added as a new addition] 

26. Do you have membership / fellowship of any foreign institution / club, A4embershifref-Plabs:  Political 
parties and associationi(past and present) (name of organization with date of joining and leaving): 

Name of club/party 	 From 	 To 	 Country 

(o) 

 

 

 

      

      

      

      

      

      

      

     

... 

      

27. Details of travels aboard Hact444ng4ravels-fer-e4veaVon-or-traiming.) with purpose of visit (including 
travel for education / training / work or any other purpose) for last 10 years: 

Passport particulars, if any, including No., date of place of issue.. ...... .......... ........ . ....................... 

Countries for which valid 	  
(c). 	Issuing Authority 	  
Id) 	Period of validity 	  

(e) 	Countries Visited: 

(1) 	Have you ever been deported from any foreign country (if yes, explain reason)... ............... ........ 



3 et, 

-AP 
Particulars of two referees in Pakistan 

known for last 05 years, who can testify to the candidate's character and antecedents : 

S it Name Designation/ 
Profession 

Contact 
Number Address 

29. (a) Name or address of your close friends: 

Name 	
Address 

(b) Name of foreign friends (if any): 

551 Name of 
Friend Country Profession Nature of 

friendship 

Contact Details: 
Email, mobile number, satellite 

number, social media account etc. 

Any 
other 
detail 

Is there any financial reference (pending or settled) against you In NAB or any Anti-Corruption 
Department (if yes, explain nature and reason) 	..... 	........... . ......... 	................ 
[This serial number has been added as a new addition] 

Whether ever your name notified in the Fourth Schedule Activist Category by Home department / 
Ministry of Interior (if yes, explain reason) 	  

(This serial number has been added as a new addition) 

Details of affiliation of applicant and his near relatives with any Proscribed Organization (Religious / 
Sectarian / Nationalist/ Regionaliit) / Welfare organization / NGO / INGO: 
(This serial number has been added as anew addition) 

(a) Applicant's affiliations: 

     

   

Role/ Office held by 
Individual and 

Duration (with Dales)  

 

S 0 Name of Organization Type of affiliation 
(volunteer / salaried) Current Status 

     

     

     

(b)Near relatives' affiliations: 

Name of 
Organization 

Name of 
Individual 

Relationship 
with 	.. 

Applicant 

Type of 
affiliation 

(volunteer /salaried) 

Role/ Office held by 
Individual and 

Duration (with Dates) 

Current  
Status 

Whether nominated, arrested, prosecuted, convi led, restricted or externed in any case, political or 
otherwise, if so full particulars including dates should be furnished 

28. NN11C 



3d 

34. Finger prints : 

Pace 	 dated 	 Signature 	  
I 	  

candidate for appointment to 
	 hereby certify and solemnly affirm that 
my answers to the above questions are correct to the best of my knowledge and belief. 

I fully understand that if the above statement Is false in any material respect, or omits any 
material information my appointment is liable to be rejected/terminated and shall render me 

to legal and disciplinary action including dismissal if lam already in Government service. 

	

Signature 	 

Plate 

Dote 



Name 	 Parentage 	  

To be filled in by the St perintendents of Police, etc. concerned at the request of Ministry/Division/ 
Office/Feddral Public Service Commission. 

Remarks by 

Superintendent of Ponce 

Place 	  Date 

Special Branch 

Place 

 

Date 

  

Director General Intelligence Bureau. 

Place 	
Date 
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3.34 

CHARACTER CERTIFICATE 

Certificate that I know Mr/Miss./Mrs. 	  

Son daughter/wife of Mr. 	  

	for the last 	 years 	 months and that to the best of 

my knowledge and belief, he/she bears a reputable character and has no antecedents which render him/her 

unsuitable for Government employment. 

2. 	Mr/Miss./Mrs. 	  is not related to me. 

1.. Signature 

Designation 

Place 

Date 

2. 
Place 	 Signature 

Date 	 Designation 



p  

SeT 

VERIFICATION OF CHARACTER AND ANTECEDENTS OF CANDIDATES FOR 

GOVERNMENT EMPLOYMENT 

Number 	 Place 	 date 

From 	  

To 	 — I 

Please take necessary action to get the character and antecedent of Mr/Mrs./Miss 

verified, and return the enclosed verification Roll, duly completed to the undersigned. 

Sign, Name and designation of the issuing officer. 
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