
GOVEKN?vlENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTARI..ISI-IMEN' DIVISION 
MANAGEMLNT SERV1i:H.S MrING 

***'** 

Applications are invited from Pakistani nationals for the post of Director General 
(Institutional Reforms Expert) (MP-I Scale) in Management Services Wing, Establishment Division, 
Islanlabad. Terms and Conditions of the post are given below: 

.- 

MP-I -- 
I PI-1.D inre1ev;lnt sul)izci(s') wi!h 14 wars vrofessi6nal 

The candida1.e has cx:xpe~ience in tilt: relevant field inclusive of 05 year's 
service at sznior n~anagement levcl. Th,e experience al!jo.includes  nowle ledge 
Management and C o ~ u n i c a t i o t i  related work with tile ownership and full 
accountability for managing mdtiple tasks. 

~ d u c a t i o k l ' ~  
Qualificatioii and 
Expericnce 

The candidate lnust demonstrate.ihe hbiliiy to f o m ~  sliong relaiionship with 
theconcenled siakeholdeis of vaiious..Govi:m~~ie~~t org;inizations, proi~ctivz!y 
identify areas of imtervention and formulate solutions. 1 

. . . . .  
' in reicvatlt subject (s) with 1z;tst 18 ).bars post qualificatidn experience in the 

relevant field. (Tlli: ~ :e leva~~t  subjecr(s) are Public Administration Business 
Administration/Ad~ninistraiive ' Science . . 1 Economic.:;/Statistics /Computer 
SciencelCMA) . .'. 

. . 
TosuccessS~~ll~ & h e r  periclr~nance fianagement tonsultancy services icrtlle 
1:eileral Govemme~~t organizations, -expected to dcmonstraie in-dzptll 
ltr,de~:$tandin~ of t l ~ e  new concepts with strong antilytical skills1 experience 
/iLd exposure to hybrid rn3n:tgemcntpriictiees etc. 

' I  

. .  . 
Excelleni con~n;:ii~ication, negotiation and relatioilship building skitls are 1 
mandatory. 

Proficiency in project. a~ ld  resoluce piaaning is essential for fulfilling the job . . 

- - -- .- - -. - - - . .. . -- - -- . - 

the clo.iinv daic of subinission i f  applications) 
three ((!3) ycars, furthercxtendablz for s il~axinnun 

peribd of two (02) years on a!mual (yealy) basis s u b c  to sa!isfi~cioiy 
erformaace. - @ & --.-7 - ---.---- 

Termillation of O n  conkplet~on oi' tenure or onelnonths not~ce from ather s~de.  In case of 
Contract .nliiice by the co~,ce&d Ministy!'Division, it, sllall. be after approval of the 

appointing autl~orit~..'.ln csse of prl)cc:edingi under para-6 (vii & ix) of the 
olicy ibid 2.. tile condilidnof one -- r n o d b o t i c e  -. shall not - be rec]uired. -- - 

Leave The i~~&umbenl. sh:~ll ean~leave on f i l l  pay @ 3 days per month on annual P- 
basis and the ~C~I<C;S  enme4 ?,hall hc,;~\liilcd during the ci~rrency of the yea .  
Title of I.,eavi: will ~ieijher be csnie..l"vel. to ilie next y i . ~ i ' ~ n c a s c  oC ]:on- I 

. . 

Appointing 
Autliority 

~ 



. .  . 
2. Interested applicants shoul~!. send, their applications alongwith CV and testilnonials (all 
attested copies) to the undersigned witl& 15 days after the publication of this advertisement. The 
applicants working in Gove~nment sector s~iouldsubn~it their applications through proper chanl~el. 

' i 
I '  . . 

J .  The post will be filled in accofdance with Federal Government's MP Scale Policy 2020. 
Detailed terms of reference (TORS) for the post can be downloaded from Establishment Division's 
website. . . .  

4. Only eligible applicants 
candidate for appearing in the interview. 

ESTI-\BT,ISHMENT DIVISION 
..$ZOOM NO. 1 01'7-D 

CABINET BLOCK, :ISLAMABAD 
hi. NO. 051-9103640 . .' 



Tevvns of Reference 
lnsnitutional Reforms Expert (MF-1) 

MS Wing of Establishment Division acts as advisory body t o  the Federal Government on  
sljbjects of Inst i tut ional reforms and human resource management. MS Wing intends t o  
hire Institutional Reforms Expert in NIP-I scaie t o  lead institutional and civil services 
reforms as par t  of the overall reform agenda o f i h e  Federai Government. 

The expert is expected t o  possess strong sl(illj in Governance, Research and Advisory in 
areas o f  institutional strengthening and I iuman resource management He/she must  have 

a. worl( experience at senior executive posi t ip is  in public and/or PI-ivate organizations. 

This expert will be expected t o  ii i it iate and led Ikey institutional and civil service reforms 
and suggest means t o  improve governance and service delivery through federal entities 
in niajor areas mentioned below based on international, regional and local best 
inst i tu t~ona!  and management practices. 

1. Engage wi th mul t i  and bilateral development sector agencies to undert i l (e  
research studies on refornis iri public sector institutions and civil services 
in various countries ic  draw learning and nialce cornpal-isons on  why  some 
countries were more successful thari us in reforming piiblic sector 
institutions and civil bureaucracies. 

2 .  Using successf~~l  international and regional refornis experience and by 
talcing stocl< o f  institi it ional & civil service reforms approved by the Federal 
Government suggest dfecti!ie reform programs wi th efficient 
implementation mechanis~n in federal entities. 

. 
3. Analyze delays and/or non-impiementation of existing reforms programs 

ancl suggest better sustainable institutionai arrangements t o  expedite 
implementation o f  approved reform program. 

4. Analyze current recruitment processes o f  the Federal Government and 
suggest ways t o  increase efficiency: 

a] Review and map existing institutional arrangeinents, tiniescales fol- 
recruitment., recruitment policies t o  identify weal(nesses /grey areas; 

b) Analyze centralized wi th dispersed recruitment arrangements and 
compare wi th current practices in federal government t o  suggest 
institutional arrangernelits that will increase effectiveness and 
efficiency in recruitmenf by the Federal Government; 

c) Compare specific (technical) qualificalion-based recru i t~ i ien t  l o  
general qualificatioiis based recruitment policies. 

5. Analyze trainings and development opportunities p ro \~ ided by the Federai 
Go~,ernment t o  its officers; ,. ., 

a )  Review training policies and capacity o f  trail l ing institutions for 
maridatol-y and optio11~1I trainiiigs to i d e ~ ~ t i f y  gsps; 



, . . . 

! 
b )  Compare t o  international best practice training and development 

facilities for  public iervants in various countries and suggest ways t a  
improve both content and deiivery mechanisms. 

6 .  Engage wi th ether  DGs d LA5 \Ming on organizing and archiving intellectual 
materials deveiopecl in the areas of ir~st i tut ional and civil service refarms 
by relevant forums oi ti3e Federal Governnient and disseminate 
information about major progress and results wi th the  concerned 
stal(eliolders. 

. . 

7. Assist Member  M,S Wing in any other  Management and HR advisory needs 
put  forth by institutions o f  the Federal Government. 


