
MOST I M ~ ~ ~ ~ ~ r E  
GOVERNhIEN'I' OF PAKISTAN 

CABINET SECRETARIAT 
~TSTABLISHMENT DIVISION I 

OFFICE R4ERQORANDURl 

Subject: NOhlINATlONS O F  US-18 OR EOUIVALENT OFFICERS FOR 38'"' 
MID CAREER MANAGEh'lRNT COURSE A T  NATIONAL INSTITUTE OF 
MANAGEMENT KARACIII, LAI-IORE, ISLAMABAD, ~EsI-IA\VAH A N D  
QUETTA PROM 18-09-2023 TO 21-1 1-2023. 

Tlte undersigned is directed to rcfcr lo the abovc subject and 10 state that 
38Ih Mid-Career Management Course (UCMC) is sclicdul:d 1v.e.f. 18-09-2023 to 24-1  1-2023 
at National Institute of Mariage~iicnt (NIM), Karachi, [.ahore, Islamabad, Pcsharvar and Quctta. 
Panel of BS-18 or equivalc!;t officcrs belongillg to various occupational group~/Scrvices/ 
ex-cadres of Ministries IDivisiolls /Depart~nc~its/Sub-ol.ditiatc ~f f i~cs /~utonomot~s/Scmi-  
autononious bodies/Provincial Go\fcr~lmellts/ Covernmcnt o f  Azad Jammu & Kash~llir and 
Govcrnmcnt of Gilgit-Ualtistan, may be forwarded to this Division latest by 20-07-2023. It is 
poi~ited out that this Division  ill linalizc nominations of officcrs belonging to PAS, PSP and 
OMG. The nominations received directly from the departments/ autonornous organizations shall 
not be entertained. The following criteria should,strictly be observed while nominating the 
officers: 

i) , Officer($) is / are in BS-18 or equivalent on regular basis. 
ii) The Officer(s) is / are i n  the proniotion zone. 
iii) The officcr(s) may bc considered in ordcr of seniority in their rcspectivc cadrcs 

and the officers.othenvise senior to them must not be ignored. 
iv) The officers, who are on deputation in  international or_rariizations; may not be 

- -  . *. .. . nominated. Simjlarly, officers posted in Pakistari's Missions abroad, except those 
belonging to Foreign Scrviccs of Pakistan, may riot be norninated. 

v) The officers who are on long lcave 1 EOL 1 undergoing disciplinary p r ~ c c c d i n g ~  
may also not be nominated. However, those officers whose disciplinary 
proceedings are pending for over one ycar may be no~ninated. 

2 .  The nominating agencies are requested. lo fonvnrd followit~g Jocumonts in respect 
of each nominee: 

i) . Panel Proforma duly filled in (Annex-I). 
ii) Number-of sanctioned posts in BS-18-and 19, Number of oficers who 

haveihave not attended MCMC and vacancies available in BS-19 
(Annex-Il). * 

I iii) Copy of valid seniority list of officers in BS-18. 
iv) Certificate to the effect that no disciplinaty proceedings are pending 

against the nominees under the prescribed rules/law. 
v) Latest Annual Medical Examination Report i n  respect of nominees. 
vi) Certificate to the effect that no junior oficer has been nominated for the 

course. 
vii) Job Description of the officer(s) nominated. 
riii) A certificate to the effect that tho provided seniority list is valid/final and is 

not contested in any court of law. 



Furthcr, i t  may be noted that no nomina~ions shall be processed1 entertained ic- 
i )  Nolninations arc rcccivcd after the duc dale. 
i i )  Nominations arc received with incotnplclc documetlts. 
iii) Advance copies of nominations with no intimation froln parent departl"ent. 
it!) \Vitlldra\vals of the nornitlee (s) are received after tho due date. 
\ I )  Advance copies of \\4thdrawals not dirccicd through parent depaflment. 
v;) Provisional Contested seniority lists. 

4. Besides above, following instructions arc to be complicd with: 

i. The n o n ~ i n a t i n ~  agencies should forward nomination papers  
nltcstcd (every page of nomibation papers) by a n  officer not belO'r 
BS.17. 

ii.. The rcqucsts for change of stations niil only be  entertained within 
sc\rcn (07) days of issuance of first nominotion letter by this Division. 

5 .  Proficiency in computcr related skills is a prc-requisite for the course. Nominated 

officers, who are not computer literate, lnay be ad,!iscd to irn~nediately start working on 
computer, so that they do not start the training with a Iiandicap. 

6. . It is inforlned that the subject course is mandatory for promotion and in case 
failure to undergo the same, the office concerned would be dealt under Rule of the C i v i l  

. . -. Sewant Promotion, (0s-18 to BS-21) Rules, 2019; therefore, in the event of  nonlination of 
officers for thi training, the controlling ~inistricsl~ivisionsl~epartrnents/ Governlnents are 
bound to relieve the officers on their selection for training course without fail a s  per the Prime 
Minister's directive, issued vide this Division's D.0 letter No 511 112000-T-lln-I, 
dated 10-06-201 4. The Ministries1 Divisions1 Departments shall make stopgap arrangerncnts, a s  
the nominated officers are not required to attend their offices while undergoing training. Non- 
compliance of the directions of the Prime Minister can attract disciplinary proceedings under 

. - .. - _ _  the . Civil Sentants (E&D) RUI&, 2020. Furthermore, according to Rule 8(b) of the  Civil Servant 
promotion (~s l l 8 ' t o  BS-21) Rules; 2019; a civil servant shall be liable to supersession i n  terms 
of Rule 22 ibid, if helshe fails to attend the mandatory tr;ining course. 

7. i t  is pertinent to mention that the Course will be fully residential. However, in view 
o f t h e  Cabinet directions, it is decided that out of 14 weeks, MCMC Course for 10 weeks will 
be conducted at NlMs ~vhile said course for 4 weeks will be conducted at Specialized Training 
~nstituteslAcademie~. Keeping in view the said decision, course fee for period of.10 weeks will 
be paid to concerned NIMs, Karachi, Lahore, Isla~nabad, Peshawar, and Quetta @ Rs.230,0001- 
per participaw which covers the boarding and lodging expenses at the Hostel and expenses on 
mandatoly inland study tour, and @ Rs.64,286/- per participant for domain specific training for - 
4 ~veeks will be paid to concerned Specialized Training Institute (STI). The  payment of course 
fee in respect of the offiiers of occupational groups and Ex-Cadre officers of  all 

Ministriemivisions and their attached departments will be made by the Establishment Division 
'\lhile in case of ofticers of Provincial Governments a& Autonomous Bodies / Organization 

for the course, fee shall be arranged by their respective Government/ 
organiza'ion lhe Director General NIM concerned for 10 weeks \yhile for 04 ~ ~ c e k p  to 

S ~ e c i a l i 2 d  1nstituk/ Academy through Bank draft/ pay order - lime ofjoining the Course by the OSCE~ c0ncem.d or as early a s  



,q. 

requested that nominations along-with requisite information/ 
. 4 ' .  

~t is, t,: 
docum~,,,s, c o m p ~ ~ t c  in all respects, may be furnished to this Division before thr closing date 

P, . j  

. 8. 

0,-2023. No nomination sllall be entertained aAer the closing date. 
i . ~  - 

4 

~ ~ ~ 1 :  c a b o v c .  

Deputy Secretary (T-1) 

Secretary, President's Secretariat, Islamabad. 
Secretary to the Prime Minister, P r i m  Minister's Office, lslalnabad 
A I I  Secretaries, FcderalMinistries/Divisions, Islatnabad/Rawalpindi. 
A I I  Chief Secretaries Provincial Governments/AJ&K ~ove rnmen t t  Gilgit - 
Baltistan, Lahore, Peshawar, Karachi, Quetta, Muzaffarabad and Gilgit 
The Registrar, Supreme Court of Pakistan, Islamabad 
The Secretary, Wafaqi Mohtasib, Wafaqi Mohtasib (Ombudsman)'~ Secretariat, 
Islamabad. 
The Auditor General of Pakistan, Islamabad. 
The Secretary, National Asse~llbly Secretariat, Islamabad. 
The Secretary, Senate Secretariat, Islamabad. 
The Chairman, Federal Public Service Commission, Islamabad. 
The Chairman, National Accountability Bureau, Islamabad. . 
The Director General, Intelligence Bureau, Islamabad. 
The DG (Admin), State Bank of Pakistan, Karachi. 
The SEVP/ Group Chief (HR Management & Administration Group), National Bank 
of Pakistan (NBP), Karachi. 

Copv to: - 

The Rector, National School ,of Public Policy (NSPP), Lahore 
The Joint Secretaries / DGs, Establishment Division, Islamabad. 
Director (PD), Establishment Division, Islamabad 
Deputy Secretary (IT), Establishment Division, Islamabad. 
SPS to Secretary, Establishment Division, Islamabad. 
PS to Additional Secretary (I), Establishment Division, Islamabad. 
PS to Additional Secretary (II), Establishment Division, Islamabad 

(Muhammad Adcel Akbar) 
Section Officer (T-VI) 

Ph: 05 1-9 103567 



PRESENT POSTING: 

SERYIGE/ GROUP:  

DOMICILE: 

DATE O F  JOINING SERVICE: 

DATE OF BIRTH:  

DATE O F  SUPERANNUATION' 

DATE O F  PROMOTION I N  PRESENT SCALE: 

SENIORITY NO: 

POSTINGS HELD DURING THE LAST FIVE.YEARS: 
TRAININGS ATTENDED DURING THE LAST FIVE YEARS: 

Disciplinary action pendink  
or  in process under c iv i l  ServantsW[E&D) Rules. 20201' 
Cr,iminal proceedings in NAB/ FIAIany " ,  court of law. if any. 

Certified that .the,,above information is correct/.found in 

S i g n a t u r e i ~ t n m ~  of 
Administrative Authority 
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