
Government of Pakistan 
Cabinet Secretariat 

Establishment Division 
i.. . . . ii. 

- Islamabad, the 21'' March, 2000. - 
~ - . _i .r -- < - - - -  - - - -  - - -- - -- .. . OFFICE MEMORANDUM 

Subject:- CONTRACT APPOINTMENTS. 
-0.  -- 

7  he-indersigned is directed to say that it has been noticed with 
concern that contract appointments were made in the past indiscriminately 
without proper examination of the need therefor and without ensuring observance 

I 
of the principle of open merit, and equality of opportunity. It has now been 
decided by the Chief Executive that t'he foliowing guideiines snouid be stricriy fl 
observed in future while proposing contract appointments to civil posts under the 
Federal Gc. rrernment:- I 

1 
i) The concerned department should specifically justify why 

it is not possible to fill in a vacancy in accordance with the 

e-4- -*wc---- -- - laid down in the Civil servants (Appointment, 
~romotion ad ~ r a n s f e r r  R L ~ ~ s ,  11973 -aGJKe Recruitment 
Rules and where it is considered necessary to fill in a post 

- % on contract, it shall only be for a period not exceeding two 
. years. The professional qualifications, experience, and age - limit (where necessary) required far the post, shall be 

prescribed in consultation with the Establishment Division. 

ii) The post should be advertised and selection should be made 
by a Departmental Selection Committee, as per the 
following composition:- 

Scales Composition of the Committee 
I 

BS-20 and above Minister , - Chairman 
Secretary - Member 
J.S.(Admn) - Member- 

- --i-.-hpp--- - -- - - +,-% %- * . - -- - : - - --- - -z-cum-Secy .--.- 

(Note) In case the post(s) are in an 
Attached Departmentlsubordinate 



Office, Head of the Department will 
be co-opted as Member. 

Secretary - Chairman 
, JS(Admn). - Member 
DS(Adn1n) - Member- 

cum-Secy - 
(Note) In case the post(s) are in-an ----- 
Attached Departmentlsubordinate 
Office, head of the Attached 
Department will be co-opted as 
Member. 

iii)  he Mndition of open advertisement may be dispensed 
with, with the approval of the Chief Executive, if it is 
proposed to appoint a retired civil servant or. a retired 
officer of the Armed Forces or a retired Judge of a superior 
cuuri, on conrracr basis. 

iv) All contract appointments shall be made with the approval 
of the appointing authority prescribed under the Civil 
Servants (Appointment, Promotion and Transfer) Rules, 
1973. 

- * A - ~-sC-CC-Y1*Ci= I - -" IC . - - - - - -  - - ---- I - s -  .->. ----...- -,.-.. 
v) Asa-mi'eFof general policy the period of contract shall not 

be extended beyond two years but in exceptional cases 
where it is -considered necessary to extend such 
appointments beyond the period of two years, the I 

advice/concurrence of the FPSC may be sought at least six I 

months in advance of expiry of the period of original 
appointment, and thereafter approval of the competent 
authority may be sought. I 

i 
2. Policy guidelines for contract appointments in Autonomous 

,. BodieslSemi Autonomous Bodies, Corporations, Public Sector Companies etc. 
owned and managed by the Federal Government shall be issued separately. 

6 

Deputy Secretary 
- - ,-.- -_-- - - .. - --+- - - .- , + ,  

All SecretariesIAdditional 
Secretaries(1ncharge of the 
Ministries/Divisions, 
Islamabad/Rawal~indi. 



CiVEhi3lENT OF PAKISTAN $ 
CAB I hiT SECRETAR I AT i 
ESTABLISHMENT DIVISION i, 

****** 
I 

Islamabad, the 23rd Dec 2000. J 

":I 
C 

OFFICE MEMORANDL.1 * 

I 4 ; 
'S', 

Subject : - EXTENS ION IN THE PERIOD OF C O ~ R A C T  APPOIN'IllENTS FOR P O S E  
- -  - .  A -  - - OUTSIDE THE PURVIEW OF FPSC. 

..0 
!a' The Guidelines on contract appointments issued vide 

Establishment Division O.M.No.8/10/2000-CP. I dated 21-3-2000 laydown 
L) *' interalia, that:- 

r J* 

' -R p 8 ,  c- - 
v) "As a' matter of general policy the period of contract shall 

I 

not be extended beyond two years but in exceptional cases 
where it is considered necessary to extend such appointments 
beyond the period of two years, the advice/concurrence of the 
FPSC may be sought at least six months in advance of expiry 

i of the period of original appointment and thereafter approval 
of the competent authority may be sought". 

9 
h e  Theabove caveat i s n n 1 ; -  ?p?liczb!n_ t ?  ~ ; I c> ; )o : '~ s  .:>:::, 

- ,,.+-.-%, fa1.l- wi-thin the purview of the FPSC in terms -of Rule 3 of 'the FPSC " 

(Functions) Rules, 197s i.e. posts in BS-16 and above and posts in BS 11- 
15 in the departments specified vide SRO No.-415/2000 dated 19-6-2000. 

- 
3. In terns of sub para ( i u )  of pa+l of'above said OM dated 
21-3-2000 contract appointments are. required to be made with the approval 
of the appointing authority prescribed under rule 6 of the Civil Servants 
(Appointment, Promot ion and Transfer), Rules, 1973. This means tha't 
contract appointment to posts in BS-20 and above are required to be 
approved by the Chief Executive, and extension of such appointments 
beyond two years would also require the aproval of the Chief Executive. 

9. As regads appointments beyond-two years to posts in BS-19 
and below falling outside the purview of the FPSC, following instructions 
may be followed:- 

- -  - - -  - - (i)-- extension of contract appointments beyond two years to posts 
in BS 17-19 shall be subject to the approval of the 
Es t ab 1 i shmen t Secretary ; .: 

(ii) extension of contract appointments beyond two years to posts 
in RS-16 shall be subject to approval of the Secretary of the 
administ rat ive Divisioll concerned and heads of departments in 
BS-2 1 ; 

Con td . . . . . . P/2. & 
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I - , . . .  . . ,  . . .. = ( i i i ) e x t e n s - i o n o f c o n t r a c t  appointments beyorid.twoyea.rs . t o g s t s  .; 

in  BS-15 and below sha l l  be subject t o  approval - o f -  a Grade-21 ' .  . *  

* o f f i c e r  designated by . Secretary .. i n  the  case bf ' .?  - ' 

- &linis tr ies/Divis ions and Head of Depar-tmen~ in the case of .  . :,:. . 
E ,, .., , . 

Attached Departments. and subordinate off  ices .  . . .  . .  . .  . . .. . . ( .  
, . , . 

4 .  * . '  . . .  
( i v )  the case for extension s h a l l  be moved 'kt ' ieast  two months in.,. . . ,;,., 

advance of the expiry of o r i ~ n a l  ap$ihtment. . ' ,. :  . .  ,.:. %.'a?.. 
. ;.. 11 4 . .  ...I: 

'+, 
. . . . " 6 . .  * - a \  ......,, 

-- . . .  ,- * - ;  - ' > . I _ -  - . - 

-- - 
WADooD KHA?Tp?r<) ;: - 

Deputy Secretary 



4% 
F.No.8/10/2000-CP.1 Islahabad, the 13"' August. 200 1 ' 

@he undersigned is directed to refer to Establishment Division 
- 8  

O.M. of even Tumber dated 21'' and 22nd March 2000 on the abovef'S3Bjtct and 

to*say that the Chief E.ficuti$&h% approved addition of following sub-para to 
r 

para lqofithe said 0.M.:- 

iiiGb) "~$e condition of open advertisement may also be relaxed by the 
Chief E~xecutive for the purpose of appointment, on contract basis, 
of widow, or one child of a deceased:civil sefvant who dies during 
service; proyideddthat such special dispensatipn may be allowed 
odly to the family of civil servants in BS-,lS, and below for 

appointment tofposts in BS-5 and below". 
1 5 q 3 5 5 t  %' d 

I 
F?" & . ($Z1 8): 

# 

Additional Secretaries1 
MinistriesDivisions), 

Islamabad./Rawalnindi. 



GOVERNMEN~FCPAKISTAN , - 
CABINET SECRETAE~~AT 

ESTABLISHMENT DIVBION 
**********! '::a: ' *. k ',. 

- 
8 .  -. -<:::* 

9 ... I;="* I 
! 

F.No.8/10/2000-CP-I Islamabad, the 5th January 2002. .A1. 

Office memoandurn 
- J- r LCI(  -- 7 

i .  
Subject:- ' CONTRACT APOINTMENTS. 

I 

The undersigned is directed to refer to Establishment Division 0 .M of 
., . even number dated 21" and und  arch 2000 on the above subject and to say that the I 

I L 

- 

i Chief Executive has approved substitution o'f sub para (iii) (b) of para 1 of 0.M of 

even.number dated 13" August 2001 by the following:- 
----. - .  

. iii(b): "The condition of open advertisement may also be relaxed by the Chief 
Executive for the purpose of appointment on contract basis of widow, 
or one child of a deceased civil servant who; dies during service 
provided that such 'special dispensation may be allowed only for 
appointment to posts in BS-10 and below". 

J SECTION OFFICER ' 

C 

All SecretarieslAdditional Secretaries1 
(~ncharge of the ~inistries~ivisions), 
Islamabad/Rawalpindi. 

6 - ,. 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION ********** 

Islamabad, the torApril, 2002. 

OFFICE MEMORANDUM 

Subject:- CONTRACT APPOINTMENTS. 

The undersigned is directed to refer to Establishment Division's 

O.M. of even number dated 21-3-2000 on the above subject and to say that it has 

been decided by. the competent authority that the decision to fill the vacant post on 

contract basis shall be taken at the level of the Secretary of the Ministry/Division 

andlor head of the DepartmentlOrganization etc. 

2. The competent authority has also approved substitution of sub para 

(ii) of para 1 of the O.M. referred to above as under :- 

ii) The post should be advertised and selection should be 
made by a Departmental Selection Committee as per 
the following composition:- 

Scales 

BS-20 and above 

Com~osition of the Committee 

Minister - Chairman 
Secretary - Member 
J.S.(Admn) - Member- 

cum-Secy 

(Note) : In case the post@) are in an 
Attached Department I Subordinate 
Office, Head of the Department will be 
co-opted as member. ' 

Selection should be made by the 
Selection CommitteesIBoards which 
have been constituted for regular 
appointments in Bs-19 and below. 

Deputy Secretary 

811 SecretarieslAddl. Secretaries/, 
(Incharge of the Ministriesfl)ivisions~, 

IslamabadlRawalaindi. 



. .  I. 

t 

Governnlen~ ot Pakistan 
Cabinel Secrelarial . , 

Eslablishmenl Division .*.... 
NO. 811 012000-CP:I 

Office Memorandum . 
subject: - CONTRACT APPOINTMENTS. 

1 .  '1' .' , . . ~he'undersigned is directad lo say lhal MJ,~istries-/ - 
' t i~ve-been submitting summaries lor 

condilion o l  open adverlisemenl lor Ih 

contract basis of widow or one child of 

during service. The Chiel  Executive's S 

such proposals wilh following observations: 
., 

"Il may please be gonfirmzd that no'oflicial'ol- _ -  - such calegory(s) is awaiting posting 1 adjustmenl 

in Ihe Surplt~s Pool:" - 
2. Iri vie',, of the above. i t  is n 

such proposals lo Ihe Chief Execillive 

~ v l a n a g ~ m ~ n l  Services Wing v~ l~e lher  any 

,,J~I for thz post againsl rvhicll it i s  prdpo 

deceased civil sawan1 and factual inlormalion in lhis r 

given in the Sumcnary for the Cllief ExXu!ive. 
I 

- 

" 

~ ~ c r e t i r i e s l l  Addl Secrelaries (Incharge). 
p,li,~islries I ~iv i i ions,  
Governmenl of Pakistan, 

.> 



Government of Pakistan 
Cabinet Secretariat 

Establishment Division 
******* 

L 

No. 811 012000-CP-I - Islamabad, the 6th August, 2004 

-7 

Office Memorandum 

Subject:- CONTRACT APPOINTMENTS 

The undersigned is directed to refer to the Establishment Division's 

O.M. No. 8/1012000-CP.1 dated 21'' March, 2000 on the above subject and to 

state that the Prime Minister has approved following amendment I addition in 

para 1 (iii) (c) of the above quoted 0.M:- 

(i) The word "/widower" may also be added after the word "widow" 

(ii) The following proviso may further be added:- 

- --- ---- .. - --CC-- 
"Provided further that the widow/widower or a child of a civil 
servant who dies during service will have to" apply-for ------ -- 
contract appointment within one year after the death of a civil 
servant. In-case of a minor child of a civil servant, the one 
year period will start from the date helshe attains the age of 
18 years". 

'7 

2. The above mentioned amendment may also be brought to the 

notice of the attached departrnents / subordinate offices of the Ministries / ' 

Divisions. 

Jbf.A&u&p4/~] 
(Mu" mma assan ha iazi) 

"ection officer (CP.1) 7 

Phone No. 92086 10 

All Secretaries / Additional Secretaries Incharge, 
1 -  --- --.=.--.-- - >\-w..2 

Ministr~es / Divisions, ' - - -- - 
Islamabad / Rawaloindi. 

Copy for information to the Wafaqi Mohtasib (Ombudsman)'~ 
Secretariat (Brigadier (R) Zulfiqar Ahmad Khan, Advisor), Islamabad with 
reference to this Division's U.O. note of oven number dated 3rd August, 2004. 

" - 

(Muhammad Hassan Khan ~ i & i )  -- 
Section Officer (Ct.I),---- + " A 

, - * 



B 
Government of Pakistan t p ,  

- -A/ 

Cabinet Secretariat 
Establishment Division 

******* 
- 

No. 4/1/2005-CP-I Islamabad, the 1 3th ~ p r i l ,  2005 
4 

Off ice Memorandum 

- * - -  . - -+- -4.-*- 7 ,- W - F -  T d F - T  - - -  -i --y _ _ - ----- 
- * -a- I-.. - -  _ 

Subject:- CON~RACT APPOINTMENT. 

The undersigned is directed to refer to Establishment Division's 

Office Memorandum NO. ,811012000-CP.1 dated 21" Marach, 2000 (amended 

from time to time) on the above subject and to state that the Prime Minister has 

been pleased to approve substitution of Para 1 (iii) (c) of the said O.M. with the 

 h he condition of open advertisement may also be 
relaxed by the Prime Minister for the purpose of 
appointment on contract basis of widow/widower or 
one child of a deceased civil servant whodies during 
service and wife / husband or one child of a serving 

- " - ---.---.,- - - civil- servant who becomes "permanently disabled - - - u w  - - - 
during service" and he / she takes retirement from 

., seivice provided that such special dispensation may 
be allowed only for appointment to posts in%-I 0 and 
below". 

M 

"Provided further that the widow/widower or a 
child of a civil servant who dies during service and 
wifelhusband or a child of a serving civil servant who 
becomes "permanently disabled during service" and 
he / she takes retirement from service will have to 
apply for contract appointment within one year after 
the death of a civil servant or retirement of a 
permanently disabled civil servant. In case of a minor 
child of a civil servant, the one year period will start 

/ from the date helshe attains the age of 18 years". 

Section Officer (CP.1) - 
Phone No. 9208610 

All Ministries 1 Divisions / 
Departments. 
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